
fYEEPHATOP EBPEHCKOH ABTOHOMHOH OEJIACTl1 

ITOCTAHOBJIEHHE 

f. 6Hpo611JLlKaH 

06 1 YTBep)KJleHHH AnMHHHCTpBTHBHOro per.naMeHTa npe.nocraBJieHIUI 

rocy.uapcrsettttoH ycnyr'l1 no rrpHeMy OTLJeTos 06 11cnoJ1b3osatt1111, oxpatte, 
1aw1ne, socnpoH3B01lCTBe necos, necopa3se.nett1111 

B COOTBeTCTBHH C no.nrryHKTOM 3 .1 l.JUCHI 1 0 CT3TbH 83 JiecHoro KO.UeKCa 

Pocc11iicKoii <!>e1tepmurn, <!>e1IepaJ1bHbIM 33KOHOM OT 27.07.20 I 0 Ne 2 I 0-<!>3 «06 
opraml33UHH npe.uocTaBnemrn rocynapCTBeHHbIX H MYHHUHTI3JlbHbIX ycnyr», 

□ocTaHOBJieH11eM ITpas11TeJ1bCTBa Pocc11iicKoii <!>e11epau1111 OT 16.05.201 I N, 373 
«O pa3pa60TKe H yrsep)K)].em-m 3.[lMHHHCTpanrnHbIX perJlaMeHTOB HCITOJIHeHIDI 

rocy.napcrseHHbIX Q)yHKU:HH H 3,UMHHHCTpaTHBHbIX pernaMeHTOB npe,aocrasneHH}l 

rocy .napcrseHHbIX ycnyr» 
ITOCTAHOBJ15!JO: 

1. YrsepJJJITh np11naraeMb1H AJIMHHHCrpaTHBHhIH perJiaMeHT 

npe.nocrasJieHH51 rocy,r{apcTBeHHOii ycJiyrH no npttetv1y OP-IeTOB 06 

l1CTTOJlb30BaHHH, oxpatte, 3arrune, BOCIIp0113BOllCTBe JieCOB, Jiecopa3seneHHH. 

2. KoHTpOJib 3a HCTIOJIHeHIIeM HaCT051Wero nocTaHOBJieHH.51 B03JIO)Kl1Tb Ha 

3aMeCnITeJI51 rrpencenaTem1 npaBHTeJibCTBa EspeikKOH aBTOHOMHOH o6JiaCTii. 

3. HacT051Wee nocTaHosneHHe scTynaeT B CHJIY qepe3 10 ntteH nocne llH51 

ero o(pm.u1an:bHOfO ony6JIHKOBaI-Hrn. 

A.6. J1eBl1HTaJ1b 
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I. O6w,11e noJI0)KeHJUI 

.1. CTpe.nMeT perym1posamrn A.nMHHHCTpaTHBHoro penraMeHTa 

A.nMHHHCTpanIBHbIH pernaMeHT npe.nocrasneHH51 rocy.napCTBeHHOH ycnyr11 

no rrpHeMy 0TYeT0B 06 11cnoJih30BaHHH, oxpaHe, 3auune, socnpo113so.ncTse necos, 

necopa3Be.neHHH (.nanee - A.uMHHHC'rpan1BHbITT pernaMeHT) pa3pa6oTaH s ue1151x 

n0BbJllleHH51 Ka9eCTBU npe,n.ocTas11eHI151 H .nocTynH0CTH pe3yJihTaT0B 0Ka3aHH51 

rocy,n.apcTBeHHOH ycnyr11 no npHeMy 0TYeT0B 06 HCIT0Jib30BaHHH, oxpatte, 

3aW,HTe, socnpoH1BoncTse necos, 11ecopa3sea.eHHH (.na11ee - rocy.napcTBeHHU51 

yc11yra), C03.UaHH51. KOM(popnibIX ycnos11H .UJI51. y-YaCTHHK0B OTHOWeHHH, 

B03HHKatournx npH npenocTass1ett1111 rocy.napcTseHttoH yc11yr11, onpe.nenettm1. 

cp0K0B H nocne.uoBaTeJibH0CTH .neikTBHH (a.UMHHHCTpaTHBHbIX rrpoue.nyp) rrpH 

npe.nocTaBJleHHH rocy.napcTsettttoH yc11yr11. 

CTpenMeTOM pery;rnposamu1 A,UMHHHCTpaTHBHOrO per11aMeHTa }IBJ15ltoTC51 

npaso0TH0WeHH51, 803HHKatow11e 0pl1 06pa1.ueHI1H 3aHBHTeJieH B ynpas11ett11e 

JiecaMH npaBHTeJihCTB3 EspeMcKoH aBTOHOMHOH 0611acTH (nanee - ynpasneHHe), 

Ha nopTaJI rocyJ1apcTBeHHb!X H MYIIHl!HflMbHb!X ycnyr (cpyHKUHH) EspeiiCKOH 

3BTOHOMHOH 0611aCTI1 (na11ee - nopTaJI) B uemIX peaJIH3aUHH HX npaBa Ha 

npe.ncTaBJieHHe 0Tl.!eT0B 06 HCn0J!h30BaHHH, oxpatte, 33WHTe, BocnpoH3B0,O:CTBe 

necoB, necopa3Be.neHHH (.nanee - oriteT ). 

1.2. Kpyr 33"BHTeneii 

3a5lBHTeJI51MH 51BJ151toTC51. rpa)K,0:3He 11 topl1)U11..!eCKI1e JIHUa, ocyweCTBJrntoru:11e 

B C00TBeTCTBHH C JleCHhIM Ko.neKC0M Pocc11HCKOH. <De.nepau1111 HCTI0J1h30BUHHe 

necos, a TaK)Ke ocymecTBJ151.tow,11e MeponpH51TH51 no oxpatte, 33UJ.HTe, 

socnpoH3B0.UCTBY necos H necopa3senett11to (.nanee - 3a51BHTeJ1b). 

OT HMeHH 3351BHTeJieH npH HanpaBJieHHH 0TYeTa, npH no11y-YeHI1H 

HHQ}opMaUHH 3351BHTem1.M11 CBe;.1eH11H 0 rocynapCTBeHHOl1 ycnyre, nonyi.ieHHH 

pe3yJibTaT0B rocynapCTBeHHOH ycnyr11 Moryr 86ICTYTI3Tb {pH3H9eCKHe H 

top11.n11qeCKHe JIHUa, HMetoUJ}le npaso B C00TBeTCTBHH C 3aK0H0113TeJlbCTB0M 

Pocc11!1cKoH <t>enepau1111 .rm6o s c1rny tta.ne.r1eHH51 11x 3a51s11Terr51MH s nop51.nKe, 

ycraH0BJieHH0M 33K0H0)laTeJI6CTB0M Pocc11HcKoH <t>enepaum1, l10JIH0M0l.!H5lMl1 
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BbICTynaTb OT HX HMeHH (nanee - rrpencTaBHTeJIH 385:1811Tem1). 

1.3. Tpe6osamrn K nopS/lKY 1-rnq,opMHposaHHS o npe11ocrasneHHH 
rocyl.lapcTsettttoH ycnyni 

rocynapcTBeHtta51 ycnyra npe11ocTaBJ151eTc51 ynpas11ett11eM no anpecy: 
EspeiicKas asroH0MHas o6nacrh (/lanee - o6nacrh ), ropo/l Errpo6H/l)!(3H, 
yn. CosercKas, 111. 

fpa(j,HK pa60Thl ynpaBJICHHS: 
noHe/leJihHHK - llSTHHU3 - C 09.00 /10 18.00; 
nepephIB Ha o6ell - c 13.00 JIO 14.00; 
cy66oTa H BOCKpecettbe - BbIXOJIHhle )lHH. 

TTp0eM 3851BHTeneH no sonpocaM npenocTasneHHH rocynapcTsettttoH 
yc.nyr11 ocymecTBJUieTCH B pa60lJHe JlHH C IT0He)leJlhHHKa no rnnHHUY C 9.00 1l0 

I 8.00, nepepbIB Ha o6eJI - c I 3.00 110 14.00. 
CnpaB04HhJe Tene(pottbl y11pas11e1nrn: 
- npHeMHas: (42622) 4-73-26; 
- cneUHaJII1CTbl, OTBeTCTBeHHble 33 npe11ocTaBJ1eHI1e rocy,1J,apCTBeHHOH 

ycnyrH: (42622) 4-71-16; 
- q,aKc: ( 42622) 4-73-26. 
Allpec nopra.na: www.pgu.eao.ru. 
Allpec ,neK-rpoHHOH noYTbI ynpasneHHs: les@post.eao.ru. 
l1H<l)opMaum1 o nopRJ.lKe npe,II.ocTaBJieHH5:I rocy JiapcTsettttoH ycnyni, a 

T3K)Ke csenett1151 o xo,n.e npeJl0CTaBJTemrn rocy ,1J,apcTseHHOH ycnyrH 

npe..ucTaBmUOTC51 cneuHaJIHCTaMH, 0TBeTCTBeHHbIMH 33 npe..uocTaBJleHHe 

rocy/lapcTBeHHOH ycnyrH: 
- no JIJ.1l-IH0MY 06paU1eHIHO 335JBHTeJ15:I B ynpas11eHHe; 

- C HCTT0J1b30B3HHeM cpenCTB Te11eq)OHHOH CB513H; 

- no TTHCbMeHH0MY o6paweHHJO 335IBHTeJ151, HanpaBJ15IeM0MY B ynpaBJieHHe 

rrocpe,UCTB0M ITO'--ITOBOH HJIH 3JieKTpOHHOH CB513H. 

KpoMe T0ro, 3a5IBHTeJlb M0)KeT TI0JJY'--IHTb HHq)OpMaumo 0 rocy.uapCTBeHHOH 

ycnyre npH o6paweHHH Ha e,UHHhIH rropTan rocy.napCTBeHHbIX H MYHHUHTiaJibHblX 

ycnyr nocpe.UCTB0M HHq)opM3LU10HHO-TeneKOMMYHHK3UHOHHOH cen1 HttreptteT 

(Ila.nee - cerh l1HrepHer ). 
CneuHanHCTbl, 0TBeTCTBeHHbie 33 npe..uocTasnem1e rocynapCTBeHHOH 

yc11yr11, ocywecTBJI5IlOT no.nroT0BKY HHq)opMaUHH o nop5IJ.lKe rrpenocTas11eHH51 

rocy,napCTBeHHOH ycnyni: tta 6yMa)KH0M H0CHTeJie H B 3JieKTp0HH0M BH,Ue, 

K0T0pa51 pa3Mew.aeTC51 C00TBeTCTBeHH0 Ha HH(popMaUJ10HHOM CTett.ue ynpaBJieHirn 

H Ha noprarie. 

2. Cratt,napr npe.nocTasnemrn rocy.uapcTsettttoH ycnyr11 

2.1. Ha11Mettosa1rnc r·ocy,napcrsettHoH ycnyrH 

HaHMeHOB3HHe 1ocyJrnpcTsettHoH ycnyrrr: «flpHeM 0T4eT0B 06 

B'1H0pe4Ka~/201S· 2830( 4) 



) 

rrcnoJib30BaHHH, oxpaHe, 33IUHTe, socnpmnsoncrse necos, J1ecopa3seneHHH». 

2.2. HaHMeHOB3HHe opraHa HCflOJIHHTeJJhHOH BJ13CT11, 

npe,nocTasmuowero rocynapcTBerrnyto ycnyry 

rocy,uapcrsetttta51 ycnyra npenocrasJI.si:eTc51 ynpasJieHHeM. 
Tiprr npenocTasneHHH rocynapcTsettttoH ycnyrrr s uen51x rronyqeHH51 

cse.ueHHH, H3X0.Il.51lllHXC}l B pacnop.lDKeHHH npyrrrx rocy .uapCTBeHHbIX opraHOB, 
opraH0B MeCTH0ro CaMoynpasneHH51 11 HHhIX opraHH33UHH, ocywecTBJieHHe 

HHq:>OpM3UHOHHOro B33HMOlleikTBlUI He Tpe6yeTC51. 

2.3. Om1catt11e peJyJihTaTa npenocrasneHH51 rocynapcrsettttoH ycnyrrr 

Pe3yJibT3T3MH npe,u0CT3BJJeHIUJ rocy,napCTBeHHOH ycnyr11 51BJUieTC51 rrpHeM 

0TY:eTa. 

2.4. CpoK npe1l0CTas11et-11151 rocynapcrsettttoH ycnyr11 

TiprreM 0TYeTa, noc1-ymm1uero B ynpaBJleHHe, B TOM YHCJie HanpasneHHoro 

3351BHTeJieM C HCTT0Jlb3083Hl1eM cpe,nCTB f109TOBOH CB51311, a T3K)Ke 

npe,ncTaBJieHH0ro B qlopMe )JieKTJ)0HH0r0 ,II0KyMeHTa, ocymecTBJI5leTC5l He 

no3,nHee onttoro pa6ol..[ero llH51, cnenyI-Omero 1a ,nHeM ero rrocTyrrneHH5l. 

ITpHeM 0Tl..[eTa, rrocTymrnwero B ynpaBJiettHe B BbIXOllHOH 111111 Hepa60l..[HH 

npa31lHHYHhlH ,neHb, ocyw:ecTBJl}[eTC51 B nepBbIH, CJie,nyI-OW:HH 33 HHM, pa609HH 

,neHb. 

