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Legal Notice No. 1

THE KERICHO COUNTY CO-OPERATIVE SOCIETIES
REGULATIONS, 2018

IN EXERCISE of the powers conferred by section 87 of the
Kericho County Co-operative Societies Act. 2017 the County
Executive Committee Member for Trade, Industrialization, Co-
operative Management, Tourism and Wildlife makes the following
Regulations—

THE KERICHO COUNTY CO-OPERATIVE SOCIETIES
REGULATIONS, 2018

PART I—PRELIMINARY

1. These Regulations may be cited as the Kericho County
Cooperative Socicties Regulations, 2018 and shall come into operation
upon publication in the Gazette.

2. In these Regulations —

“Act” means the Kericho County Co-operative Societies Act,
2017,

“Committee” has the meaning assigned to it under section 2 of
the Act ;

“Director” means the County Director for Co-operative
management appointed under section 6 and includes a Deputy Director
or any person discharging the function of the Director;

“domestic co-operative societies” means a co-operative society
registered in Kericho County:

“Executive Committee Member” means the County Executive
Committee Member responsible for matters relating to cooperative
management;

“Liquidation account” means the Liquidation Account
established by Rule 45;

“Register” means the register of Co-operative Societies kept
under Rule 4;

“special resolution” means a resolution passed by two thirds of
the members present and voting at a general meeting of a society; and

“Supervisory Committee” has the meaning assigned to under
Section 2 of the Act.

27th June, 2018
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3. (1} The Director shall keep or cause to be kept at Director’s
office a register of co-operative socicties where particulars related to
the registration of societies and their by-laws and amendments shall be
entered.

(2) Every entry in the register shall be made under the direction
of the Director and signed by him or her and every alteration,
interlineations or erasure shall be initiated or initialed by the Director.

(3) In addition to the principles provided under section 12 of the
Act, the following internationally recognized co-operative principles
developed by the International Alliance shall be applicable —

(a) voluntary and open membership;

(b) democratic member control;

(¢) economic participation by the members;
(d) autonomy and independence;

(e) education, training and information;

(f) co-operation among co-operatives; and
(g) concern for community in general.

4. (1) An application for the registration of a domestic co-
operative society under section 12 of the Act shall be made to the
Director in Form IA provided in the Schedule for co-operative societies
registered and operating in the County before the commencement of the
Act shall be deemed to have been registered under the Act.

(2) An application for registration shall be accompanied by an
appraisal of the practicality of the society.

(3) Co-operative societies registered outside the county shall
apply for a licence to the Director in Form IB upon payment of a
licence fee as prescribed in Second Schedule.

5. (1) Upon registration of a society and payment of fee as
prescribed in Second Schedule the Director shall forward to the
society —

(a) a certificate of registration or of a provisional certificate set
out in the Schedule to these Regulations in Form IIA or
Form IIB;

(b) a copy of the by-laws of the society as registered and
certified by the Director as having been registered;

(c) a copy. of the Kericho County Co-operative Societies Act,
2017 and Regulations made there under; and

(d) acopy of Form IA .

(2) A replacement of the original registration certificate shall be
issued to a co-operative society upon payment of replacement fees as
prescribed the second Schedule.
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6. (1) Where the Director rejects an application for registration of Notification of refusal
a proposed society or its by-laws, he or she shall, within fourteen days ERu Ay
of the rejection , give reasons for such rejection to the applicant, in
writing.

(2) A person aggrieved by the Director's refusal under paragraph
(1) may appeal against the refusal to the Executive Committee
Member vpon payment of a filing fee as prescribed in Second
Schedule.

7. (1) The by-laws of a co-operative society shall contain the Cwlﬁ:;mﬁw siciety
following — s

(a) name of the co-operative society;

(b) registered office and postal address;

(c) area of operation and membership common bond;
(d) objects of the society;

(e) the purposes for which funds may be applied;

(f) the disposal of the accumulated funds;

(g) the qualification for membership, the terms of admission of
members and the mode of their admission;

(h) withdrawal and expulsion of members and the payment, if
any, to be made to such members and the time within which
such payment shall be made:

(i) the rights, liabilities and obligations of members; including
the minimum shareholding and produce delivery;

(j) the transfer shares or interest of the members;

(k) the manner of raising funds, including maximum rate of
interest on deposits;

(1) its general meetings, the procedure and quorum of such
meetings, power of such meetings and representation and
voting at such meetings:

(m) the appointment, suspension and removal of members of the
Committee and officers and the powers and duties of the
Committee and officers;

(n) the period of its financial year;
(0) the authorization of officers to sign documents on its behalf’
(p) the settlement of disputes: and

(q) such other matters as may be expedient for the better
carrying out the provisions of these Regulations.

(2) If the objects of society include the creation of funds to be
lent to its members, by-laws shall also be made in respect of the
conditions and other requirement on which loans and advances may be
made to members including—

(a) the rate of interest;
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(b) the maximum amount which may be lent to a member;
(c) the extension, renewal and recovery of loans;

(d) the period and purpose of the loan;

(e) the security for the loans; and

(f) the consequences of default in the repayment of any sum
due.

8. (1) Any amendment of the registered by-laws of a co-operative
society under section 22 of the Act shall be made by a resolution of
members at a general meeting of the society in respect of which at least
fifteen clear days’ notice to proposed amendment shall have been given
to the members of the society.

(2) No resolution under paragraph (1) shall be valid and effective
unless—

(a) in the case of a co-operative society with unlimited liability,
half of the members of the society are present at the meeting
and three quarters of them vote in favor of the resolution ; or

(b) in the case of a co-operative society with limited liability, a
majority of the members of the society present at the meeting
or in writing vote in favor of the resolution.

(3) Where written votes are used under paragraph (2) (b), the
following shall apply —

(a) the secretary or manager of the society must have sent voting
papers to all members of the society to enable the members
to record their votes and return the voting papers to the
secretary of Manager within reasonable time before the
meeting; and

(b) the votes shall have been examined, counted and the results
notified to members by the committee.

(4) Where, in pursuance of the provisions of section 22 of the
Act, amendment is sent to the Director, it shall be accompanied by a
certificate in Form III set out in the Schedule to these Regulations
together with a copy of amendment in triplicate.

(5) Upon registration of the amendment of the by-laws, the
Director shall issue a copy duly signed by him or her upon payment of
a fee prescribed in Second Schedule.

9. (1) No co-operative society shall fix any limit to the number
of its members.

(2) Any member of a co-operative society who ceases to qualify
for membership of the society under section 14 of the Act or under
these Regulations or the by-laws of the society, shall forthwith cease to
be a member of the society and the committee shall direct the secretary
or the manager to strike his name off the register of members.

10. (1) Where for any reason other than death, a member of a co-
operative society ceases to be a member, the member may, subject to
section 28 of the Act, transfer their share or shares in such society to
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another member or to a proposed member approved by the committee
of such society but shall not be entitled to repayment from the society
of any money paid in respect of such share or shares.

(2) No transfer of a share in a co-operative society shall be valid
and effective until such transfer has been recorded in the register of the
society.

(3) No transfer of a share or shares in a co-operative shall be
valid and effective if made by a member indebted to a society whether
such debt is due for payment or not.

(4) When for any reason other than death, a member of a co-
operative society registered with limited liability holding deposits from
non-members ceases to be a member, t they may, subject to section 23
of the Act, transfer their share or shares in such a society to another
member, or to a proposed member approved by the committee of such a
society, but shall not be entitled to repayment from the society of any
money paid by him in respect of such shares.

11. Subject to the provisions of the Act, these Regulations and
the registered by-laws of the co-operative society, a member of a
socicty may transfer his membership to another registered
cooperative society to which he or she is registered.

12. No society shall operate without an approved budget by a
general meeting three months before the end of the financial year.

13. A co-operative society shall keep up to date and in proper
businesslike manner such accounts and such books as the Director
may from time fo time direct either generally or in respect of any
particular society or class of societies.

14. The annual return required to be filed pursuant to section 34
(10) of the Act, shall be in Form IV set out in the Schedule to these
Regulations and shall be filed with the Director within four months
after the closure of the financial year.

15. Every co-operative society shall cause its audited accounts to
be displayed in a conspicuous place at its registered office and
branches at least two weeks before presentation of the accounts to its
members at the general meeting.

16. (1) A person gualified under the Accountant’s Act wishing to
be considered to audit cooperative societies shall make an application
in writing to the Director and shall pay a fee as prescribed in the
Second schedule and such an application shall be made annually;

(2) There is established county co-operative technical committee
(hereby referred 'to as co-operative lechnical committee) and shall
consist of —

(a) Chief Officer responsible for Trade, Industrialization, Co-
operative Management, Tourism and Wildlife appointed
under the County Government Act, 2012 who shall be the
chair to the Commiittee;

Rights of a member
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(b)
(c)
(d)

(e)

the Director for Co-operative Management;
the Director for Co-operative Audit;

all Sub-County Cooperative Officers appointed under this
Act and responsible for the areas; and

an Administrative Officer in the department of Trade,
Industrialization, Cooperative Management, Tourism and
Wildlife who shall serve as the secretary to the Committee.

(3) The county co-operative technical committee shall appraise,
authenticate, discuss and approve the list of auditors;

(4) The Director may cause to be published the list of auditors
approved to audit cooperative societies;

(5) An Auditor who is aggrieved by an order or decision of the
co-operative technical committee may appeal to the Executive
Committee Member within thirty days of the order or decision.

17.

(1) The audited accounts required to be submitted to the

Director pursuant to section 34 (7) of the Act shall be in five copies
and shall include and disclose—

(2)

(b)
(c)
(d)

(e)

(H

(2)

(h)

@

(k)
M

the name of the society as registered must appear on all
accounts together with the society’s registration number;

the share capital of the society, disclosed separately;
statutory reserve of the society, computed separately;

each main group of assets and liabilities and the total for the
assets and linbilities;

loans specified as short term if repayment period is less than
five years and as long term if repayment period is more than
five years;

dividends, bonus or honorarium disclosed under current
liabilities;

a detailed schedule of depreciation of fixed assets under
“notes of accounts™;

details of all investments disclosed under “notes of
accounts’;

stocks and cash balances indicating whether verified or
otherwise:;

the statement of financial position signed by the chairperson
and two other Committee members;

separate accounts prepared in respect of each activity;

any material amount written off together with a resolution of
the general meeting of the society and satisfactory
explanation; and

(m) a statement of management responsibility.

Submission of
Audited Accounts to
the Director
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(2) The audited accounts shall be submitted together with—

(a) an extract of minutes of the general meeting in support of
appointment of auditor; and

(b) banker’s cheque of the relevant audit and supervision fee.