2.5. CTepeYeHb H0pMaTHBHbIX npaB0BbIX 3KT0B, perym1pyI-OLUHX 

0TH0llleHH51, B03HHK3l-Oll.U1e B CB513.H C npenocrasneHHeM 

rocy;13pcrnettt10H ycJ1yr11 

OTHOllleHH51, B03HHK3l-OIUHe B CB513H C IIpenocTaBJieHHeM rocyAapCTBeHHOH 

ycnyrH, pery1111py1-0TC51 B C00TBeTCTBHH co c11eny1-0LUHMH H0pMaTHBHbIMH 

rrpaB0BbIMH 3KT3MH: 

- JlecHbIM KOlleKCOM PoccHHCKOH c))e11epaum1 OT 04.12.2006 Ne 200-())3 
( «PoccHiicKa~ ra3era», 08.12.2006, Ne 277); 

c))e11epaJ1bHb!M 3aKOHOM OT 02.05.2006 Ne 59-())3 
paCCM0TpeHH5l o6pameHHH rpa)K,Il3H Pocc11HcKOH cDe,nepaUHH» 

ra1era», 05.05.2006, Ne 95); 

«O nop51.UKe 

( «Pocc11HcK3Jl 

- c))e11epaJibHb!M 3aKOH0M OT 27.07.2010 Ne 210-())3 «06 opraHH3aUIIH 

rrpe.uocTaBJieHH5l rocy ,napCTBeHHblX 1:1 MYHHUHll3JibHbIX ycJiyr>> ( «Co6paHHe 

3aKOHOllaTeJibCTBa PoccHiiCKOii c))e11epau1rn», 02.08.20 I 0, Ne 31, CT. 4179); 
- np11K330M MHHHCTepcTBa npHpOJIHbIX pecypcos l1 3KOJIOrHH PocctttiCKOH 

cDe,uepau1111 OT 25.12.2014 N~ 573 «06 ycTaH0BJieHHH CTop51,nKa npe.ucrasneHH51 

0T1--IeTa 06 HCTT0J1b30B3HHH JieC0B H ero cj_JopMbl, Tpe60B3HHti K (popMaTy 0T9eTa 06 

HCTT0J1b30B3HHH .necos B JJ!eKTpOHHOH (popMe» (Ocimu11aJ1hHbIH HHTepHeT-nopTaJI 
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npasosoii HHq:>opMaUl!JJ http://www.pravo.gov.ru - 06.05.20 I 5); 

- np11Ka30M MHHHCTepCTBa rrpHp0,UHbIX pecypcoB H 3K0JI0nm Pocc11HcKOi1: 

<l>eaepaum; OT 23.03.20] 5 N° 129 «06 ycTaH0BJJeHHH ITopS/\K3 npe/lCTaBJJeHHS 
0T1--leTa 06 oxpatte H 3auurre JieC0B H ero Q)opMbl>) (O{I)HUHaJibHbIH HHTeptteT­

nopTaJJ npasosoii IIHq:>opMauHH http://www.pravo.gov.ru - 06.05.20 I 5 ); 
- np11Ka30M M11tt11cTepcTBa Hp11po.m·1h1x pecypcos 11 3Konor1111 Pocc11HcKoH 

<l>eaepaum, OT 20.01.2015 Ne 28 «06 ycTaH0BJieHl!H ITopsaKa npeacTasnemrn 
0P-IeTa 0 B0cnp0H380)].CTBe JieC0B 11 necopa3Be)leHHH H ero q>opMbI» 

(Oq:>IIUl!aJJbHb!H HHTepHeT-n0pTan npasosoii HHq:>OpMaUHJ,I 
http://www.pravo.gov.ru - 06.05.2015); 

- IT0CTaH0BJieHHeM npamneJibCTBa EspeikKOH aBTOHOMHOH o6JiaCTH OT 

19.06.2012 Ne 285-nn «06 yTsep)l(/\CHIIH IToJio)l(eHHS 06 ynpas11eHHH necaMH 

rrpas11TeJibCTBa Espei1cKoH asT0HOMttoH o6nacnrn ( «E11po611,1J)KattcKa5l 3Be3,o:a», 

06.07.2012, Ne 47). 

2.6. 11c4epnbIB3lO!llHH nepe4eHb /\OKyMeHT0B, He06XO/IHMb!X )\JIS 

rrpenocTas11eHH51 rocy1wpcTBettttoH ycnyr11 

B uemrx noJiy'-lemrn rocy11apcTsettHoi1 ycJ1yr11 335IBl1TeJib (npencTaBHTenb 

335lBHTeJrn) rrpe.ucTaBJI5IeT B ynpaBJlNrne Ha 6yMa)KH0M H0CHTeJie HJIH B cpopMe 

3JieKTp0HH0ro .U0KyMeHTa, Il0J.(TTHC3HH0ro JJleKTpOHHOM 110.UllHCbH), 0P.IeT, 

33IlOJIHeHHbIH B C00TBeTCTBHH C npHKff30M MHHHCTepCTBa npHp0.UHbIX pecypcos 

H 3KonorHH PoccHiicKoii <l>eaepaUHH OT 25.I2.2014 Ne 573 «06 ycTaHosneHHH 
Tiop5I,UKa npe.ucTasneHH5I 0TLJeTa 06 l1CIT0Jib30B3HHH nec0B H ero cpopMbI, 

Tpe6oBaHHH K (popMaTy 0TYeTa 06 HCil0Jib30BaHHH necoB B 3JieKTpOHHOH (popMe», 

npHKa30M MHHHCTepcTsa npHp0llHbIX pecypcos H 3KonorHH PoccttHcKoH 

<l>eaepaUHH OT 23.03.2015 Ne 129 «06 ycT3H0BflCHJ.IH ITops11Ka npe/\CTaBJJeHHS 
0TYeTa 06 oxpaHe H 3alllHTe JJeC0B H ero (popMbI», npHK330M MHHHCTepCTBa 

npHp0/\HbIX pecypcos H 3K0norHH PoccHiiCKOH <l>eaepaUHH OT 20.01.2015 Ne 28 
«06 ycTaH0BJleHHH Tiop5I,UKa npe.ucTaBJJeHH51 0TYeTa 0 B0Cllp0H3B0.UCTBe necos l1 

necopa3seneHHH H ero (popMbI». 

)]:0KyMeHT, npenycMoTpeHHhIH B a63aue nepsoM IIYHKTa 2.6 H3CT05II.Uero 

A.UMHHHCTpaTHBHOro pernaMeHTa, npeJ.lCT38Jl5IeTC51 335IBHTeJieM B ynpasneHHe 

Jll14H0, nocpencTB0M nopTana, f!OYTOROH HJHf JJICKTpOHHOH CB51311. 

Tip11 JIHYH0M 06pawett1111 s ynpasnem1e 33 npe.uocrasrrettHeM 

rocy.uapcTBeHHOH ycnyrH 335IBHTeJib npe.Ub5IBJI51eT ll0KyMeHT, y.uocTOBep51WlUHH 

ero JIHYH0CTb. 

IlpH JlHYH0M o6p31IleHHH B ynpaBJieHHe 33 npenocT3BJieHHeM 

rocy,napcrsettttoH ycnyr11 npe11cTaswren& 3351s11rerr51 rrpe.Ub5IBJI5IeT .uoKyMeHT, 

Y.U0CT0Bep5HOWHH ero J[J1l-lH0CTb, l1 )l0BepeHH0CTb, IT0J.lTBep)K.U3IOlltYIO ero 

IT0JIH0M0YH5I ,neikTBOB3Tb OT HMtHH 3351BHTeJI51 rrpn o6p31UeHHH 33 

npe.uocras11ett11eM rocy.uapcrseHttoH ycnyr11. 
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2. 7. I1ci1epnb1Ba!Oll.lHti nepeYeHb .noKyMeHT0B, Heo6xO.UHMbIX ,aJUl 

npe.uocTaBJieHH51 rocy)lapCTBeHHOH ycs1yrH, KOTOpbie H3X0,[51TC51 B pacrrop51)KeHHH 

HHblX opraH0B H opraHH33UHH l1 K0T0pbie 3351BHTeJib snpase 

npe.ucTaBHTb B ynpasnem1e 

)],oKyMeHTbI, Heo6xO,II,HMbJe )])Uf rrpe,IlOCT3BJ1eHH}l rocyJiapCTBeHHOH ycnyr11, 

KOTOpbie H8XO)J)lTC51 B pacnop5DKeHlH1 MHblX opraHOB H opram13au11H H KOTOpbie 

3351BHTeJlb ( npe.ncTaBHTeJ1b 3351.BHTeJHI) sr1paBe npe.ncTaBHTb B ynpasJieHHe, 

33KOHO,UaTeJibCTBOM He npe,nycMOTpeHbl. 

2.8. YKa3aH11e Ha 1anpeT Tpe60B3Tb OT 3351Bl1Tem1 ll0KyMeHTbI H 

HHtj)OpM3UHlO HJUI ocywecTBJieHH51 .uetkTBHH 

YnpasnettHe He snpase Tpe6osaTb OT 3351BHTe1rn: 

npencTaBJieHH51 .UOKyMeHTOB H HHtj)opMaUHH HJIH ocyw.ecTBJieHH51 

.neHcTBHH, npencTasnei-me rnrn ocywecTsnem-re K0Top11x He npenycMoTpeHo 

H0pM3THBHbIMI1 npaB0BbIMH 3KT3MH, peryn11pyJ-OWHMH 0TH0illeHH51, 

B03HHK3J-OIUHe B CB513H C npe.nocTaBneHHeM rocy.napCTBeHHOH ycnyrH; 

- npe.ncTasneHH51 llOKyMeHT0B H rrn(popMaUHH, K0T0pbie 8 C00TBeTCTBHH C 

H0pMaTHBHbIMH rrpaB0BbIMH 3KT3MH Pocc11HcKOH <!>e.nepau1111, H0pMaTHBHbIMH 

rrpaB0BbIMH aKT3MH EspeHcKoH aBTOHOMHOH o6JiaCTH H MYHHUHI13JlbHbIMH 

rrpaB0BbIMH aKTaMH H3X0)l51TC51 B pacnop51)KeHHH ynpasneHH51, HHbIX 

rocy.llapc-rseHHbIX 

nonse.noMCTBeHHbIX 

opraH0B, opraH0B 

racy .uapCTBeHHbIM 

Mecnmro caMoynpasneHH51 

opraHaM 11 oprattaM 

H (mm) 
MeCTH0f0 

CaMoynpasneHH51 opraHH33UHH, yqacTB)'l0lUHX B npe.nocTaBJieHHH 

rocynapCTBeHHbIX HJlH M)'HHUHII3JibHblX ycnyr, 33 HCKJIJ-Ol{eHHeM .U0KyMeHT0B, 

yKa3aHHb!X B qaCTH 6 CT3TbH 7 Cl>e)lepanbHOfO 33K0Ha OT 27.07.2010 Ne 2 I 0-<l>3 
«06 opraHH33UHH npe.nocTasneHH51 rocy.napCTBeHHbIX H M)'HHUHTiaJibHbIX ycnyr». 

2.9. l1c-yepn1ma10w11H nepe-YeHb OCHOB3HHH 

;:urn 0TKaJa B npHeMe .U0KyMeHT0B, tteo6xo.uHMbIX )].JI51 npenocTaBJieHH51 

rocy Jl3pCTBeHHOH ycnyrH 

OCHOB3HH51 .UJI51 0TK33a B npHeMe .U0KyMeHT0B, tteo6xonHMbIX L(J151 

npenocTasnemrn rocynapcrseHttoH yc11yr11, 3aKotto.naTeJibCTB0M He 

npe.uycM0TpeHbI. 

2.10. 11c-Yepn11sa1-0w.11H nepeLJ:eHb octtosattHH 

.IlJI51 npH0CT3H0BJieHH51 HJIH 0TKa3a B npe.uocTaBJieHHH 

rocy.napCTBeHHOH ycJiyrH 

OCH0B3HH51 llJ151 11p110CT3l!0BJJCHl151 111111 0TKa3a B npenocTaBJieHHH 

rocynapCTBeHHOH ycnyn1 3aK0H0J.l3TCJlhCTB0M He npenycM0TpeHbl. 

S,1Hopeu~a~12015-2830( 4) 
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2.11. [lepeqeHb ycnyr, KOTOpb!e HBJIHJOTCH He06XO/U!Mb!MII 

H ofonaTeJlbHbIMH llJUI npe,nocTasneHHSJ rocy,napCTBeHHOH ycnyrH, B TOM LIHCJie 

cse.ueHH51 0 ,noKyMeHTe (LIOKyMeHTax), Bbl)l3BaeMOM (BbI,nasaeMbIX) 

opraHH33UH51MH, Y43CTBYI-OlllHMH B npe,nocrasneHHH 

rocy JlapcrseHHoii ycnyr11 

Tipe.uocrasneHHe rocy.uapCTBeHHOH ycnyr11 He npeJlyCMarp11saeT 

npe.ucrasneHHe JlOKyMeHTOB, Bbl}l3B3eMblX B pe3yJ1bTa're npe,aOCT3BJieHI151 ycnyr, 

KOTOpbie SJBJ151l0TC51 He06XOJH1MblMl1 11 ofonareJibHblMH 1IJ151 npe,nocrasnemur 

rocy JiapCTBeHHOli ycnyn1. 

2.12. Tiop5IllOK, pa3Mep H OCHOBamrn B3HM3HHSJ rocy,aapcrseHHOi1 TTOWJlHHbl 

11n1111ttoH rnrnr&1, s311MaeMoi1 Ja npe,nocTasnem1e rocy.uapcrseHttoH ycnyrtt 

ITpeJlOCTasneH11e rocyJiapcTseHHOH ycnyr11 ocy111ecTBJIHeTcH 6ecnnaTHo. 

2.13. Tiop5IJ.lOK, p33Mep 11 OCHOBaHIUI B3HM3HHSJ nnaTbl 33 

npe,nocraBJieHHe ycnyr, KOTOpbie SJBJUHOTCSJ Heo6xo,aHMbIMH 11 ofol3aTeJihHbIMI1 

)lJIH npeJlOCTaBJieH!IH rocy JI3pCTBeHHOH ycnyrH, BKJIJOqaR 11HqJOpM3I.1HJO 0 

MeTO,[U1Ke pacYeTa pa1Mepa TaKoH nnaTbl 

B CB5l3H C TeM, 9TO npe.nocTaBJleHHe rocy,uapCTBeHHOH ycnyrH He 

rrpe.nycMaTp11saeT npencTas11etme B ynpa1rnem1e ,aoKyMeHTOB, Bbi,aasaeMbIX B 

pe3yJibTaTe npe,aoCT3BJ1eHH51 ycnyr, KOTOphle 51:BJ151!0TC51 Heo6xo,a11MblMH l1 

o6513aTeJibHbIMH .UJI5l npenocTasneHH5l r'ocy .uapcTBeHHoH ycJiyr11, on11cam1e 

rrop5l.UKa, pa3Mepa H OCHOBaHHH B311M3HH5l TIJ13Tbl 33 npe,aocTaBJlCHHC ,aaHHbIX 

ycnyr, a TaK)Ke HH(popMaUirn O MeTO.UHKe p3C9CT3 pa3Mepa T3KOH TIJ13Tbl B 

A!lMHHHCTpaTHBHOM pernaMeHTC He npeJiyCM3TpHB3JOTCH, 

2.14. MaKCHMaJJbHbIH cpoK O)l(Hll3HH5l s 01-1epen11 np11 no.naYe 3anpoca o 

npe,aOCT3BJICHHH rocy,aapCTBCHHOH ycnyrH, ycnyrH, npe,aOCTasn.si:eMoH 

opratt113au11eH, y1-1acTBYlOWeH B npe,aocrasneHHH rocynapcTBeHHoH ycnyr11, 11 np11 

nonyYeHHH pe3yJlhT3T3 npe,aOCT3BJTCHH5I T3KHX yc11yr 

MaKCHMaJihHbIH cpoK O)KJ1,aaHw1 B 04epen11 npH no,aaye 3anpoca o 

npenocTaBJICHHH rocynapCTBCHHOfi ycnyr11 11 npH TTOJJYYCHJ111 pe3yJibT3Ta 

npenocT3BJTCHlUI naHHOH rocy.napCTBCHHOH ycnyr11 He 110Jl)KCH npeBbllll3Tb 

] 5 MHHyT. 