(3) the audited accounts shall be read together with Director’s
comments thereon, if any.

(4) No Auditor shall present the audited accounts of a
cooperative society to the members at a general meeting unless the
accounts have been submitted, approved and registered with the
Director upon payment of audit supervision fee prescribed in Second
Schedule.

18. Any change of a society’s bankers and signatories shall be
approved by the members in a duly convened general meeling and
confirmed by the Director, in writing, to the bank attaching the
extracts of minutes.

PART IICONDUCT OF GENERAL MEETINGS OF CO-
OPERATIVES AND AFFAIRS OF COMMITTEES

19. (1) The quorum of general meetings of a society shall be as
laid down in the by-laws of the society.

(2) A special general meetings of a cooperative society may be
convened on written request for such meeting signed by such number
of members of the cooperative socicty as may be prescribed in the
respective society by-laws.

(3) Where a meeting is convened by the Director under the
provisions of section 36 (8) of the Act, the members present at such
meetings shall be deemed to constitute a quorum.

20. (1) At all general meetings of a co-operative society the
Chairperson or in this absence, the Vice Chairperson or such other
person as provided for in the by-laws shall preside and in their
absence any person elected by the majority of the members present
shall preside.

(2) The Director or Director’s representative may preside at any
meeting convened under the provisions section 36 (8) but shall not be
entitled to vote,

21, (1) The Director or his/her appointee shall be the returming
officer in all cooperative societies’ elections.

(2) Unless otherwise provided for in the Act, these Regulations
or by-laws of a cooperative society, any question referred to the
members present at a meeting shall be decided by a majority votes.

(3) The Chairperson shall declare whether every resolution put to
the vote has been carried or lost and shall cause an entry to that effect
to be made in the minute book of the society which when signed by
him shall be conclusive evidence of anything contained therein.

(4) The Chairperson shall have one vote only and no casting
vote.

Society bankers
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(5) A resolution on which the voting is equal shall be postponed
to a subsequent meeting.

22. (1) The Committee shall be elected for a term of three years
with one third of the members of the committee retiring at the end of
each year on a rotational basis.

(2) The majority members of a Committee may, for a good
cause, suspend a Committee member subject to ratification by a
general meeting,

(3) If during the term of office of a Committee, a vacancy occurs
in the Committee and the number of members drop to below five, the
committee shall co-opt a member of the society to serve on the
committee unti] the next general meeting of the society.

(4) Elected members of a Committee shall be removed only by a
two-thirds majority of the members of the society present and voting
at a general meeting.

(5) Notwithstanding sub-rule (4) above, elected members of a
management committee may be removed by two thirds of the
members of their electoral zones present and voting provided that the
complaints raised have been investigated by the Director and deemed
to be satisfactory and the members shall elect a new member of the
Committee who shall hold office for the remainder of the term of the
member removed.

(6) The Executive Commitiece Member may remove from office a
Committee of a cooperative society if he or she is satisfied that it has
not complied with the provisions of the Act or any other written law.

{7) If a general meeting removes a member of the Committee, it
shall forthwith elect a new member who shall hold office for the
remainder of the term of the member removed and where the entire
committee is removed from office, the general meeting shall
immediately elect an interim committee of pot more than five
members to hold office for a period not exceeding ninety days.

(9) The Committee shall hold regular meetings, but not more
than fifteen meeting in a year, at which—

(a) minute of its previous meetings shall be considered and
confirmed;

(b) the accounts, bank books and cash at hand shall be
scrutinized and checked and the Committee’s observations
thereon recorded in its minute;

(c) any other current business shall be considered.

(10) A person elected into a Committee of a cooperative union or
apex society on the basis of his or her elected position at the affiliate
primary cooperative society shall cease to be a Committee member of
the cooperative union or apex society upon being replaced or voted
out the primary cooperative society.

(11) A member of the Committee shall be eligible for clection
into the supervisory committee at least three years after vacating the
post of the committee member.

Conduct of affnirs of
& Commitiee
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23. (1) where a society employs a manager for purposes of
section 34 of the Act, his or her duties shall include—

(a) general management of the society;

(b) maintenance and keeping custody of books, accounts,
assets, registers, certificates, society seal, cheque books
and other accountable documents of the society: and

(c) being a signatory to the society” cheques, contracts and
other documents.

(2) All employees of a Cooperative society shall be appointed in
accordance with the terms and conditions of Service approved by the
Director.

(3) The Committee may, if it deems it fil, require the manager
and any other officer on appointment, to give such security as it may
determine.

24. (1) Every Committee member shall, pursuant to section 37
(6) of the Act, file an indemnity in Form V set out in the Schedule to
this Regulations whose amount shall be determined by the general
meeting and which shall be lodged with the Director within fourteen
days of his or her election to the committee.

(2) A committee member who fails to comply with the
requirements of this rule shall automatically cease to be a member of
the committee.

25. (1) Every society shall have a supervisory committee
consisting of three members elected at a general meeting.

(2) At the first election of the members of the supervisory
committee, one member shall hold office for one year, another
member shall hold office for two years and the third member shall be
in office for three years such that each year one member shall vacate
office of the supervisory committee but shall be eligible for re-
election.

(3) A member of the supervisory committece may be removed
from office by a resolution of a general meeting for inability to
perform the functions of the office or for any other lawful cause.

(4) The duties of the supervisory committee shall include —
(a) verification of all transactions of the society;

(b) compiling quarterly reports of its findings to be tabled at
joint meetings with management committee to be held twice
a year;

(c) submission of its reports to the Director;
(d) presenting its reports to the general meeting,

(4) Notwithstanding the provisions of sub-rule (3), the
supervisory committee shall not perform the duties or exercise any of
the powers of the committee.

(5) A member of a previous supervisory commitiee shall be

Manager and other
employees
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eligible for election to the management committee at least three years
after vacating office as a member of the supervisory committee.

(6) An employee who leaves employment of a particular co-
operative society shall be eligible for election to the supervisory
committee three years after leaving employment.

26. Where a society intends to exercise its rights to have a first
charge under section 4lof the Act, the society shall give fourteen
days’ written notice of such intention to the member or past member
concerned.

27. Pursuant to section 45 (1) of the Act—

(a) a member of a co-operative society authorizing deductions
from his or her emoluments may fill a deduction
authorization form in Form VIA set out in the schedule to
these Regulations.

(b) a co-operative society receiving deductions from the
employers shall file monthly remittance returns to the
Director not later than the 15th day of every month in Form
VIB set out in the schedule to these Regulations.

28. The nominations of nominees pursuant to section 49 of the
Act shall be in Form VII set out in the schedule of these Regulations.

29. (1) A co-operative society which under its by-laws has power
to borrow money shall from time to time at a general meeting fix the
maximum liability which it may incur in loans or deposits from non-
members.

(2) Notification of the maximum liabilities fixed shall be sent to
the Director in Form VIII set out in the schedule to these Regulations.

(3) The maximum liabilities fixed shall be subject to approval of
the Director who may, at any time, reduce it or impose such condition
as he or she may deem necessary.

30. (1) Where the society invest in real estate other than for its
own accommodation, it shall not hold more than twenty percent of
the equity in the investment or expend a sum exceeding twenty
percent of its share capital in such venture.

(2) Where the society intends to invest using the society as a
trustee, the Director’s approval should be sought.

31. For the purpose of section 50 of the act a copy of an entry in
any book of co-operative society may be certified as a true copy of
such entry by the Chairperson and one other officer authorized by the
Committee.

32. Every co-operative society shall pay into the reserve fund
maintained in pursuance to the provisions of section 57 of the Act,
one-fifth of any net surplus resulting from operations of the society
during a financial year,

33. (1) On the dissolution of co-operative society the assets
represented by the reserve fund shall be applied in the discharge of the
liabilities of the society.
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(2) Any asset that may remain after discharging the liabilities of
the society, including repayment of the share capital representing a
balance of the reserve fund, may be applied to some object of local or
public utility as may have been selected by a general meeting of the
society.

(3) If within three months of the dissolution of the society a
general meeting fails to select an object of local or public utility as
provided under paragraph (2), the Director shall cause the funds to be
deposited in a bank and the registration of a new society in the
substantially the same area as that in which the dissolved society
operated, the Director may credit all or part of the funds to the new
society.

(4) If within a period of three years from the date of deposit of
the funds in a bank under paragraph (2), no new co-operative society
is formed in substantially the same area, the Director may apply the
funds to any object of local or public utility to be approved by the
Executive Committee Member.

34. No loan shall be made to a member of a co-operative society
save in accordance with the conditions laid down for the making of
such loans in the by-laws.

35. A marketing co-operative society shall pay its members —

(a) For their produce within seven days after receiving the
sale proceeds from the marketers; and

(b) Not less than cighty percent of the gross receipt from
the marketers,

36. The particulars of charge required to be filed pursuant to
section 51 of the Act be in Form IX set out in the schedule to these
Regulations and shall be accompanied by the instrument creating the
charge or a copy thereof, certified to be a true copy under the seal of
the society or under the land of some person interested therein
otherwise than on behalf of the society.

37. The register and chronological index required to be kept
pursuant to section 62(4) of the Act shall be in Form XA and Form
XB respectively set out in the schedule to these Regulations.

38. Upon registration of a charge, the society shall be issued with
certificate of registration of a charge as set out in the Form XI set out
in the schedule to these Regulations upon payment of fee of two
thousand five hundred shillings.

39. The certificate of satisfaction of charges shall be in Form XII
set out in the Schedule to these Regulations.

40. Where a receiver or manager is appointed pursuant to section
64 of the Act the Director shall determine his or her remuneration.

41. (1) The by-laws, annual returns, audited accounts and balance
sheet of every co-operative society and register of charges shall be
open to the public for inspection at the office of the Director, upon
payment of a fee as prescribed in Second Schedule,
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(2) For every inspection made pursuant to section 67(2) of the
Act the fee payable shall be as prescribed in the second schedule.

(3) The Director shall, upon request and on payment of fee to be
determined by him or her and not exceeding two thousand shillings
for each copy supply certified copies of the by-laws, annual accounts
and balance sheet of a co-operative society.

42. (1) An inquiry held pursuant to section 68of the Act shall be
concluded within a period of sixty days from the commencement of
the inquiry.

(2) The Director may pursuant to section 68(5)of the Act, appoint
a chairman of the interim Committee.

(3) The Committee shall implement inquiry report and prepare
for society elections.

(4) The expenses of an inquiry demanded by members of a
particular society shall be borne by that particular society.

(5) A copy of the report of an inquiry may be issued to any
person upon application thereof and upon application thereof and
upon payment of fee of two thousand shillings.