B CB5l3H C TCM, YTO npenocTaBJICHHe rocynapcTBCHHOH ycnyrH He 

rrpenycMaTpHBaeT npencTaBJieI-me )lOKYMCHTOB, BbI,UaBaeMbIX B pe3yJlbTaTe 

npenocTaBJICHlUI ycnyr, KOTOpble 51BJ151lOTC5l Heo6XO)].HMbIMl1 11 o65I33TCJibHbIMl1 

,UJI51 npe)IOCT3BJ1CHIU1 rocyJ.IapCTBCHHOH ycnyr11, OTIHC3Hl1e cpOKa Q)KJ1)].3Hml 8 

oYepe,LJ.11 np11 nonaYe 1anpoca o npe,aocTasneHHH yKa3aHI-Ioi1 ycnyrtt 11 rrp11 

nonyY.emrn pe3jJlbTaTa npe,aoCT3BJICl-H151 T3KOH ycnyrH B A.UMHHHCTp3THBHOM 

pernaMCHTC HC npenycMaTpHB3CTC5I. 
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2.15. CpoK H nop51,UOK penicrpamm OT'-leTa, 3arrpoca o npe.nocTaBneHHH 

ycnyrH, npe,[lOCT3BJUieMoH opramnauHeH, yqacTBYlOIUeH B npe,UOCT3BJieHHH 

rocy napCTBeHHOH ycnyrtt, B TOM '-IHCJie B :meKTpOHHOH q>opMe 

PenrcTpam-rn OT'-leTa npOH3B0,lll1TC51 cneI.JJiaJIHCTOM ynpaBJleHH51, 

OTBeTCTBeHHbJM 33 npHeM H per11cTpaJ.UUO BXO,!J,51J..UeH H HCXO,U5HI.J:eH 

KOppecnOH)leHUHH (.uanee - cneLU13JIHCT, OTBeTCTBeHHbIH 33 penicrpaumo 

KoppecrrOH.IIeHum-r), B ,UeHh 06pa111emu1 335JBHTeJUI (npe)ICT3BHTeJUI 3351BHTem1) B 

ynpasJJeHHe s Tesem1e 15 MHHyT. 

Tip11 Hanpasnett1111 OTYeTa nocpencTBOM nopTana pen1c-rpauw1 OT'--!eTa s 

q:>opMe 3JleKTpOHHOfO ,UOKyMeHT3 npOH3B01lHTC51 B 3BTOM3THYeCKOM pe)KHMe H He 

Tpe6yeT rrncn,1.51 cneu11a1mcTa, OTBeTCTBettHoro 3a np11eM H per11crpau,1no 

KoppecnOH)leHUI1l1. 

8 CB5J3H C TeM, YTO npeJJ.OCTaBJiettHe rocy napCTBeHHOH ycnyn1 He 

npenycMaTpirnaeT npencTaBJieHHe llOKyMeHTOB, BbI)laBaeMbIX B pe3yJibTaTe 

npenocTaBnemrn ycnyr, KOTOpbie 5JBJI5JlOTC5J Heo6xo,UHMbIMH 11 ofonaTeJibHbIMH 

1lJI5J npe.uocTasneHH5J rocynapcTseHHOH ycnyrtt, onv1caHHe cpoKa H nop511lKa 

pen1cTpaUHH 1anpoca 3a5JBHTem:1 o npenocTaBJieHHH yc11yr11, rrpenocTaBJI.sieMoH 

oprattH3auHeH, y 1-iaCTBYI-OWeH B npe,uocTaBJieHHH rocy.uapcrneHHOH yc11yr11, B TOM 

YHCJie B 3JieKTpOHHOi1 <popMe, B AnMHHHCTpaTHBHOM pernaMeHTe He 

npe.uycMarp110aeTC.sI. 

2.16. Tpe6oaaHHS K noMeweHHHM, s KOTOpb!X npenocTaBJJSKlTCS 

rocy,napcTsetttta5f ycnyra, ycnyra, npenocrasn.sieMa.sI opraHH3auHeH, 

yYaCTBYlOWeH B npenocTaBJleHHH r-ocy,uapcTBeHHOH ycnyn1, K MecTaM O)KH.Uamrn 

H rrpHeMa 3a5fBHTeneH, p33Melllemuo H o(popMJieHHlO BH3Y3JibHOH, TeKCTOBOH H 

MYJlbTHMem-rHttoH HH(popM3UHH O nop51,UKe npeJJ:OCT3BJieHH5:1 TaKHX ycnyr 

2.16.1. IToMeweHHS JIJIH npeJlOCTaBJJeHIJS rocynapcTBeHHOH ycJJyrIJ 

pa3MeW3!-0TC5J Ha HH)KHHX 3T8)K3X 3Jl3HH5I, o6opynoB3HHOfO OT,UeJibHbIM BXO,UOM, 

HJJl,1 B OTnenu10 CT05:lllltM 3,U31-1Hl1. 

Bxo,n B 3,[J,3HHe OCHawaeTC5J HH(popM3UHOHHOH Ta6JIWIKOH (BbIBeCKOH), 

coneplKaweii nonHoe HaHMeHosa1me ynpasneHHH 11 rpa<jmK ero pa6oT&I. 

TipHeM 3a5JBHTeneH ocymecTBJI5IeTC5J B cneu11aJibHO BbI)IeJieHHbIX )IJI.5:1 3THX 

ueneH TTOMemeHH5JX ( np11cyrcrseHHblX MeCTax ), KOTOpbre o6ecneYHB3!-0TC5J: 

- npOTHBOITO)K3pHoH CHCTeMOH H cpe).lCTB3MH TTO)Kaporywem151; 

- CHCTeMoH onosew.emrn O B01HHKHOBeHHH Ype3BbIY3HHoH CH'ryawrn:. 

Bxon H BbIXO.U J.13 flOMeweHHH o6opy.uyl0TC5:I COOTBeTCTBjfOW.HMH 

y K33aTeJI5IM 11. 

TTpHcyTCTBeHHbie MeCTa BKJifOLJafOT MecTa llJI5J HmpopMHpOBaHH5I H npHeMa 

335:IBHTeneH, a T3K)Ke MeCTa 0)KH,ll3HH5:I B OLiepe.nH npH nonaqe ,llOKyMeHTOB, 

tteo6xon11M11x .UJI5I oKa3aHH5J rocynapcTBettttoti: ycJ1yr11, 11 nonyqett1111 ee 

pe3yn1TaTOB. 

MecTa J,rncpopMHpOB3HH5J, npentt33Ha9eHHbie )lJ15J 03H3KOMJieHH5J 

335:IBHTeJTei1 C HH!popM3Ul10HHhlMH MaTep11aJTaMH, OCHall.lalOTC.5:1: 
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- HHqlopMaUHOHHhlMH CTCl-UlaMH; 

- CTYJ1b5IMH H CTOJlaMH )lJ151 B03M0)1(HOCTJ,J ocpopM,1eHtt51 3a5!BJleHH5l, OT1--leTa; 

- o6pa3uaMH 3a51BJleHHH, Q)opM OT1--!eTOB. 

MecTa Q)KH,UaHH5I s O-Y:epeJJ.H npH nonaqe noKyMeHTOB, Heo6xo,1JJ{MbIX )]:JUI 

OKa3aHH51 rocy.napCTBeHHOH ycnyr11, l1 nonyqeHHH ee pe3yJIE>T3TOB 06opy.nyt0TC5I 

CTYJJb5IMH (CK3Mh51MH). Ko.nHYeCTBO MeCT 0)KH)l3HH51 onpenemreTC51 HCX0)]:51 H3 

Q_)aKTilLJ:eCKOH Harpy3KH H B03MO)KHOCTeH .[[JUI HX pa3MellJ,eHH51 B 3Jl3HHH, HO He 

MO)KeT COCT3BJUlTb Mettee ,usyx MeC'r. 

B 3,IJ.am111 ynpasnem,rn opratt111yeTc51 n0Mewett11e ,1::i:;151 np11eMa JajIBJneneH, 
KOTOpoe OCHamaeTC51 HH(popM3UHOHHOH Ta6JIH1-IKOH (BbJBeCKoH). 

Pa6oqee MecTo cneu11aJ111cTa, OTBeTCTBettttoro 1a npenocTasnem1e 

rocynapCTBeHHOH ycny1~11, o6opy)lyeTC51 nepCOHaJlbHbIM KOMTTblOTepoM C 

B03MO)f(HOCT6J-O nocTyna K Heo6xom1MblM HHcj}OpMaUHOHHhIM 6a3aM naHHhIX, 

neYaT3lOlllHM ycTpofiCTBaM. 

Ha HH(popMaUHOHH6IX CTeHnax ynpasneHH51 pa3MemaeTC51 c11eny10ma51 

,rncj,opMa1-1ws: 

nepe9eHh HOpMaTHBHblX npaBOBbIX 3KTOB, pery1rnpy10mwx 

npenocTas11em-1e rocy.n:apcTBeHHoH ycJ1yn1; 

- TeKCT H3CT0511I(ero AllMHHHCTp3THBHOf0 penrnMeHTa; 

- o6pa3Ubl OT9eTOB; 

nepeYeHb .UOKyMeHTOB, Heo6xonHMblX .UJI51 npe.uocTaBJieHH51 

rocynapCTBeHHOH yc11yn1, H Tpe6oB3Hl151, npeJJ:b51BJ151eMbJe K HHM. 

2.16.2. B CBS3H C TeM, YTO npeJ[OCTaBneHHe rocynapCTBeHHOH ycnynr He 
rrpenycMaTp11saeT rrpe11cTaBJiett1151 B ynpasJieHHe noKyMeHTOB, Bh1nasaeMb1x s 

pe3yJibT3Te npenocTaBJieHH51 ycnyr, KOTOpble 51BJI51lOTC51 Heo6xonHMbIMII 11 

o6513aTeJibHblMH llJ151 npe11ocraBJleHH5l rocynapCTBeHHOH yc11yn1, OTTHC3HHe 

Tpe6osatt11H K TTOMeweHH51M, R KOTOpblX npe)JOCT3BJ151eTC51 ycnyra, 

npenocTas11>1eMa>1 opramna1.nieH, riacTByJ-Oll.leH s npe,u.ocTasnemrn 

rocynapCTBeHHOH yc11yr11, B A.llMHHHCTpaTHBHOM pernaMeHTe He 

npenycMaTpHBaeTcs. 

2.17. TIOK333TeJIH )lOCTYflHOCTH 11 K3YeCTBa rocynapCTBeHHOH ycnyrH, B 

TOM YHCJie KOJIH9eCTBO B33HMO.neHCTBHH 1351BHTeJrn C )l0J1)f(HOCTHbIMl1 JIHU3MI1 

np11 rrpenocTasnemrn rocynapCTBeHHOH yc11yr1::1 H HX rrponon)f(J-ITeJlbHOCTb, 

B03MO)KHOCTb no11y9eHH51 rocy.napc-rseHHOH ycnyrH B MHOroq_:)yHKUHOH3JlbHOM 

ueHTpe npenocTaBJieHirn rocynapcTBeHHbfX H MYHHUHTTaJibHbIX ycnyr, 

803MO)KH0CTb nonyYelH-Hl HH(pOpM3UHH O xone npe.n:ocTasJieHH51 

rocynapc-rneHHOH yc11yr11, B TOM r.mcne C HCTTOJib30B3HHeM 

11mpopMaUHOHHO-KOMMY H H K3UHOHHbIX TeXHOJIOrHH 

TTOKa3aTeJ151MH nocTym-IOCTH rocynapCTBeHHOH ycnyr11 51BJ151lOTC51: 

- CTenettb OTKpbITOCTH HH(pOpMau1111 0 rocynapcTBeHHOH ycnyre; 

- C03JJ:8HHe KOMg_:}opTI-IblX yc11os11H l(J15l 3351BHTeJJeH (npe.ncTaBHTeJieH 

3351BHTeneH) np11 npenocrasneHHH rocy11apCTBettttoH ycnyr11; 

- pa3Mewetttte s ceTH 11HreptteT) cpencrsax MaccosoH HH(popMau1111, Ha 
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HH(popM3UHOHHOM CTeH.ne cseneHHi1 0 MecTe H3XO)K,I[.eHJUI, rpaqH1Ke pa60TbI, 

cnpaBOl.JHbJX TeJTe(poHax ynpaBJJeHH5l, cneLU13JTHCT3X, OTBeTCTBtHHbIX 33 

npenocTas11eHHe rocypapcrneHHOH yc11yn1, nocnenosaTeJII>HOCTH H cpoKax 

npe.nocTasnemu1 rocynapcTser111oi1 yc;ryn1; 
B03M0)KH0CTb nonyi-1.em-rn HH(pOpM3UHH 0 xone 

rocy .uapCTBeHHOH ycnyrH, B TOM YHCJTe C HCIT0J1b30B3HI-IeM 

K0MMYH¥IK3UH0HHbIX TtXHOJIOfHH; 

rrpe.uocTaBJiem-u1 

HH<j,OpMaUHOHHO-

- pecypcttoe o6ecneYeHHe HCll0JJHeHlHI A.UMHHHCTpaTHBHOfO perJiaMeHTa; 

- rronyYeHHe rocyaapcTBCHHOii ycnyra B ,neKTpOHHOH <j,opMe, ecm1 3To tte 

3arrpeweH0 38K0H0M, a T3K)Ke B HHhIX cpopMaX no BhI6opy 33JIBI1Tem1. 