(6) A person may appeal to the County Executive Committee
Member against rejection of his or her application for copy of the
report of an inquiry within thirty days of such refusal and a fee of one
thousand shillings shall be paid on the filling of such an appeal.

43. (1) Where the director exercises power pursuant to section 71
of the Act report of the inspection shall be filed with management
committee within fourteen days of the conclusion of the inspection
and the committee shall act in accordance with the recommendation, if
any.

(2) The Director may suspend the withdrawal of funds from any
society bank account for a period not exceeding ten days pending or
after an inspection.

44. A liquidator appointed under section 76 of the Act shall, in
exercising the power under section 77(1(a)), publish a notice in the
Kenya Gazette and in at least one newspaper circulating in the area in
which the society whose registration has been cancelled operates,
requiring any creditor or person having any claim against the relevant
society to submit his or her claim to the liquidator within two months
from the date of publication of the notice.

45. (1) The Liquidation Account shall be administered by the
Director.

(2) There shall be paid into liquidation account—

(a) all money realized in the Liquidation where a bank
account does not exist at the commencement of the
liquidation;
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(b) any unpaid claims on closure of liquidation; and
(c) any surplus balance on closure of liquidation.
(3) The following may be paid from the liquidation account—

(a) claims, previously unpaid, subject to certification by the
Director or a person nominated by the Director for
purpose, within a period of two years from the date of the
closure of liquidation;

(b) Distribution in any liquidation under paragraph (a) of this
rule.

(4) The Director may authorize, after expiration of two years
from the date of closure of any liquidation, payment of balance of
unpaid claims and surpluses from the Liquidation account into the
Fund.

46. No co-operative society shall invest its funds in non-core
business, except though a special resolution in a general meeting and
approved by the Director in Form XIIL.

47. (1) A person aggrieved by a decision of the Director under
sections 68, 72, 73 and 80 may within fourteen days appeal in writing
to the County Executive Committee Member.

(2) There is established the Cooperative Societies Appeal
Committee (hereby referred to as the “Appeal Committee”) to be
constituted by.

(3) The Appeal Committee shall be an ad hoc committee and
shall consist of —

(a) the Executive Committee Member responsible for matters
relating to co-operative societies who shall be the chair to
the Committee;

(b) the County Secretary appointed under the County
Government Act, 2012 who shall be the chair to the
Committee;

(¢) a County Legal Officer;
(d) an Internal Auditor;

(e) a member of the public who is knowledgeable in co-
operative matters may be coopted: and

(f) an Administrative Officer in the department of Trade,
Industrialization, Cooperative Management, Tourism and
Wildlife who shall serve as the secretary to the
Committee.

(4) For the avoidance of doubt, an appeal under paragraph (1)
shall only lie in—

(a) appeal against refusal to register, deregistration or
cancellation to registration; or

Investment in non-
core business

Appeal process
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(b) appeal against appointment or order of a Liquidator,

(5) The Executive Committee Member may, on the
recommendation of the Appeal Committee —

(a) confirm or reverse a refusal to register, deregistration or
cancellation to registration;

(b) confirm or modify the conditions imposed on
appointment or order of Liquidator; or

{c) any other matter that may impede the growth and
development of co-operative movement in the county.

(6) The Executive Committee Member shall give such directions
to the Chief Officer as may be necessary to give effect to the order or
decision.

(7) A person aggrieved by a order or decision of the Appeal
Committee may appeal to the Tribunal within thirty days of the order
or decision.

(8) The Tribunal may confirm, reverse or modify the decision
appealed against, and make such orders and give such directions to
the Executive Committee Member as may be necessary to give effect
to the Tribunal's decision.
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FIRST SCHEDULE
FORMIA (r4)

THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
APPLICATION FOR REGISTRATION OF A CO-OPERATIVE SOCIETY

TO: The Director for Co-operative Management

Department of Trade, Industrialization, Co-operative Management,
Tourism and Wildlife

County Government of Kericho

Name of proposed co-operative SoCIELY ........oveveiviiesaniaanns R
ATER O OPEIIION = it o v e S v sp S aS LT s Bt s S e va ae
TYPE OF BOGIEIY .- oo smmmsomenbnanmsnnssosisnsonnos osas samaprncnsnis vaseyuren
Whether limited or unlimited liability is desired .........ccccoooiiiinn...
Language in which the books and account will be kept ...........ceveenee.

Name of person appointed to perform the duties of the secretary of the
society

..........................................................................................

---------------------------------------------------------------

We the undersigned hereby apply for the registration of the society under the
Act, and enclose four copies of the proposed by-laws in English

| Name

Occupation Age | Contacts Signature

Note:

This Form must be forwarded by Ward/ Sub-county Co-operative Officer
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FORM IB (r4)
THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017

NOTIFICATION TO OPERATE A CO-OPERATIVE SOCIETY BRANCH WITHIN
KERICHO COUNTY

The Director for Co-operative Management,

Department of Trade, Industrialization, Co-operative Management, Tourism and
Wildlife

County Government of Kericho
Name 0f CO-OPETAtiVE SOCIEIY .....c.iureuiiiiiiusissssssmmssnassnissssisssnassssasessmsiiusmsssssnsastsasmassins sans
County of registration and registration NUMDET......cvviirntenc i
THPE OF SOCIELY .couucinnriscsiniocsesiosssessansisinssisnssssessissusars ssssansessisasssssssisssssnsssnsonsrsssossssssenss
Registered office and postal ddress..... i s

TEICPHONR .. .cviirusveminssneionrossscisssasonssnsyissssssnensmoanmpsrsas
Bmail adAress oo i aniors iy s

We the undersigned officials of the above co-operative society wish to notify you that
we intend to open /operate a branch(s) in Kericho County

Name Position Signature
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FORM TIA (r. 5(3))
COUNTY GOVERNMENT OF KERICHO
Department of Trade, Industrialization, Co-operative Management,
Tourism and Wildlife.
Kericho County Co-operative Registration Certificate
CERTIFICATE OF REGISTRATION
KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
(Rule 4)
PREVIOUS REGISTRATION NoO. CS/ ....vueenriieineinrrrennneess
KERICHO REGISTRATION No. KCO/CS/......ccciviiiiiniiininenianens
1 hereby certify that the society under the name of
and its by-laws have this day been duly registered
By me in the Register of Co-operative Societies, in pursuance of the provisions of the Act
and the Regulations.
RIS oo @Y OF i =iy s moia

Director for Co-operative for Co-operative Management,

Seal
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FORM IIB (r.5(3)
COUNTY GOVERNMENT OF KERICHO

Department of Trade, Industrialization, Co-operative Management,

Tourism and Wildlife.

P.O. BOX 112-20200. KERICHO
Kericho County Co-operative Registration Certificate
CERTIFICATE OF PROVISIONAL REGISTRATION

KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
(Rule 4)
PREVIOUS REGISTRATION No. CS/ ....ccceiiiiiiiiiiiiiiiiiannn
KERICHO REGISTRATION No. KCO/CS/P/..ccvviamiiiiiniiinniiinannns
1 hereby certify that the society under the name of

and its by-laws have this day been duly registered
By me in the Register of Co-operative Societies, in pursuance of the provisions of the Act
and the Regulations.

S, o i O sty R e 0

Director for Co-operative for Co-operative Management,
Trade, Industrialization, Cooperative Management, Tourism and wildlife.
Seal

K
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FORM I1L (r.8)

We.

THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
CERTIFICATE OF AMENDMENT OF BY-LAWS

........................................................................ Chairperson

G T R A O R A A0 5 o O o O SN R

Co-operative Society Limited hereby certify:-

()

(i)

(iii)
(iv)

(v)
(vi)

Chairperson
Date

that the enclosed amendment for the by-laws was made at a general meeting held
O e Ty R Vi

that on that date there were............................. number of members’ in the
society register of whom ...........cooccvviiiininne were present in the meeting;

1T S TR members voted for the amendment;

that proper notice of the meeting and the proposed amendment were issued to all
members of the society:

that a voting paper was duly issued to every member;
that the amendment had received the prior approval of the Director.

Secretary |0 R e T pe PR

Official Stamp

* Insert name of society.
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FORM 1V(1.14)
THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
ANNUAL RETURN FOR THE YEAR ©.cicememmnrimernseans
(to be submitted within four months of the end of the financial year)
i Name of the CO-OPErative SOCIEEY ..coveenonecssmsssesrasrmsrmss sttt
2 Registration Number ........ccos Date of Registration.......c.oeeaes
3 Registered AQGIESS .....ociosuesrnrasassssrsesssssessinseas sttt
4, TyPe OF SOCKAY . oncroreserssisasisiassssssmassasnsassatasasaasa st
5 The liability of members is e S R
(1) limited to the nominal value for each share held;
(i) limited to ...... times the nominal value of each share held:

(iii) unlimited.
The number of members of the SOCIELY IS <-svvvnnnesennanassersasaisies
The number of shares ISEUEH A8 oo /oormnssrsssinnrasassasnsarrassassnrasses

The nominal value of one share 18 KSh tooeeeerprsransanassinsasnannans

o el

The maximum liability which the society may incur in loans of deposits is KSh.

.....................

10. The total indebtedness of the society secured by registered charges is

KShi. o omnas
11. The date the last annual general meeting was heldsin e uisianniins
12. Particulars of offices for the financial year fTOML....oooomommmrnne to

................ are as follows:-

Title of Office Name of Holder

CRAITPEISON. . cuveesnesassessissssssanrasanssntsesstones
Vice ChEITPEISON ..ovvveressnresosasessssssunmmesssenmaszazess

Committee members

) ot i et R g

13. A certified true copy of the audited accounts and balance sheet is filed.

Secyetary/Manager

*Delete as necessary.
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FORMV (r.24)

(a)

(b)

(c)

(d

To:

| KSh
' severally for myself and my legal personal representatives, successors and assigns
hereby:-

THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
INDEMNITY TO A CO-OPERATIVE SOCIETY

.............................................

..............................................

............................................. L i e JOIDNYY A

Agree to keep you indemnified against all actions, proceedings, liability, claims,
losses, damages, costs and expenses arising from action and omissions as a
consequence of my role in the mismanagement of the resources of the co-operative
society in my capacity as a member of the committee/board.

Irrevocably authorize you to offset the liability, losses. damages, costs and expenses
by attaching my shares, deposits, personal property and other personal assets without
prior reference to me;

Irrevocably authorize you to make any payments and comply with any demands
which may be claimed from or made upon you under the said indemnity without any
further reference to or further authority from me and agree that it shall not be
incumbent upon you to inquire whether or not any dispute exists between myself and
the beneficiary of the said indemnity and further agree that any payment in
accordance or purporting to be in accordance with the said indemnity shall be
binding on me and shall be accepted by me as conclusive evidence, that you were
Jiable to make such payments or comply with such demands and further that you
may at any time determine the said indemnity.