TToKa3aTeJI5£MH KaY:eCTBa rocy.uapCTBeHHOi1 ycnynr HBJUUOTC5£: 

creneHb y.uosneTB0peHH0CTH 3a.SIBHTeneH npe,U0CT3BJ1tHH0i1 

rocyaapcTseHHOii ycnyroii; 

co6m-o.uem1e cpOKOB 11 nocne.uosaTeJlbH0CTH HCTT0JIHeHJUI 

a.nMHHHCTJJ3THBHbIX nefiCTBHH, BbJ)lem1eMblX B paMKax A.IlMHHHCTpaTHBH0f0 

pernaMeHTa; 

- MHHHMH33UH51. KOJUI4eCTBa B33HMO,UeikTBHi1 3a.SIBHTeJ151. C .uomKHOCTHblMH 

nHuaMH yrrpasnemrn rrp11 rrpenocTass1ett11H rocy napcTseHHoii ycnyrH II HX 

rrpo,nOJ1)I(HTeJTbHOCn1; 

0TCYTCTBHe o6oCHOB3HHblX )K3JJ06 Ha ,nei:kTBIUI (6e3,neHcrs11e) 
llOJDKHOCTHblX JIHU ynpasJ1eH1rn, a T3K)Ke np1rn11MaeMbie HMH perneHIUI npH 

npe.uocrasneHHH rocy.uapcTseHHofi yc11yr11. 

2.18. l1HbJe rpe60B3HH51., B TOM l.£HCJTe Y'-IHTbIB3l-OllU1e oco6eHHOCTH 

rrpe)lOCT3BJieHHH rocynapcTBeHHOH ycs1yr11 B MHOro<j,yHKl_\llOH3JlbHblX ueHTpax 

npe.n.ocraBJieHH.SI rocy.uapCTBeHHbIX H MYHHUHTT3JlbHblX ycnyr H oco6eHHOCTH 

rrpeaocTasnett11s rocy11apcrneHHoii ycnyrH s ,neKTpottttoii <j,opMe 

3351.BHTeJib (npe.UCT3BHTeJlb 335/BHTemi) )lJUJ rI0JIYLJeHH>l rocy.napCTBeHHOH 
ycnyrH npe,!lCTaBmieT Ha 6yMa)KHOM HOCIHene HJIH s (popMe ::rneKTp0HHbIX 

,ll0KyMeHT0B s yrrpasneHHe ll0KyMeHTbI, rrpellyCM0TpeHHbJe s rryHKTe 2.6. 
HaCT051IUero AllMHHHCTp3THBHOro pernaMCHTa. 

YK333HHbJe ll0KyMeHTbl MoryT 6b!Tb HanpasneHbI B ynpasJieHHe B 

3JleKTpOHI-IOH cj)opMe nocpellCTB0M nopTaJia. OT'-ICT H npm1araeMbIC K 0Tl-JCTY 

)l0KYMCHTbJ B 3JICKTpOHHOH qlopMe .Ll0JJ)KHbl 6bITh 33BepeHbI 3351BHTeJieM 

(npencraBHTeJieM 3351BHTCJI51) B ycraH0BJJeHH0M 3aK0H0)l3TCJlbCTB0M nop51.UKe. 

,Qn51 3351BHTCJ151 ( npe,llCT3BHTCJ151 335lBHTCJ151) o6ecne'-IHB3CTC51 B03M0)KH0CTb 

ocyiuecTBJieHH~ MOHHTOpHHra xona 11pe11ocTasneems rocynapcTBeHHOH ycnyrH c 

HCIT0J1b30B3HHCM nopTaJia. 
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3. CocTaB, nocJI~.ll0BaTeJlbH0CTb H cp0KI1 BbITT0JIHeHIUl 3,UMHHHCTpanIBHblX 

npouenyp, Tpe6osaH1Ul K rrop511IKY HX B6InOJIHeHI151, B TOM \.IHCJie oco6eHHOCTH 

BbIIT0JlHemrn 3.UMHHHCTpan1.BHblX npouenyp B 3JieKTpOHH0H cpopMe 

3.1. Orrncatt11e 3,[MHHHCTpanrnHbIX np0ile.uyp no npe,a0CT3BJieHHlO 

HH(popMaUHH 3a51s11Te;u1.M 11 06ecne'-lett11e .noc1yna 33}lBHTeneH 

K cse,neHH5IM o rocy napcTBeHttoH ycrryre 

3.1.1. TiepeYeHb 3)lMHHHCTp3T!1BHb!X npouenyp 

TipeJ_(CTas.nem1e HHcj_)OpMarn-1H 135IBHTeJUIM (npe.ucraBHTeJUIM 335IBHTeneH) H 

o6ecrre4etttte .uocTyrra 3a51BHTeneH K cseneHH51M o rocy JJ.apcTBeHHoH ycnyre 

BKJU093lOT 8 ce6>1 cne.uy10u.me 3.UMHHHCTp3THBHbJe npoue.nyp1i: 

- HH)lHBH)lyaJibH0e YCTH0e HHq>OpMHposaHHe; 

- ITHChMeHH0e HH(popM11posa1-10e; 

- pa3MeweHHe HHq:lopM31HH1 Ha H!-IQ)OpMaUHOHHOM CTett.ue, B cpe.ucrsax 

Maccosoro H JJTeKTpottHoro m1Q)opM11poRaHH51. 

3.1.2. l1H)lHBH/lY3JIJ,HOe ycTH0e HH(pOpMHpoBaHJ.Ie 

OcHOBaHHeM )])Ui HaY.aJTa 3.UMHHHCTJ)aTHBHOH rrpoue.uypbl no 

HH)lHBH/lYaJibH0MY ycTH0MY m1q,opMHp0B3HHIO (nanee - a)lMllHHCTpaTHBHa• 

npouenypa) •BnseTcs ycTH0e o6pallleHHe 3aHBHTens B yrrpaBneHtte (rro Teneq,oHy 

HJIH JTHY.H0 ). 

L{omKHOCTHbIM JIHU0M, 0TBeTeTBeHHbIM 3a BblTTOJIHeHHe a.UMHHHCTpaTHBHOH 

npouenypbI, 51BJUieTc51 cneu11an11cT, OTBeTCTBeHttb1H 3a npenocrasnetttte 

rocynapcTBeHHoii ycnyrH. 

B xone JIHY.Horo npHeMa c cornac1rn 3a.s:i:s1ne;rn cneuttam1croM, 

0TBeTCTBeHHblM 33 rrpe.aocTaBJleHMe rocy;..1,apCTBeHHOH ycJiyrtt, naere.s:i: ycTHbIH 

0TBeT. 

ITptt 0TBeTe Ha re;1ecj)oHHbJe 3B0HK11 cnem1aJIHCT, OTBereTBeHHbIH 33 

rrpe.uoerasJieHHe rocy.uapcTBeHttoH ye;1yn1, nomKeH Ha3BaTb cj)aMHJIH.IO, HM}I, 

0T'-leeTBO, 33HHMaeMyto llOJI)KH0CTb H HaHMeH0BaHHe yrrpaBJieHH51. Bo speM51 

pa3rosopa Heo6X01IHMO np0H3H0CHTb CJI0B8 '-leTK0, H36erarb naparrneJibHbIX 

pa3rosopos c 0Kpy)KalOJJJJIMH JUOLLhMH 11 He npepbIB3Th pa3rosop no npttlfHHe 

nocryrrneHH51 3BOHKa Ha .apyroH annapaT. 8 K0HUe HH{popMHp0B3HH51 crreuttaJIHCT, 

orsercrseHHhIH 3a npe.aoerasneHtte roeyn.aperseHttoH ycJJyrtt, .uomKeH KparK0 

non.seen-I HT0nl H rrepe'-IHeJTHTb Mepbl, K0T0pbie H3.UO rrpHH51Tb (KTO HMeHHO, 

Kor.aa H YTO .UOJT)KeH c,aeJI8Tb). 

TipH ycTH0M o6pallleHirn 3a•BHTeJrn (no Teneq,oHy HJIH JIHYHO) crreu11aJIHCT, 

0TBererBeHHbIH 33 rrpe.uocTaBJICHHe rocy.uapcrseHHOH ycnyrH, naeT OTBCT 

C3M0eT051TeJibHO. 

CneuttanHeT, OTBCTCTBeHHblH 33 npe.nocTaBJTCHHe rocy.aaperBeHHOfi ycnyr11, 

ll0JI)KCH npHH51Tb see tteo6xonHMhJe Mepbl ;urn no;rnoro H oneparHBHoro orsera 

Ha nocraBJICHHblC sonpoCbI, B TOM YHCJIC e npI1BJ1e'-ICHHeM ,apyrHX corpy.UHHK0B 
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ynpaBJieHml. BpeM51 0)KH.Il3HIU:I npHeMa 3351BJ1TeneH npH HH.IlHBH)].yanbHOM ycTHOM 

HH<j,opMHpOBaHHH He MO~(eT npeBbIWaTb 15 MHHYT, 

I1H.IlHBH.UyaJibHOe ycTH0e HH(popMHpOB3HHe K3)K,U0ro 3RSIBHTeJUI 

ocymecTsmieTc>1 He 6onee I O MHHyT. 

B cnyr-iae eCJIH JlJUI 00,[IJ'OTOBKH 0TBCT3 Tpe6yeTC51 60J1ee npO.llOJT)KHTeJibHOe 

speM51, cneu11an11CT, 0TBeTCTBCHHbil1 33 npe,ll0CT3BJieHHe rocy,uapCTBCHHOi1 

ycnyrH, 06.snaH c.uenaTh 33TIHCb B KapTO-Y:Ke m1Y:H0f0 npHeMa H no.uroTOBHTb 

OHChMeHHbIH OTBeT B nop5IL(Ke, ycraHOBJleHHOM B 3)lMHHHCTJ)3HIBHOii: rrpouenype 

«TIHCbMeHHOe HHq)opMHpOB3HHe» H3CT05II.Uero A.IlMHHHCTJ)3Tl1BHOfO pernaMeHT3. 

Tiocne OKOHl.!3HH51 npHeMa cnewrnm1CT, OTBCTCTBCHHbIH 33 npe.uocTaBJ1em1e 
rocynapcrseHHOH ycnyr11, B TCYCHiie 5 MHHYT 33HOCHT cse,neHH5l 0 

npe.uocrasJTeHHOH 3351BHTemo 11Hq)OpM3LU1H B K3pT04KY Jllf4H0f0 rrpHeMa. 

Kp11Tep11eM rrpHH51Tl151 perneHHH npH HHllHBH)lyaJJbH0M yCTH0M 

HH<j,opMHpOBaHHH •BJI•eTCH ycTHOe o6paweHHe 3a•BHTeJI• B ynpaBJieHrre. 

Pe3yJihTaTOM BhlTT0JIHeHH51 3LlMHHHCT))3Tl1BH0fi npouenypbl 51BJ15leTC51 

npe..uocTasneH11e 3a51s11Temo ycnrnH m-1cj)opMaUHH o rocynapcTseHHOH ycnyre 

JIH9HO HJl!i no TeJie<j,oHy. 

Pe3yJihT3T Bhlfl0JIHeHH51 H3CT051ll(eH a)lMHHHCTpaTHBHOH npoue..uyphl 

q)11KCHpyeTC51 B K3pT0l.JKe JIW.JH0['0 npHeMa. 

3.1.3. CTHCbMeHHOe HH<j,opMHpoBaH11e 

3.1.3.1. flepe'!eHb aJ]MHHHCTpa-mBHbIX npoueJlyp 

TTHCbMeHHOe HH<j,OpMHpOBaHHe BKJil04aeT B ce6• CJie)\yJOWHe 

a11MHHHCTpaTJ1BHbie rrpoueJ1yps1: 

- npHeM 11 perHCTpaUHlO 3a51BJieHH5I; 

- paCCM0Tpem1e 3351BJieHH5l, 110.uroT0BKY 0TBeTa; 

- BbJ)\a'ly ( HanpaBJieHHe) OTBeTa. 

3.1.3.2. flp11eM 11 perncTpauH• 3a•sJ1eH11• 

OcHOB3HHeM .UJI51 H343JJa 3,I(MHHHCTp8T11BHOH npouenypbl no npHeMy H 

pen1CTpauH11 3a•BneHH• (11anee ~ a11M11HttCTµaTHBHa• rrpoue11ypa) •BJI•eTc• 

rrpe..ucras11ettHe 3a>IBHTeJJeM 3a51sneHH51 o npe..ucrasneHHH HH(popMaUHH o 

rocy ..uapCTBeHH0H ycnyre B ynpasJieHHe JTW-IH0 J11160 nocpencTB0M IlOT.ITOBOH 111111 

3JieKTpOHHOH. CB513H. 

L(omKHOCTHhlM JIHU0M, 0TBeTCTBeHHhIM 33 BhlTT0J1Hett11e 3)lMHHHCTpaTHBHOH 

npoueJI.yphI, 51.BJ15leTC51 cnewrnJIHCT, OTBeTCTBeHHbIH 33 perHCTpaumo 

KOppecnOHJ]eHU1111. 

3a•BJieHHe perHCTp11pyeTCS 

perHCTpaUH!O KoppecnOHl\eH[111H, 

cneumUIHCT0M, 

B ycraH0BJieHH0M 

0TBeTCTBeHHhIM 3a 

nop51JI.Ke B neHh ero 

nocTynneHH51 s ynpasnem1e. 

Op11 HarrpasneHHH 3a51sneH1--rn no 

HanpaBJI51eTC51 3JJeKTp0H1-t0e yBeJLOMJJeHHe 0 

JJJeKTpOHHOH IT0l.JTe 3351Bl1Temo 

nocTynneHHH }13HH0f0 3351BJJeHH51 B 

B,rnopel.lKa~/2015- 2830(41 
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yrrpasnem1e C yKa3aHl-IeM JI,aTbl H BX0JUIIUero H0Mepa. 