Irrevocably authorize you to:

(i) debit my share/deposit account with KSh. ............... and to hold this amount
as security margin against your liability under the said indemnity until such time
as the same may discharge;

(ii) and/or agree o undertake to deposit with you upon request made by you at any
time until the same indemnity shall have been released such or other securities
as may be acceptable to you in full or part of your liability under the same
indemnity.

Signed this................ day of c.ceverinnennn =115, S

Commissioner for Oaths.
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FORM VIA (r.26(1))

THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
DEDUCTION AUTHOR!ZATIDN FORM

....................................

.................................... (Employer)

DEDUCTIONS FROM MY SALARYIPROCEEDS

) ST M b PD NO. voacaranmsparaossases P/NO. .coenvens

of PO, BOXecsissessssusemsanstestssses st Elils hereby authorize you to make

deductions from my salary/proceeds Of KSh..ouocemsssemasessanrenatenes to be remitted to
s ke bk Co-operative Society Ltd., to be credited towards my

From time to time the said society may advise you on any other deductions. The society’'s
instructions shall be taken as if they are given under my hand. These instructions shall
remain in force unless altered by me in concurrence with the said society.

Given under my hand LHIS oooeerornree SBY OF Jeussemsensarossss 45§ R
Name I/D. No. Signature
€ CHATPETSON ovsssnasssseassassersre s Co-operative Society Limited



- — — e ————
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FORM VIB (r26 (3))

TO:

S I I RS

THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
REMITTANCE RETURNS
The Director for Co-operative Management
County Government of Kericho
P. 0. Box 112-20200, Kericho

Name of the Co-operative SOCIety ....oo.eoiiiniiiinnieininani,
Registration NuMBEE ... v srcmminrssrnsatssspossssnssnsnsssosssnsss
TYPe OF SOCIOTY . o voviciiide S s ek s s e B s ST ek
LS T T BTET s Rt T Oy S A S R ot
Namie OF EIpIORED . v soiiiimlominanssinpvate civas ssunnaisamvsmases
Last payroll deduction remitted .................. (month and year)
Number of months in arrears. . ......ocoeeviriaineciniinnrinearneses
Amount expected for current payroll deduction KSh .............
Amount remitted as per (8) above KSh ......cccovvviviiiiicinnnnn.

10, Shortage Excess (8-2) K8k ... cuiiviniiniaisi i manitosiises
11. Amount out-standing with employer (cumulative) KSh .........

Chair/Manager
Official Stamp .. s
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FORM VII (s49, 1. 27)
THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
NOMINATION FORM

TO:The Chair,

................................... Co-operative Society Ltd.

PO B vvuivissoviunns
e ey TR e PN | 5 (N T U D e T , of Post office
BoX. ..o inaconsissan Member of Co-operative Society
Ltd; being member No.. hcreby mmmate the following nominee(s) to inherit
my shares or interest in Lhe sau:l Socncly in the following manner: -

Name of Nominee(s) Relationship % of
Share/Interest

P!""!‘)[:"

Witnessed by:-
1 I/D No... M/No
AQRe88 . o SIEEMIIIC 0ol e s iniivibasva s sa ot
ol e o A e, 4 0% T VR B M/No. ......cc....
BOECRS < o: oo vvasissmmaiiiassns BIGRATHIE ... pinsinvanomsensennsis
Given under my hand this ...... day of 20 sirasiiniss
DIENAIITE .. . o oavinanams pasaserssesmacrn svnpinasa e atsnr s tn s Leatasusrin
EHECIAl SIMP .. ... aviiinnpn iR
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FORM VIl (r28(2))

THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
NOTIFICATION OF LIMITATION OF BORROWING POWERS
TO:  The Director for Co-operative Management

D

County Government of Kericho
Name of the Co-operative SOCIELY ......ccoveiiiraveniniiiiriiisinenraneanainn
L ECE T e T T 5 e e e S e = S S R S
This is to inform you that at a duly convened annual general meeting of the above society
el onithe ... oo i L RS B SR 2/ I the following
resolution was passed:-
“That the maximum liability which the society may incur in loans or deposits from non-
members shall be shillings (in words)
On the date of the annual general meeting of members, the society had ............... Fully
paid members and there were ............... members present at the meeting of whom
voted in favour of the resolution and ......... against.

I hereby certify that the particulars contained above are correct.

T e I R T = S U S S R e RO
) 75 et (i o T S

Secretary/Manager

Ofieial SR s S st
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FORM IX (r.37)
THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
PARTICULARS OF CHARGE CREATED BY A CO-OPERATIVE SOCIETY
TO: The Director for Co-operative Management

Department of Trade, Industrialization, Co-operative Management, Tourism and
Wildlife
County Government of Kericho
P. O. Box 112-20200

Kericho

Name of the Co-0perative SOCIEtY .....ovvvuammrrrmenrniiisiiiaianen

Registration NUMIBRT ......covvimmimiiiiin it aane s s e
Date and description of the instrument creating or evidencing the mortgage or charge
Amount secured by the mortgage or charge KSh. ...,

Short particulars of the property mortgaged or charged:-

......................................................................................................

......................................................................................................

....................................................................................................

.......................................................................................................

Signed ..
Secretary/Manager

Official STamp .....cccoermecniennmrianes - e
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FORM XA (r. 37)
THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
REGISTER OF CHARGES

Natne iF the Coroperitive SACIEHY v cmrrssssprmmpasnsnrrssssniss shenbrsrtossiamteiensiitsssess
REgIRERHOn NUMBAT o e s s A A A e T e b s e ek A RS G L S
T T ey 2, SR S e T e e e S P
Amount seciired by thie ehRIBEESI. s ovviivnisiiismmaseierisresssismnams issmonis i
Particulars of the property charged:-

..........................................................................................................

Date Of regiSIAtiOn . «. vvescrsssvs sivrsrssiraissnansmiosinms Signatire ... i wsniniinay
T N (T e e R R SRR R TR
157 T 0 LT T OO W S T R R e LS e i e
Dated this .. v dayof ..uvn b e P
Signed

Director of co-operative Management
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FORM XB (r.37)
THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
CHRONOLOGICAL INDEX OF CHARGES
Tt s B L o e Y L e SR S
Register of charges folIo ND. .c..vvriversirnaiimintnrerentiossesvoiasionmniinssesssassasernessss

Person entitled 10 Charge.......c..ooveevimrianiinrseriin i snies
Name of society creating the Charge.........cceeveressrnrierrrreiisnrnaiis s reee
Dt OF CCGISBHON ..vvveverrerrunoinnnssssssrarusnessanssorunssonagearsrannsssanmresssonnensanaas

R o o ikt e s o e e g e L A Tk e sk S b A m A a's o3 8 85 8 47 B S 6 VAT

.........................................................................................................

...........................................................................................................
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FORM X1 (r. 38)
THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
CERTIFICATE OF REGISTRATION OF A CHARGE
B T LR CHE o

...............................................................

...............................................................

Nainie of the CO-OfeTAtVE BOCIEEY. - vu.isruis e svasnsnmpasssosmssrinssss s rhhuisnsnsssassavmnar
L 1.1 - e T e U D D 2
Date and description of the instrument creating or evidencing the mortgage or

.........................................................................................................

Amount secured by the mortgage or charge KSh...........coviiiinniiiiiiniiiniiin.
Short particulars of the property mortgaged or charged:

.........................................................................................................

.........................................................................................................

.........................................................................................................
.........................................................................................................

........................................................................................................

Director for co-operative Management
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FORM XII (r. 39)
THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
CERTIFICATE OF SATISFACTION OF CHARGE

To: The Secretary

................................. Co-operative Society Itd

| LB T e S AR SO L e S

Name of the CoO-OpErative SOCIEEY <. i iveericsrinicssivions sovoninmmoesismes soiey dads
REHSRMGIEIIAIET - cccnncniis domramraersue sens s s v Sy e TN A S e ST e n AR aE e

Date and description of the instrument creating or evidencing the mortgage or

.........................................................................................................

................................................................

Director for Co-operative Management
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FORM XIII (r. 46)
THE KERICHO COUNTY CO-OPERATIVE SQCIETIES ACT, 2017
APPROVAL FOR INVESTING IN NON-CORE BUSINESS
TO:  The Chair
seevseresaerenansss CO-0OpeTAtive Society Limited
sreeeenraneneees KeeTIChO
T s T 1 e R e o opy e NS DO S B e T

This is 1o inform you that following your members resolution to undertake activity

............................................................................................................................................

At the duly convened Annual/Special General Meeting held on the ........... day of
eossrensrzmnionts Y i friets where the above resolution was passed:-

“That you invest in the said activity

Approval is thereby granted for the resolution and the same should be undertaken within
the limits of the resolution

Director for Co-operative Management
OfHicial St .o



o
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SECOND SCHEDULE
THE KERICHO COUNTY CO-OPERATIVE SOCIETIES ACT, 2017
FEES AND CHARGES
S/No. Activity Charges Rule No.

(KSh.)
Licensing fee for registered co-operative 2.000 4(3)
societies registered outside the county
Registration fee for a Domestic co-operative 3.500 5(1)
Society
Issuance of replacement original certificate 2,000 5(2)
Co-operative Society
Filling appeal for refusal to register fee 1,000 6(2)
Amendment of Bylaws fee 1,000 8(4)
Application for Audit approval fee 3,000 16(1)
Audit supervision fee by approved private 10% of fees 17(4)
auditors charged
Audit supervision fee by county government 100% of fees 17(4)
auditors charged
Issuing Certificate of Registration of Charge 2,500 38
fee
Miscellaneous charges—
(a) Inspection of Register of Charges by any 1,000 40(2)
person; 1,000 - 4103)
(b) Issuing of Certified copies of Bylaws; 1,000 41(3)
(c) Issuing of Certified Copies of Annual 1,000 41(3)
Returns:
(d) Issuing of Certified Copies of Audited
Accounts and Balance Sheet.
Conducting of an Inquiry Variable fee 42(2)

depending
on size of

society
Issuing of inquiry Report fee 2,000 42(5)
Filling of Appeal for Inquiry Report refusal fee 1,000 42(6)

Made ion the 14th May, 2018.
PHILIP MASON,

County Executive Committee Member,
Trade, Industrialization, Co-operative Management, Tourism and wildlife.

PRINTED AND PUBLISHED BY THE GOVERNMENT PRINTER, NAIROBI