3aperHCTpHpOB3HHOe 335IBJ1em1e nepe.naeTC51 crreuHaJIHCT0M, 

0TBeTCTBeHHbIM 33 perHCTpaumo KoppecnoH.neHUHH, HR43JlbHHKY ynpasneHH5I, 

KOTOpbiti nyTeM H3JT0)KeHJ151 llHCbMeHHOH pe30Jli-OUIHI Ha 3351BJieHHH nopyY:aeT 

crreUI13JII1CTy, 0TBeTCTBeHH0MY 33 npe.nocTaBJJem1e rocynapCTBeHHOH ycnyr11, 

no.nroT0BHTb 0TBeT 3RHBHTemo. 

CneUJ1aJIHCT, OTBeTCTBeHHblH 33 pen1crpau111-0 K0ppecn0H)leHUHH, nepenaeT 

3a.51BJleHHe C pe30JII-OUHeH l-Ia'-l3JlbHHKa ynpaBJieHWl Ha pacCM0Tpe1-111e 

cneu11a.ru1cry, orsercrse1-11-10My 38. npe.nocrasne1-111e rocynapcrse1-11-10H ycnyr11. 

CpoK Bbin0J1HeH1151 8.llMHHHCTpaTHBHOH npoue.llypbl C0CT8.BrnieT He 6onee 
3 111-1eH co n1-1.si: rrocryrrne1-11u1 3a5rnnemrn s yrrpas11e1-111e. 

KpHrep11eM rrpHHHTHH peweH11H np11 np11eMe 11 per11cTpau;in1 3aHBJTeHH51 

HBJrneTCH 06pawett11e 3aHBHTeJHt B ynpasneH11e c 1aHBJiett11eM. 

Pe3yJihTaTOM a.uMHHl1CTpar11BHOH npoue.uyphI 51BJI51eTC51 perHcrpaI..1)151 

3aHBJieHH51 11 HarrpasJieHHe ero Ha HCTT0JIHeHHe cneUHaJIHCTY, 0TBeTCTBeHH0MY 3a 

npenocT3BJieH11e rocy.uapcrseHHoH ycJiyrH. 

Cnoco6oM q)HKC3Ul111 3,IIMHHHCTpaTHBHOH rrpoue.uypbl }18JI5leTC5l 

per11crp3Ul151 33.5IBJieHH51 B ycrattosJJeHH0M nop5I,nKe. 

3.1.3.3. P3CCMOrpeH11e 3351BJiemrn, nonrorosKa orsera 

OcHOBaHHeM ,UJI51 H34a.Jra 3/.lMHHHCTpaTHBHOH npouenypbI rro 

p3CCM0Tpettmo 3351BJieHH51, nonr0T0BKe 0TBera (.uaJiee - 3,IIMHHHCTpaTHBH3.SI 

rrpoue.uypa) 51BJ151eTC5l TT0CTynJ1eH11e 385l.BJJeHH51 C pe30JllOUHeH HaYa.JlbHJ1K3 

ynpasJ1eHH.SI Ha paccM0TpeH11e cne1..urnJI11cry, orsercrseHH0MY 3a npenocrasneH11e 

rocy11apcTseHHOH ycnyr11. 
,UomKHOCTHbIM JH1U0M, 0TBercrseHHbIM 33 BbITT0JIHeHHe a..[(Ml1HHCTµ3THBHOH 

npouenypbI, .SIBJIHercH cne1.1.113J111cr, orsercrseHHhIH 3a rrpe.uocrasnett11e 

rocy11apcTseHHoii ycnyrtt. 
Cneu11an11cr, orsercrseHHbJH 3a npe;.1.ocrasneHHe rocynapcrsettttoH ycnyrH, 

ocywecrsnHer no..u6op 3anpaw11saeMot:i HH(popM3UH11. 

TTp11 H3Jll1-Yl111 33npaWHBaeMoH 335lBJ1TeJieM 11Hq)OpM3UHH cnem1aJ1J1CT, 

orsercrseHHblH 33 npe.uocras11ettHe rocy;rnpcrsettttoH ycnyn1, ocymecrsm1er 

nonrorosKy npoeKT3 TTHCbMa, co11ep)Kautero 11ttq)opMau1110 o rocy,uapcrseHHOH 

ycnyre. 
TTpH orcyrcrs1111 3a11paw11saeMoH 3a51BHTeJieM 11tt(popMau1111 crreu11an11cr, 

orsercrseHHhIH 33 npe,nocrasne1-me rocy..uapcrseHHOH ycnyrH, roros11r npoeKr 

n11cbM3 06 orcyTcrs111111tt(popMau1111 o rocyn3pcrseHHOH ycnyre. 

YKa33HHbie npoeKTbl n11ceM rrpe,llCT3BJ151IOTC.5l Ha IT0,UTIHCh HaLiaJibHHKY 

ynpasneHHH. 

f10.urn1caHHbie Ha-YaJibHHK0M ynpasJieHH51 nHChM3 nepe.ua10rc.sr 

cneuttanHCT0M, 0TBercrseHHhIM 3a npe,n.ocTasneH11e rocy..uapcrsettHoH ycnyrtt, Ha 

perHCTpaUHIO cneUHaJIHcTy, 0TBeTCTBeHH0MY 3a per11crpau1110 KoppecrroH.UeHI.IJIH. 

CpoK BbITT0JIHeHJ151 3.UM11HJ1CTparHBHOH npoue.uypbI C0CT3BJI51eT He 6onee 

25 .UHeH co .UH51 per11crpau1111 335lBJieHH51 B ycr3H0BJieHH0M nopH.UKe. 

B1rnopec1Ka~1201s-2830(4 l 
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KpttTepHeM rrpHH.SITH51 peweHHH npH 

nonr0T0BKe 0TBeTa 51BJUleTC51 H3JIW•me 

3anpaunmaeMoH. 3a5IBHTeJieM. 

pacCM0TpeHHH 

(OTCYTCTBHe) 

33.SIBJieHJUI H 

HH<j,opMauim, 

Pe3yJibTaTOM BbITT0JIHemrn al(MHHHCTpaTHBHOH npoue.uypbl 5IBJUleTC5I 

TTHCbM0, C0)lep)Kamee HHQ)opMaum-o 0 rocy ,napCTBeHHOH ycnyre, JIH6o TIHCbM0 06 

orcyrcTBHH HH(popMaum1 o rocyJ(apc-rneH1-10H ycnyre. 
Pe3yJibTaT a)lMHHHCTpaTHBHOti nponenypbl q:>11Kc11pyeTC51 B TTHCbMe, 

conep)KameM Httq_)opMamuo o rocyHapcTBeHHoH ycnyre, JIH6o ITHChMe 06 

0TCYTCTBHH J,IHq:>opMau:1111 0 rocyLl3pCTBeHHOH yc11yre. 

3.1.3.4. Bsu1aYa (HanpasneHtte) oTBeTa 

OCHOB3HHeM .ll,JUI H3'·:laJl3 3,UMHHHCTpaTHBHOH npouenypbl no BbI.UaI.Je 

(ttanpasJiettmo) orsera (nanee - anM11tt11crpan1stta51 npouenypa) 51BJUieTC51 
nocryrrnem1e n11c1Ma, conep)Ka1uero 11.mpopMaumo o rocy.IlapcTBeHHoH ycnyre, 

Jrn6o IlHCbMa 06 0TCYTCTBllH HH<j,opMaUHH 0 rocy11apCTBeHHOH ycnyre 

cnew1aJU1CTY, OTBeTCTBeHH0My 33 perHCTpaUHfO Koppecn0H)].eHI..J,.HH. 

nomKHOCTHbIM JIHU0M, 0TBeTCTBeHHblM 33 BbITT0JIHeHHe 3.IlMHHHCTp3TJ1.BHOfi 

npoue.Ilypbl, 51BJI51eTC51 cneUI13JlHCT, OTBeTCTBeHHblH 33 penfCTpaUHfO 

K0ppecn0H)leHUHH. 

ITHCbMO, co11eplKawee llH<j,OpMaUlllO 0 rocy11apCTBeHHOH ycnyre, ntt6o 

IlHCbM0 06 0TCYTCTBHH HH(pOpM3UHH 0 rocy.n3pCTBeHHOH ycnyre pen1cTpHpyeTC5l 

cneumuuiCTOM, 0TBeTCTBeHHhIM 33 pen1CTp3UHJ-O Koppecrr0H.UeHUHH, 8 

ycTaH0BJieHH0M nop5l,llKe H spyyaeTC51 JIHYI-10 JIH60 Hanpas;rneTC5l nocpenCTB0M 

TTOYTOBOH HJIH 3JieKTpOHHoH CB513H (R 33BHCHM0CTH OT cnoco6a .U0CT3BKH 0TBeT3, 

yKa3aHHoro s 335£B.IIeHHH) 335lBHTenJ-O. Ecm1 B 335lBJieHHH He YK33aH crroco6 

npenCT3BJieHH51 HmpopM3UHH, ITHCbM0, C0,llep)KaIUee HHq:>opM3UHfO 0 

rocy11apCTBeHHOH ycnyre, Jrn6o TTHCbM0 06 0TCYTCTBHH HH<j,OpMaUHH 0 

rocynapCTBeHJ-1011 ycnyre H3ITpaBJUleTC51 1351BHTeJ1J-O II0YT0BbIM 0TITp3BJieHHeM. 

CpoK 8bl[[0JIHeHH5l 3.llMHHHCTp3THBHOH npoue.uypbl COCT3BJrneT He 6onee 

2 ,UHeH co ,UH51 IT0CTyrrnemrn ITHCbM3, co.uep)Kaw_ero HHq:>opMaUHJ-0 0 

rocynapCTBeHHOH ycJiyre, JIH6o TTHCbM3 06 0TCYTCTBHH HH(popMaUHH 0 

rocy.napcTBeHHOH. ycnyre, no,nm1c3HHoro Hff'-13JibHHK0M ynpasnett1u:1, 

crreuHaJlHCTY, 0TBeTCTBeHH0MY 33 pen1cTp3UHJ-O KoppecnOH)leHUHH. 

Kpi.rrepHeM npmrnnrn peu1e1rnH npH ocyLUeCTBJieHHH 3.llMHHHCTpaTHBHOH 

npoue.uypbl 51BJ151eTC51 IT01lTTHC3HHe H3LJ3JlbHHK0M ynpasneHH51 ITJ1.CbM3, 

co11:ep)Kalll,.ero HHq:>opMau11t0 o rocynapcTBeHHOH ycnyre, n1-160 nHCbM3 06 

0TCYTCTBHH HH<j,opMaU!lll 0 rocy11apCTBe1rnoii ycnyre. 

Pe3yJlhT3TOM 3.llMHHHCTpaTHBHOH npoue.Ilypbl 51BJI51eTC51 Bbl.[{343 JIH6o 

Hanpasnetttte 3a51s11.remo (npe11cras11Temo 3a.s1BHTem1) nHCbMa, co11.ep)Kalll,.ero 

HHcj)OpM3UHJ-0 0 rocynapCTBeJ-JHOH yc11yre, J!l160 ITHCbMa 06 0TCYTCTBHH 

HH(popMau1-rn o rocynapcrsettHoH ycnyre. 

Pe1yJI&TaT a)lMHH!1CTpaTllBHOH npouenypbl <j,HKCHpyeTc• npH per!lcTpaU!1H 

IlHCbMa, co,Uep)K3[Uero 1-rncjJopMaUHIO o rocynapcrseHHOH ycnyre, m160 TTHCbMa 

06 0TCYTCTB!1H HH<j,opMaUMH 0 rocynapCTBeHHOH ycJJyre. 

B'1KOpekl~aR/2015-283014) 
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3.1.4. Pa3Mell.\eHHe HHcpOpMaUHH Ha HHcjJOpMaUHOHHblX CTeHnax, 

s cpencTsax Maccosoro 11 ,neKTp0HHoro HHcjJopMHposaH!rn 

OcttoBam1eM nmi Hat.Iana Bbmom-1emrn: anMHHHCTpaTHBHOH rrpoueJ1.yp11 no 
pa3Mell.\eH!IIO HHcpopMaUHH Ha HHcpopMaUHOHHblX CTeHnax, B cpenCTBax 
Maccosoro 11 3JieKTp0HHoro 11Hcj:>0pM11posamrn (nanee - a.UMHHHCTpan-rntta51 

rrpouenypa) HBJ!HeTCH rrpe/l0CTaBJleHHe rocy/lapCTBeHHOH ycnyrH yrrpaBJleH!leM. 
)J,OJI)KHOCTHbIM JIHUOM, OTBeTCTBeHHbIM 38 BbITTOJIHeHHe a,aMHHHCTpaTHBHOH 

npoue.nyp11, 51BJI51eTC51 cneu1rnm1cT, OTBeTCTBeHtt11!1 3a pa3MeLUett11e HH(popMaum1 

H8 HH(pOpM8UI10HHbIX CTeH.uax, B cpe}lCTB3X M3CC0B0f'O 11 3JieKTp0HHOrO 

1rncpopMHposamu1 (.uanee cnemrnnHcT, oTBeTCTBetttt11H 1a ny6nwrnoe 
IIHcjJOpMHpOBaHHe ). 

CneIJJ13JIHCT, OTBeTCTBeHHbIH 33 ny6m·fl-IHOe HHct,opMHpOB3HHe, 

ocyll.\eCTBJ!HeT rronr0T0BKY HHcpopMau1111 0 rocynapCTBeHHOH ycnyre, K0Topy10 B 

)JieKTpOHHOM BH.Ue Harrpasrn1eT )].JUI ony6nHKOBaHmI B cpe.UCTB3X MaccosoH 
HHcjJOpMau1111, pa3Mell.\eHHS Ha rrop-rane, CTpaHHUe yrrpasneHHH Oq,11UHaJlbHOro 

HHTeptteT-noprana oprattoB rocy.uapcTBeHHOH snacTH 06nacT11 

(www.eao.ru/?p~JS56) (/lanee - crpatt11ua yrrpasneHirn B ceTH 11HTepHeT), a 

TaK)Ke Ha 6yMa)KHOM HOCwreJ1e )lJ15l pa3MeweHH5l naHHOH HH(popMaUHH Ha 

HHcpopMaL1110HHOM CTeH)le ynpaBJleHHH. 

11HcpopMal.lHH o rocynapcrsem1oii ycnyre HanpasnseTCH /lJlH 

orry6JIHKOBaHH5l B cpencTBax MaccosoH HHq_)opMaUHH H pa3MeWeHH5l Ha CTJ)aHHUe 

yrrpasnemui B ceTH I1HTepHeT BMeC're C corrpOBOJUITeJlbHbJM rIHCbMOM, KOTopoe 

no,UITHCbIBaeTC5l J-{ffqaJibHHKOM ynp3BJICHH5l. 

CpoK Bblfl0JlHeHl!H aL(MHHHCTpaTHBHOH rrpoue/lypbl - He 6onee 3 pa60YI1X 

,UHeH co J.lH5l 803HHKHOBeHH5l Heo6X01U1MOCTH pa3MeLUeHH5l (o6HOBJiemui) 

cse,neHHH o rocynapcTsettttoH ycnyre Ha HHq_)opMaUHOHHbIX cTettnax, s cpencTsax 

Maccosoro H 3JleKTpOHH0f'O HH(popMI1pOBaHH5l. 

KpHTepHeM npHH5lTH5l perneHHH npH BbITTOJIHeHHH a)lMHHHCTpaTHBHOH 

rrpouenypb! HBJ!HeTCH Heo6xo)llIMOCTb pa3Mell.\eHHS ( o6HOBJleHH") 11ttcpopMaL1I1H 0 

rocy/lapcTseHHoii ycnyre Ha HHcjJOpMau110HHbIX cTeHnax, s cpencTsax Maccosoro 
H 3JleKTp0HH0ro HHcpopMHpOBaHl!S. 

Pe3yJibT3TOM a,UMHHHCTp3THBHOH npoue.nypbl 5lBJ15leTC5l HanpasneHHe B 

ycTaHOBJleHHOM rrop.H.nKe HH(popMaUHH O rocy,uapCTBeHHOH ycnyre .IlJ15l 

orry6nHKOB3HH5l B cpe,nCTBax M3CCOBOJ1 HH(popMaUHH, pa3MemeHH5l Ha rropTaJie, 

cTpatt11ue yrrpasnemrn B cen1 J111TeptteT, Ha HH(popMauttoHHOM cTettne 

ynpasneH11s. 

Pe3yJlbT3T anMHHHCTpa-rnBHOH 11p0UC/lypbl cjJHKCHpyeTCS: 

11p11 HarrpasneHHH I!HcpOpMaul!II 0 rocy /l3pCTBeHHOH ycnyre /lJlH 

rry6n11KaUHH B cpencTsax Maccosoii 11HcpopMau1111 11 pa3Meu1eH11s Ha cTpaHHUe 

yrrpasneHH5l B ceTH I1HTepHeT - B corrposonttTeJlbHOM ITHCbMe; 

11p11 1rnnpasJiett1111 1rncpopMau1111 o rocy.uapcTBettttoH ycnyre .Ll:Jrn 

pa3Me1ueHHS Ha nopTaJ1e - B peecTpe rocy/lapcTBeHHbIX ycnyr (cpyHKUHii) 

o6JI3CTH; 

Bmmpeu,HaA/2015-2830(4) 



15 

- npll pa3Me[lleHHH llHqJOpMaUHH Ha HHqJOpMaUHOHHOM CTeH)le - Ha 

6yMa>KHOM HOCHTeJie. 

3.2. OnHcam1e a,II,MHHHcrpaTHBHhIX npoue.Ilyp no npe.nocras11eHruo 
racy 11apcTBeHHOii ycJiyr11 

3.2.1. ITepeYeHb a)lMH>IHCTpaTHBHhIX npoue11yp 

Tipe,nocTaBJTeHHe rocy,IJ.apcTBeHHofi ycnyrH BKJUOY:aer B ce651 cne.ny10my10 

a)lMHHllCTp3TllBHYIO npoue11ypy: npHeM H perHCTp3llllS oTqeTa. 

6JIOK-CXeMa nocnenosaTeJihH0CTH ,lleHCTBHH rrpe.uocTaBJieHIUI 

rocynapCTBeHHOH ycJJyn1 npwrnraeTC51 K I-faCT051LQeMy A,uMHHHCTpaTHBHOMY 

perJJaMeHry. 

3.2.2. ITp!leM 11 perHCTpaU!lS oTqeTa 

OcHOB3HHeM )lJUI H3"4a.Jl3 3,[MHHHCTp3THBHOH npouenyp11 no rrpHeMy H 

per11cTpau1rn OTYeTa (llaJiee a11MmmcTpaT11BHaB npouenypa) 51BJUieTc51 

nocrym1ett11e B ynpaBJleHHe )-l0KyMeHT0B, npenycM0TpeHHblX B nyHKTe 2.6 
A,r:i:MHHHCTJ)3Tl1BH0f0 pernaMeHT3. 

,[(omKHOCTHbIMH JIHI..I,3MH, 0TBeTCTBeHHbIMH 33 Bblfl0JIHeHHe 

3.UMHHHCTpanIBHOH rrpoue.nypbI, 51BJ1511-0TC51 cneuHanHCT, OTBeTCTBeHHbIH 3a 

penrcTpaJJJHO KoppecnoH.neHu1111, w cneuwa.rrnc1, OTBeTCTBeHHbIH 3a 

npenocTasneHHe rocy,aapcTBeHHoH ycnyrw. 

f1pe,acTaBJieHHbIH 3351BHTeJ1eM 0TYeT perHCTp11pyeTC}1 cneUJiaJIHCT0M, 

0TBeTCTBeHHbIM 1a perHCTpaumo KoppecnoH,IleHUHH, B ycTaH0BJieHH0M rrop5IllKe. 

TTp11 Harrpasnemrn. 0TYeTa no )JJeKTpOHHOH f109Te HJIH rrocpe,aCTB0M 

rroprana 3aaBJ11emo Hanpas1rneTC5I 3JieKTp0HH0e yse,a0MJiett11e o noc1ynneH1111 

0T'-IeTa B ynpasneHHe C yKa3aHHeM .naTbl H BX0..05:IW,ero H0Mepa. 

3aperHCTpHposaHHbIH 0TYeT nepenaeTC5I cneu,HaJIHCT0M, 0TBeTCTBeHHbIM 33 

perHCTpaumo Koppecnm-1,aeHUHH, HaYaJihHHKy yrrpasneHH5I, KOTOpbIH nyTeM 

HaJI0)KeHH5I TTHCbMeHHOH pe30JJIOUHH Ha 0TYeTe H33H3'-IaeT cneuHanHCTa, 

0TBeTCTBeHH0ro 33 npe,aocTaBJie1-rne rocynapc1seHHoH ycJiyrH. 

Cneu11an11cT, OTBeTCTBeHHbIH 3a per1-1c1paumo KoppecnottneHUHH, nepe.uaeT 

0T'-IeT C pe30JIIOUHeH H3Y3J1bHHKa ynpaBJJemrn: Ha paCCM0Tpett11e cneu11an11c1y, 

0TBeTCTBeHH0MY 33 rrpe,aocTaBJieHHe rocy JlapCTBeHHOH ycnyni. 

Crreu11aJIHCT, OTBeTCTBeHHbIH 33 npenocTaBJieHHe rocynapCTBeHHOH ycnyn-1, 

npH np11eMe 0TY:eTa nposep51.eT cBoeupeMeHH0CTb npe.ncT3BJiemrn H npaBHJibH0CTb 

1anonHeHH5I npe.nc1asne1-rnoro 0TYeTa 

CpoK Bblll0JIHeHH.51 a,aMHHHCTpaTHBHbIX neHcTBHH C0CT3BJ15IeT 0.llHH 

pa60Y:11H l{eHb nocne llH5I noc-rynnemrn B ynp3BJieHHe noKyMeHT0B, 

npe.uycM0TpeHHbIX nyHKT0M 2.6 AJlMHHHCTp3THBHOrO pernaMeHTa. 

KprnepHeM npHH51.TH5I pewettHH npH BbITT0JIHeHHH 3JlMHHHCTJ)3THBHOH 

npouellypbl 51BJl5IeTC51: TI0CTynneHHe B ynpasneHHe )l0KyMeHT0B, YK333HHbIX B 

nyHKTe 2.6 A).lMHHHCTp3THBHOro perJiaMeHT3. 
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Pe3yJibTaTOM 3llMHHHCTp3T11BHOl1 npou.enyphl 5l.BJUl.eTC5l npHeM H 

perHCTpamu1 lIOKyMeHTOB, npencraBJieHHblX 3R51BHTeneM. 

Cnoco6oM (pHKC3UJ,IH pe3yJihT3Ta BbITTOJ1HeHH51 3)lMHHHCTpanrnHOH 

npou:e.nypbI 5IB.TI5leTC5l pen1crpaUH5l. .noKyMeHTOB B ycraHOBJieHHOM nop5IllKe. 

4. <t>opMbI KOHTpOJUI 33 HCTTOJ1HeH11eM A.nMHHHCTp3TI1BHOfO perrraMeHT3 

4.1. TTop•llOK ocymecTBJleHHH TeKymero KOHTpoJrn 3a co6mo11eHHeM H 

HCITOJIHeHHeM OTBeTCTBeHHh!MH llOJDKHOCTHbIMH JUIU3MH ynpasneHIUI TTOJIO)KeHHH 

A.nMHHHCTpaTHBHOro peniaMet-IT3 H HHblX HOpM3THBHbIX npaBOBblX 3KTOB, 

ycrattasn11salOUU1X rpe6osaHH5l K npe,uocrasJieHHI-O rocynapcrsettttoH ycnyr11, a 
T3K)Ke 13 rrpHH51THeM HMH pewettHH 

TeKyll.lHH KOHTpOJlb 33 co6J!J-O)lCHHCM 11 HCTTOJIHeHHeM ,UOJDKHOCTHblMH 

.rrn:uaMH ynpasneHJUI, OTBeTCTBeHHblMl1 33 npe)lOCTaBJ1eHl1e rocy,n3pCTBeHHoH 

ycnyrH, [IQJIO)Kem1H AllMYIHHCTpaTHBHOro pernaMeHT3 l1 HHbIX HOpMaTHBHbIX 

npaBOBblX 3KTOB, ycTaH3BJIHBai-OW)1X Tpe6osaHH51 K npenocTaBJieHmo 

rocy napcTBeHHoH ycnyrtt, a TaK)Ke 1a npHH51THeM HMH pernettHH ocymecTBJ151eTc51 

3aMecnneneM H343J1bHHKa ynpaBJJeHWl (;1anee -TeKylllttH KOHTpOJib). 

B xo,ne TeKymero KOHTpoJrn nposep}leTC5I: 

- co6mone1-me cpOKOB HCnOJIHeHH51 anMHHHCTp3THBHbIX npouenyp; 

- nocne,nosaTeJibHOCTb HCnOJ1HeHH51 3llMHHHCTpaTHBHbIX npouenyp: 

rrpaBHJlbHOCTb npHH.SITbJX peweHHH npH npenocrasneHHH 

rocy11apCTBeHHOIT ycJJyrH. 

Tio pe1yJ1hTaTaM TeKyU(ero KOHTpoJrn B cnyi,iae BbUIBJieHWI H3pywe1-111H 

33MecnneJth H343JihHHKa ynpasnemrn naeT yKa3aHH51 no ycTpatteHHl-0 

BbHIBJleHHbIX HapyweHHH 11 KO1-rrpOJ1l1pyeT HX ycTpaHeHHe. 

TeKyruttH KOHTpOJib ocywecTBJI51eTC51 B COOTBeTCTBHH C nepHO.lU1YHOCTblO, 

ycTaH3BJ1HBaeMoH H34aJibHHKOM yrrpasJJeHHH, HO He pe)Ke O.llHOfO pa33 B ro.n. 

4.2. Tiop51,noK H nepHOJJ}f4HOCTb ocymecTBJieHH51 ITJ13HOBbIX H 

BHennaHOBblX nposepoK noJJHOTbJ 11 K34eCTBa npe,nocrasneHH51 rocynapCTBeHHOH 

ycnyrtt, B TOM l.fHCJie nop51..HOK H qJopMbl KOHTPOJI51 33 llOJlHOTOH H K3YeCTBOM 

npe,noc-ras11eHHH rocy1Lapcrse1-11-10H ycnyn1 

KOHTJ)OJib 33 ITOJIHOTOH H K3Y.eCTBOM npenoCT3BJleHH51. rocy.napCTBeHHoH 

yc.nyrtt BKJ1101-rner B ce6.SJ 11pose11e1-1v1e nnaHOBhIX H BHennaHOBbIX rrposepoK, 

Bbl51.BJleHHe H ycrpatte1rne HapyrneHHH npaB 3351BHTeneH, paCCMOTpeHHe 

o6p31UeHHi1 3351.BHTeJieH, CO].{ep)Kall(HX )[{3JI06bi Ha peweHH51, neHCTBH51 

(6e3,neHcTBHe) JlQJl)KHQCTHbIX mw ynpasneHH51., npHH.SJTHe no 1I3HHbIM 

o6pameHH51M peweHHH H 11O)..ll'OTOBKY OTBeTOB 33.SJBHTeJUJ.M no pe3yn1TaTaM 

paCCMOTpeHH.SJ o6pameHHH. 

L{mI npose,neHH51 nposepKH TTOJlHOTbl H K34eCTB3 rrpe.UOCT3BJieHH51 

rocy.napCTBeHHOH ycnyrH q>opMttpyeTC51 KOMHCCH5J., COCTaB KOTOpoH 

yrsep)KJl3eTC5I H3-YaJlbHHKOM y11paBJ1eHH.SJ. 

B~ H0peu,«JA/201 S· 2830( 4) 
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Pe3yJibTaTbl ,ne51TeJibH0CTH K0MHCCHH o(popMJUUOTC5! B 811,lle aKTa, B 

K0T0p0M 0TMeY:alOTC51 BbH1BJieHHbJe He.U0CT3TKH I1 npe,nJI0)KeHH5I no HX 

ycTpatteHHIO. 
AKT no.nnHCbIBaeTC51 npence.naTeJieM H 4JieHaMH K0MHCCHH. 

I1IIaHOBbie nposepKH ocywecTBJUUOTC51 Ha OCH0B3HHH fO.IlOBbIX rrnaHOB 

pa60Tbl ynpaBJJeHHH. 

BtteTIJlaHOB351 nposepKa np0B0.LlHTC51 no K0HKpeTH0MY IIHCbMeHH0MY 

o6paweHHIO 3a•BHTeJIH B ynpaBJ1em1e, CO)lep,1<aIUeMy )KaJJ06y Ha peIUeHHS, 
.neHCTBH51 (6e3,netkTBHe) ,U0JDKH0CTHhlX JUIU yrrpasJieHH5I BO speM51 

npe.nocTaBJieHH51 rocy.napcrseHHOH ycnyr11 111160 8 CB513H C HCTeY:eHHeM Cp0K0B, 

ycraHOBJieHHbIX )])Ul. ycrpaHeHH51 paHee BbHIBJieHHblX ttapyweHHH. 

TipH nposepKe MoryT paCCM3Tpl1B3TbC51 see sonpocbI, CB5133HHble C 

npe/lOCTasneHHeM rocy/lapcTBCHHOH ycnyrn (KOMnneKCHbie nposepKH), HJIH 

sonp0CbI, CB5133HHbie C HCTI0J1Hem1eM TOH (;IJ1J.1 HHOH a,aMHHHCTpaTHBHOH 

npoue1Lyps1 (TeMaTH~eCKHe npooepKH). 
no pe3yJibTaTaM nposeJtCHHblX nposepoK B CJlY'-Iae Bbl51BJlCHl15[ ttapyweHHH 

npas 3a5[BHTCJ1eH ocyweCTBJ15lCTC5l npttBJICYCHHC BHH0BHbIX JIHU K 

0TBCTCTBCHH0CTH B C00TBCTCTBHH C 33K0H0,IlaTCJlbCTB0M Pocc11.l1cKoH CDe.nepaUHH. 

0 Mepax, npHHSITbIX s 0TH0WeHHH BHH0BHblX JIHU, s TC'-lCHHe 10 .UHCH co 

.UH51 npHHSITH5l T3KHX Mep ynpaBJlCHHC coo6maeT B TIHCbMCHHOH <popMe 

3a.SIBHTCJIIO, npaBa H (rnrn) 33K0HHbJC HHTepeCbl K0Toporo HapyrneHbI. 

YnpaBJJCHHe M0)KCT npoB0).lHTb C Y'-l3CTHCM npe.ucTaBHTeJ1ei1: 

o6wecTBCHHOCTH onp0Cbl, cpopyMbI H aHKCTI1p0B3HHC nonyYaTeneH 

rocynapCTBCHHOH ycnyrH no sonpocaM Yll0BJICTB0peHH0CTH nOJIHOTOH l1 

K3'-lCCTB0M npenocTaBJICHHSI rocy.napcTBCHHOH ycnyrH, co6moneHH5l nOJIQ)KCHHH 

H3CT0}llllCI'0 AllMHHHCTpaTHBHOI'O perJiaMeI-ffa, cp0K0B l1 nocnenosaTCJlbH0CTH 

.ueHCTBHH (a.UMHHHCTpaTHBHhlX npoueJlYP ), npenycM0TpCHHbJX H3CT05[ll]J1M 

A.UMHHHCTp3THBHbIM perJI3MCHT0M. 

4.3. OTBCTCTBeHHOCTI, ,U0mKH0CTHbIX JIHU yrrp3BJ1CHH5[ 33 

peweHH5[ 11 nei1CTBH5J (6e3,aei1CTBHe), npHHl1M3CMbie (ocymecTBJ15lCMbie) l1Ml1 B 

xo.ne npe.nocT3BJICHl151 rocy napcTBCHHoH ycnyrtt 

CrreUH3Jll1CT, OTBCTCTBCHHbIH 33 per11cTpaumo K0ppecn0H,UCHUHH, HeceT 

0TBeTCTBeHH0CTb 33 co6mo.neHHe cp0K0B 11 TI0CJIC,U0BaTCJibH0CTH Bbll10JIHCHJ15[ 

a.QMHHHCTp3THBHbIX ,UeHcTB11H no npHeMy 11 pen1cTpaum-1 ,U0KYMCHT0B, 

TT0CTYTI11BUJHX OT 3351BWrem1, l1 HX nepe.na'-ly H3'-laJibHHKY ynpaBJICHH51 Ha 

paCCM0TpCHHe. 

CneuHa.JIHCT, OTBCTCTBCHHbIH 33 npeLL0CTaBJICHHe rocy.uapcTBeHHOH ycnyn1, 

HeceT 0TBeTCTBCHH0CTb 3a: 

co6mo,netttte cpoK0B 11 nop5l)lK3 npe,n0CT3BJICHH51 HH(popMau,1111 

335IBHTCJ1HM 11 06ecne'-leH11e )l0CTyrrn ·rnSIBl1TCJJeH K CBe)leH1151M 0 rocynapCTBCHHOH 

ycnyre; 

co6J1IO)leH11e Cp0K0B 11 n0CJIC,U0BaTenbH0CTH ,uetfCTB11H npH 

npe.nocTasneHHH rocy.uapcTsettHoH yc11yr11; 
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rrpaBHJlbHOCTb rrpHH51Tl151 peweHHH B xo.ne rrpe)IOCTaBJleHH51 

rocyJiapcTBeHHOH yc11yr11; 
npaBHJ[bHOCTb H CBOespeMeHHOCTb o<popM11eHH51 pe3yJlhT3TOB 

npe.nocTasneH1151 rocy.uapCTBeHHoH ycJiyrH. 

HaLJ:aJibHHK yrrpasnemrn HeCeT OTBeTCTBeHHOCTb 33 co6mo.nettHe 

crreIJJI3JIHCTOM, OTBeTCTBeHHbIM 33 per11crpar.uuo KOppecnott.neHUHH, H 

cneUHaJIHCTOM, OTBeTCTBeHHhlM 33 npe.nocraBJleHHe rocy.napCTBeHHOH yc11yr11, 

cpoKOB H nocne.uosaTeJibHOCTH HCTIOJIHeHIUJ: 8.I(MHHHCTpaTHBHbIX rrpouenyp, 

Bb1,ne.ru1.eMbIX B paMKax AJJl\UIHHCTpanrnttoro penrnMeHTa, a T8K)Ke 38 

npaBHJihHOCTb npHHHM8eMblX peweHHH npH npe.nOCT8BJieHHH rocynapcrseHHOH 

ycnyrH. 
)].omKHOCTHbie .mrua yrrpasJieHIUI ttecyr OTBeTCTBeHHOCTb B COOTBeTCTBHH C 

33KOHO.U8TeJibCTBOM Pocc11HcKoH ct>e,nepau:1111 33 HapyweH11e noJimKem1H 

HOpM3Tl1BHbIX npaBOBbIX 3KTOB 11 COBepmeH11e npOTl1BOnpaBHbIX ,neikTBl1rt rrp11 

npe.nocTasneH11H rocy,n3pcTBeHHOH yc11yn1. 

ChseTCTBeHHOCTb ,OOJDKHOCTHblX JIJ.1U 33 peweHH51, .neHCTBJ.151 (6e3,neHCTBl1e), 

npl1Hl1M3eMble ( ocymecTBJUieMbJe) B XOJJ,e npe.noc-raBJieHl1}[ rocy.napCTBeHHOH 

yc11yr11, 33KpenJI51eTC51 B HX )JOJl)KHOCTHhlX pernaMeHTax B COOTBeTCTBl111 C 

Tpe60B3Hll51MH 33KOHo,naTeJlbCTB3 PoccHHCKOH ct>e,nepau1111. 

4.4. ITonolKeHHS, xapaKTeptt1y10wtte -rpe6osatttts K nopsJlKY H cpopMaM 
KOHTpo1rn 33 11pe.nocTasnem1eM rocy.napcTBeHHoH ycnyr11, B TOM :c.rncne co 

CTOpOHh] 3351BI1TeJieH 

Tpe6osaHHH K nopHJlKY 11 cpopMaM KOHTpons 33 npe)lOCTaBJleHHeM 

rocy .U3pCTBeHHOH ycnyrH BKJUOYalOT B ce651: 

paccMOTpeHHe scex sonpOCOR, CB5133HHblX C npe,noCT3BJieHHeM 

rocy.napCTBeHHOH ycnyrtt np11 npose1leHHH TeKyIUero KOf-ITpo.rrn 11 nJiaHOBbIX 

nposepoK TTOJIHOTbI 11 KaYeCTBa npe.nocTaBJleHl151 rocy.napCTBeHHOH ycnyrtt; 

- pacCMOTJ)eHHe OT,neJihHhIX BOflpOCOB np11 npose,neHHH BHennaHO~bIX 

nposepoK TTOJIHOTbl H K34eCTBa npe.nocTaBJleHJ.151 rocynapCTBeHHOH ycnyr11; 

- BhrnBJieHHe 11 ycTpatteime H3pyweH11H npas 3351BHTeJieH; 

- paCCMOTpeHHe, 11pl1H51THe peweHHH H no.nrOTOBKY OTBeTOB Ha o6pameHH51 

3351BHTeneH, co.nep)f(3IUHe )l(3.f106bI Ha peweHlUI, neHCTBl151 (6e3nei1CTBHe) 

,OOJDKHOCTHbIX JHU{ ynpaBJTeHH51. 

3a51BHTe.f1H B p3MK3X KOl-ITpOJI51 33 npenocTaBJieHHeM rocy.napCTBeHHOH 

yc11yr11 snpase: 

npe.UCT3BJ151Tb )],OfJOJIHl1TeJibJ-lble .UOKyMeHTbl 11 M3TepH3JlbI JIH6o 

o6paIU3TbC51 C npoch6oH 06 HX HCTpe60B3HHH; 

3H3KOMl1TbC}l C .UOKyMeHT3M11 H MaTepHanaMH no sonpocaM 

npe.uocTasnettH51 rocynapcrseHttoH yc.r1yr11, ecn11 3TO He JaTparttBaeT npasa, 
' 

cso6onb1 H 3aKOHHb1e 11ttTepecb1 1tpyn1x ;mu; I 

- o6pamaThC51 c )Kano6oH Ha npHH51Toe peweHHe 11Jll1 Ha )].e:HcTB11e 

(6e3)].eJ1cTBHe) LlOJl)l{HQCTHbIX 1111'-l ynpaBJief-111}1 B xo.ne npe,[lOCTaBJieHH51 

rocyllapCTBeHHOH yc11yr11 B .nocyne6HOM (BHeCy1le6HOM) nop}l.LIKe B COOTBeTCTBl111 
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C 3aKOHO.UaTeJibCTBOM. 

,1],omKHOCTHbie .rmua ynpasnemrn ofoI3aHbI: 

- npHH.sITb H B ycTaHOBJieHHbJe 33KOHO)l3TeJibCTBOM CpOKH paCCMOTpeTb 

)KaJI06bI 335:IBl1TeJlei1 Ha aeikTFHHI (6e1.nef1CTBH51) cneu11aJ1HCTOB ynpasJieHH51, a 

T3K)Ke npHHHMaeMbie 11M11 perneH(.151 np11 npenocTaBJiemm rocyaapcrsettttoH 
ycnyrH; 

npe,ncTaBJI.HTb )lOTTOJIHHTenbHbie JJ,OKyMeHTbl 11 MaTepHaJU,I npH 

06pawett1111 3MBHTem1 c npocb6oH 06 HX HCTpe6osamrn; 

- rrpenocTaBHTb 3RHBHTemo B03MO)KHOCTb 03H3KOMHTbC51 C )lOKyMeHT3MH 11 

Marep11anaM11 no sonpocaM npe.nocras11ett1rn rocynapcrsettttoH yc.rryn1, ecn11 :no 

He 33TpanrnaeT npasa, cso60,I1bl H 33KOHHbie HHTepeCbI .npyn1x JIHU. 

5. )],ocyne6H&Iii (BHecyne6HbIH) nopsnoK o6)KaJiosaHHs 

peweHHH 11 .ueHcrs11H (6e3nei1cTBH51) ynpasneHH5l., a T3K)Ke ero 

JlOJDKHOCTHbIX JlHU 

5.1. 11HcpopMaUH• wrn 1assHTeJ1s o ero npase nonaT& )KaJ106y Ha 
perneHHe H (HJJH) ,sei'icTBHS (6e1neHCTBHe) ynpaBJJeHHS 

H (111111) ero ,UOJDKHOCTHbJX Jll1Ll, rocy;rapcTBeHHbIX CJiy)KaUUIX npH 

npe,uocTas11ett1111 rocy .napCTBeHHOH ycnyr11 

,[\eITCTBHS (6e1neHCTBJ.Ie)" peUJeHHS, ocywecTBJleHHbJe (npHHSTbie) B xone 

npenocTaBJJeHH51 rocy,napCTBeHHOH yc11yrtt, MOryT 6bITb 06)KaJIOBUHbI 3a}IBHTeneM 

(npencrasHreneM JasBHTens) s ,aocyne6ttoM (sttecyne6HoM) nopsnKe. 

5.2. TTpenMeT )KaJI06s1 

3a51BHTeJJb MO)KeT o6paTHTbC51 C )K3J106oH Ha peweHHe H (HJU1) ,nefkTBH5I 

(6eJ,neHcTBHe) ynpasneHIUI 11 (11J111) ero )IOJDKHOCTHbIX JU1U, rocy.napCTBeHHbIX 

cny)Kawttx np11 npenocTaBJieHHH rocynapcrneHHOH ycnyrH (naJJee - )KaJ106a), B 

TOM 4HCJ1e B c11eny10w.11x CJIY4351X: 

- Hapywett11e cpoKa pen1cTpau,11I1 1anpoca 3a51mne;rn o rrpenocTasJieHHH 
rocyn:apcTBeHttoH ycJ1yn1; 

- ttapywett11e cpoKa npe,r(0CTas11e1-11151 rocynapcTBeHttoH ycnyn1; 

Tpe6osa1-111e y 3351BiffeJLSI JIOKyMeHTOB, He npenycMOTpeHHbIX 

HOpMaTHBHhIMH npaBOBblMH 3KT3MH Pocc11HcKoH <DenepallHH, HOpMaTHBHhIMH 

npaBOBbIMH 3KT3MH o6JiaCTH )lJUl npenocT3BJleHH5:I rocynapCTBeHHOH ycJiyrH; 

- OTK33 B npHeMe noKyMeHTOB, npe.nCT3BJieHHe KOTOpbIX npe.nycMOTpeHO 

HOpMaTHBHbJMH npaBOBblMH 3KT3Ml1 Pocc11HcKOH <DenepallHH, HOpM3T.l1BHhlMH 

npaBOBbIMH 3KT3MH o6naCTl1 .ll]UI npcnocTaBJieHH5:I rocynapCTBeHHOH ycnyrtt; 

- 0TKa3 B npe.nocTaBJieHHH rocynapCTBeHHOH ycnyrH, ecnH OCHOB3Hli5:I 

OTK333 He npenycMOTpettbl cpenepanbHbIMH JaKOH3MH H npHH51TbIMH B 

COOTBeTCTBHH C HHMH HHhIMH HOpM3THBHblMl1 npaBOBhlMH 3KT3MH Pocc11HcKoH 

<De.nepaum-1, HOpMaTHBHblMH npaBOBb\MH 3KT3MH 06nacr11; 

- 33Tpe60B3HHe C 335:IBHTeJUJ np11 npe11ocT8BJ1eHI1l1 rocynapCTBeHHOH ycnyrH 
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rrnaTbl, He rrpe,ayCM0TpeHHOH I-IOpM3Tl1BHbIMH rrpaB0BblMI1 3KT3MJ1 Pocc11i1CKOH 

ct>e,aepaUJU1, H0pM3THBHbIMH npaB0BbIMH awraMH o6rracnL 

5.3. OpraHbl HCTIOJIHHTeJlbHOH BJiaCTH 11 

yrrOJIHOMO'-l.eHHbie Ha paccMOTpeHHe )K3JI06bI tJ:OJDKHOCTHbie .rrnua, KOTOpbIM 

M0)KeT 661Tb HanpaBneI-Ia )Ka.no6a 

)Kano6a paCCM3Tp11BaeTc51 H34aJlbHllK0M yrrpaBJ1eHI15I Ha .ueHCTBlUI 

(6e3)leHCTBHe) H peweHirn, ocywecTBJieHHbJe (npHHHTbJe) B X0)le npe)l0CTaBJJeHHH 
rocy,aapcrBeHHOH yc11yn1 )lQJI)KH0CTHhlMH JIHU3MH yrrpasrrem-rn, 0TBeTCTBeHHbIMH 

33 npe.nocras.11em1e racy napcrnettttoH ycnyrtt. 

5.4. CTop5IllOK rronat.JH l1 pacCMOTJ)eHIUI )KaJI06bI 

)Kano6a no,naeTC5I s TIHChMeHHOH (popMe Ha 6yMmKHOM H0CHTene, s 
1neKrpottttoH q:>opMe B ynpasJiem1e. 

)l(ano6a MO)Ker 6hITh ttanpasneHa no II0YTe, 1.1epe3 MHOroq)yHKUHOHaJibHbIH 

ueHTp, C HCIT0Jlb30BaHHeM HHQ)opr-.1aUl10HHO-TeJieKOMMYHHKaI.I,HOHHOH ceTH 

I1HTepHeT, e)lHH0ro rropTaJia rocynapc-rneHHblX H MYHHUHITaJibHblX ycnyr, a 

TaK)Ke M0)KeT 6bITb npHH5:ITa np11 JIWIH0M npHeMe 3a5:IBHTemJ. 

)f(ano6a ,[(0JI)Ktta conep)K3Th: 

- HaHMeH0B3HHe ynpaBJieHH5l, ,[(QJl)KH0CTH )l0Jl)KH0CTI-IOro JIHU.a yrrpaBJieHJ.rn 

1rn60 rocy11apcTBeHHoro cJTy)Kawero, peweHHH H 11eiicTBH~ (6e3)lei1cTBHe) 

K0T0phIX o6)KaJiylOTC5J; 

- Q)aMHJIHlO, HM5l, 0TY:eCTB0 (nocJie)lHee - npH HaJiffl-lHH), CBe,UeHJUl 0 MeCTe 

)KJ1TeJibCTBa 335lBHTem1 - Q}H3J1l-J.eCKoro JIJ.-IUa 111-160 HaHMeH0BaHHe, cse,UeHH5l 0 

MeCTe H3X0)K)leHH5l 335lBHTeJI5l - IOpHJ.lHY:eCKoro JIHI.I,3, a T3K)Ke H0Mep (HOMepa) 

K0HTaKTH0ro TeJJeq>oHa, a11pec (a11peca) 3JJeKTpOHHOH noqTbl (npH HaJIHqHH) H 

TI04TOBblH a.npec, no K0T0pbIM nomKeH 661Tb HanpasJieH 0TBeT 335lBHTemo; 

- CBe,UeHH5l 06 ofoK3JI0B3HHbJX peweHH51X H ,UeHCTBH51X (6e3,ueHCTBHH) 

ynpasJieHH51, .nomKH0CTHoro 1111ua ynpasneHH51 n1-160 rocynapcrseHHoro 

cJiy)Kamero; 

- .U0B0)lbl, Ha 0CH0B3HHH K0T0pb!X 3a5:IBHTeJib He cornacett C peweHHeM H 

.ueHCTBHeM (6e3.ueHCTBHeM) ynpasnernrn, ,[(0Jl)KH0CTH0ro J1HU3 yrrpasJieHH5l JIH6o 

rocy.uapcrsettHoro cJiy)KaLUero. 

PacCMOTpeHHe )K3JI06bl ocyruecTBJI51eTC51 B nop51.UKe, ycTaH0BJieHH0M 

CTaTsei1 11.2 <!>e)lepanbHOfO 3aK0Ha OT 27.07.20 I O Ne 210-<!>3 «06 opraHH3aUHH 

rrpe.uocrasJieHH5l rocy.uapCTBeHHbIX H MYHHU.HTI3JlbHhIX ycnyr». 

5.5. CpoKH paccMorpeHHH )KaJ106s1 

)f{ano6a, nocryrmswa51 s ynpasneHHe, rro.une)KHT paccMorpeHHK) 

H34aJibHHK0M yrrpaBJieHH5l B Tel-JeHHe 15 pa604HX .IJ.HeH co )lH51 ee perHCTpaUHH, a 

B cny4ae o6)l(aJTOB3HH5l 0TKa3a B npHeMe .U0KyMeHT0B y 335lBHTeJ151 JIH60 B 

HCTip3BJleHHH .uorrymeHHbIX orreYaT0K H oum60K HflH B CJlyLJ:ae o6)K3J10B3Hl15l 
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HapyweHH.5:1 ycTaHOBJieHHOf'O cpoKa TaK11X 11cnpas11eH1:1H - B TeYeHHe 5 pa60L£HX 

,aHeH co L(H51 ee perHCTpau,HH. 

5.6. TiepeYeHb OCHOB3HHH )lJJ51 rrpH0CT3H0BJieHIUI 

paCCMOTpeHH51 )i(aJ106bi B cnyyae, ecm1 B03MO)KHOCTb rrpHOCT3HOBJieHH51 

rrpenycM0Tpetta 33K0H0)laTeJJbCTB0M PoccHHCKOH <I>enepawrn 

)Kano6a MO)KeT 6b!Tb OCTaBJieHa 6e3 OTBeTa B CJ1eny1-ow11x CJlY'-Ia51X: 

- H3JIHYHe B )Kano6e tteuett3ypHblX JJH6o OCKOpfoneJibHbIX Bbip3.)KeHHH, 

yrpo3 )KJ13HH, 3.U0p0BblO, HMywecrsy ,ll0JDKH0CTH0I'0 JIHL(a, a T3K)Ke 1..rneH0B ero 

ceMbH; 

- OTCyTCTBHe B03MO)KHOCTH npOYHT3Tb KaKy1-0-m160 '-I3CTb TeKCTa )K3J106bI, 

cj.>aMHJllllO, HMS, 0TYeCTB0 (np11 H3JlHYH11) H (HJJH) TTOYTOBblii aapec 33SBIITeJJS, 

yKa3aHHbie s )KaJ106e. 

Yse)lOMJieHHe Jm6o coo6meHJ.1e 06 0CT3BJieHHH )KaJI06bI 6e3 0TBeTa C 

YK333HHeM npH4HH HanpaBJHieTC51 335IBHTemo B CJIYl..J.85IX H B cp0KH, 

ycTattosneHHbie cTaT&eii I I <t>e11epa11httoro 3aKoHa OT 02.05.2006 Ne 59-<t:>3 «O 
nop5I.llKe paccMoTpettH5I o6patuettHH r-pa)KJl8H PoccHHCKOH ct>enepaururn. 

OCHOB8HH5I ,UJI51 npH0CTaH0BJieHIHI paCCM0TpeHH5I )K8JI06bJ 

38K0H0)18TeJibCTB0M He npenycM0TpeHbl. 

5.7. Pe1yJ1bT8T pacCM0TpeHH5I )KaJI06bI 

no pe3y.nbT8T8M paCCMOTpeHH51 )Ka.no6bI ynpaBJieHHe npHHHMaeT O,UH0 H3 

cneny10urnx peweHHH: 

- Y.ll0BJleTB0p.5IeT )1(8JI06y, B TOM l..J.HCJie B q:iopMe 0TMeHbI npHH5IT0ro 

pewemrn, HcnpasneHH5l nonymeHHbIX ynpasneHHeM onel.faToK H owH6oK B 

Bbl118HHbIX B pe3yJibTaTe npe.nocrasneHH51 rocy.napCTBeHHOH yc11yn1 ll0KyMettrax, 

B03Bpara 335lBHTemo ,neHe)KHblX cpel{CTB, B3HM8HHe K0T0pbIX He rrpe.nycMorpeH0 

H0pM8THBHblMH npaBOBbIMH 3KT3MH Pocc11HCKOH <De.nepaum-1, H0pMaTHBHbIMH 

npaB0BblMH 3KT8MH 06.naCTH, a T8K)Ke B HHblX q:iopMax; 

- 0TK83bIBaeT B y.nosJleTBOpeHHH )l{8JJ06bl. 

B cnyl..J.ae ycraHOBJieHIHI B xone H:.TIH no pe3y.nbT8T8M paCCM0rpeHH5I 

)K8JI06bi npH3H8K0B COCTaBa 81lMHHHCTpaTHBH0ro npaB0HapyweHH5l, 

npeaycMoTpeHHoro CT3Theii 5.63 KoJ1eKca Pocc11iicKoii <t:>eaepau1111 06 
8,UMHHHCTpaTHBHblX npasm-iapyweHH51X, HJIH npH3H3K0B cocrasa rrpecryrrneHH51 

H848J1bHHK yrrpasneHH51. He3aMe1lJIHTeJibH0 HanpaBJI5leT HMelOll.UieC5I MaTepHa.Tibl B 

opr3Hbl npoKypaTypb!. 

5.8. TTopHJlOK 11Hq.>OpMHpOB3HIIS 33SBl!Tens 

0 pe3yJlbT8T8X paCCM0TpeHH.51 )K8JI06bI 

He no3,attee .llH5l, cne.nylOrn,ero 1a ntteM npttH.5ITH.5I pewemrn, onttoro H3 

YK838HHbIX peweHHH, 3851BHTeJI}O B IlHCbMeHHOH H no )KeJiaHHIO 385l.BHTeJ15I B 

3JieKTpOHHOH cpopMe ttarrpaBJJ51.eTC51 MOTHBHp0B8HHbIH OTBeT 0 pe3yJibT8Tax 
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paCCM0TpeHIUI )KaJI06bI. 

5.9. Tiop5IllOK ofo1<aJIOBamrn pewettH5I rro )Ka.1106e 

Ofot<aJIOBaHHe peweHH5I no )l(aJio6e, npHH5IT0ro Hat.IaJibHHK0M ynpasneHIUI, 

ocymecTBJI51eTC5I B C00TBeTCTBl111 C 3aK0H0,!laTeJibCTB0M PocctttiCKOti <f>eJJ:epaumL 

5.1 o. Tipaso 3a51B1•1TeJI5I Ha ll0JIYLfet-111e HHq)OpMau1rn H ,ll0KyMeHT0B, 

Heo6xo.n11Mb!X JlJUI o6ocHOBaHH51. l1 pacCM0TpeHH5I )l(aJI06bI 

3a5IBHTeJib HMeeT npaso Ha ll0JIYLfeHHe HH(popMaUHH n )l0KyMeHT0B, 

Heo6xo.n11MbIX ,llJI}J o6ocHOB3Hl151. H paCCM0TpeHH5I era )KaJI06bI. 

5.11. Cnoco6s1 HH<pOpMttposamrn 3aRBHTeneii o nopR~Ke 
no.naq11 l1 paCCM0TpeHH5:I )KaJI06bI 

11mpopMaUH51. 0 nop5I,llKe ll0,ll34H l1 paCCM0TpeHH51 )KaJI06bI npencTaBJI51.eTC51: 

- no mrtJ.HoMy o6pamettmo 3a}lB11Tem1 B ynpaBJ1eH11e; 

- no nHCbMeHHbIM o6pmuemrnM 33}1BHTeJI51 B ynpasnetttte nocpe,o;cTB0M 

IlOLJTOBOH l1 :meKTpOHHOH CB5I3H; 

- C HCTT0J1b30BaHHeM cpenCTB Tene{pOHHOH CB}13H. 

KpoMe Toro, 335IBHTeJib MO)KeT [lQJIYLIHTb YKa.33HHYlO HHcj:)OpMaumo npH 

06pamett1111 tta nopTan. 
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K A,n,MHH11CTp3THBHOMY 

pernaMeHTY rrpe,D,OCTasnemur 
rocy )lapCTBeHHOii ycJ1yn1 ITO 

rrpneMy QTqeTOB 06 

HCITOJih30B3HHH,oxpaHe, 
33W.HTe, socrrpOH3B0)],CTBe 

necos,necopa3se,D,eHHH 

DnoK-cxeMa 

rrpe)10CT3BJJeJ-HUI rocy.llapCTBeHHOH ycnyr11 

no npHeMy OTLJeTOB 06 HCJJOJ!b3083HHH, oxpaHe, 33Il.U1Te, socrrpOH3BO,llCTBe 

.nccos, 11ecopa3se.uet-111I1 
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