MNMpuka3 MuHucrtepcTBa cenbckoro xosancraea P® ot 5 cheBpansa 2018 r.
N 44
"O6 yTBepxxaeHnn AgMUHUCTPaATUBHOro pernameHta MnHucrepcrea
cenbcKoro xo3sncrea Poccunckon denepaumm no npenocraBrieHUIO
rocyaapCTBeHHOM yCriyru no Bbiade paspeLweHun Ha MMNopT NNeMeHHOWN
npoaykuuu (Matepmana)”

B cootBeTCcTBMM C DPepepanbHbiM 3akoHOM OT 27 utona 2010 r. N 210-93
"O6 opraHusaumm NpegocTaBfieHNsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr"
(CobpaHnue 3akoHopatenbctBa Poccunckon depepaumn, 2010, N 31, cT. 4179;
2011, N 15, c1.2038; N 27, cT1. 3873, c1.3880; N 29, cT1.4291; N 30, cT. 4587;
N 49, ct. 7061; 2012, N 31, c1.4322; 2013, N 14, cT1.1651; N 27, cT. 3477,
cT. 3480; N 30, cT.4084; N 51, cT.6679; N 52, cT1.6952, cT.6961, cT. 7009;
2014, N 26, cT1. 3366; N 30, cT. 4264, N 49, c1. 6928; 2015, N 1, cT. 67, CT. 72;
N 10, cT. 1393, N 29, cT1.4342, cT.4376; 2016, N7, cT1.916, N 27, cT.4293,
N 27, c1.4294; 2017, N1, cT. 12, N 50, cT. 7555), NpaBunamn paspaboTkm n
yTBEPXOEHUS aAMUHUCTPATUBHbIX pernameHToB npenocTaBneHuns
rocygapCTBEHHbIX YCIyr, YTBEPXAEHHbIMU MOCTaHoBMNeHneM [lpaBuTtenbcTBa
Poccuiickon degepaumm ot 16 mas 2011 r. N 373 (CobpaHue 3akoHogaTenbCcTBa
Poccunckon depepaumn, 2011, N 22, ct.3169; N 35, ct.5092; 2012, N 28,
cT.3908; N 36, cT.4903; N 50, ct. 7070; N 52, cT1.7507; 2014, N 5, cT. 506;
2017, N 44, cT. 6523), npukasbiBato:

YTBEepanTb npunaraembii AOMUHUCTPATUBHBIN pernameHT MuHuctepcTBa
cenbckoro  xosanctea Poccumnckon  depepaumm no  npenocTaBneHUo
rocygapCTBEHHOM YCNyrm no Bblgaye paspelleHuin Ha MMMNopT MreMeHHON
npoaykuuu (Matepuana).

MwuHuncTp A.H. TkaueB

3apeructpupoBaHo B MuHtocte P® 2 mapta 2018 .
PernctpaumoHHbin N 50231

YTBEPXOEH
npukazom MuHcenbxo3a Poccuu
ot 5 dpeBpansa 2018 r. N 44

AOMUHUCTPATUBHbLINA pernaMmeHT
MuHucTepcTBa cenbckoro xo3sinctea Poccunckon denepaumm no
npenocTaBieHUI0 rocyaapCTBEHHOM YCIyru Nno Bbigaye pa3peLlleHnn Ha
MMMNOPT NSeMeHHON NpoAayKuumn (MaTepuana)

FAPAHT:



Cwm. crnpaBky 00 agMUHUCTPAaTMBHbIX pernameHTax NCMNONHEeHUsa
rocyaapCTBEHHbIX dYHKLMIA n aAMUHUCTPATMBHbIX pernaMmeHTax
NpeaoCcTaBreHns roCyAapCTBEHHbIX YCryr

. O6LWwme nonoxeHunn

MpeameT perynupoBaHna AGMUHUCTPATUBHOIO pernamMeHTa

1. AOMUHUCTPATUBHBIN perriameHT MuHUCTepCcTBa CenbCKOro XO3ANCTBa
Poccunckon ®depepaunm no npenocTaBfieHUMl0 FOCYyapCTBEHHOM YCryrM no
BblJaye paspelleHur Ha UMMNopT NIIEMEHHON npoaykunn (maTtepuwana) (ganee -
AOMWHUCTPATUBHLIN perfiameHT) onpegendeT CPoKM W rnocreaoBaTenbHOCTb
aAMUHUCTPaTMBHbIX npouenyp (aenctenin) MMHMUCTEPCTBA CEMNbCKOro X03ANCTBa
Poccuiickon depepauumn (ganee - MuHUCTEPCTBO) Npu  nNpeaocTaBreHuu
rocygapCTBEHHOM YCNyrm no Bblgaye paspelleHMn Ha MMMNopT MreMeHHON
npoaykuuu (Matepunana) (aanee - rocyaapCcrBeHHas ycryra).

2. ALOMUHNCTPATUBHBIN pernameHT ycTaHaBnuBaeT nopsiaoK
B3anmogencTena MuHuctepcTsa € opuanyeckumMmm nuuamm, nHansuayanbHbIMK
npegnpuHUMaTensaMm n nogBeOMCTBEHHbIM emy degeparnbHbIM
roCydapCTBEHHbIM  OIOMKETHbIM  yuypexaeHnem  npu  npegocTaBneHuu
rocyfapCTBeHHOW YCryru.

Kpyr 3asaBuTtenen

3. BasButensammn aBna0TCA OpugMyeckme nuua n (Mnn) HaMBMAayanbHble
npeanpuHUMaTenn,  OCYLIECTBMSIOWME  UMMOPT  NMEMEHHOMW  MNpoAyKuuu
(maTepwnana) Ha TeppuToputo Poccuiickon degepaunu.

TpeboBaHuMA K nopsaaKY MHPOPMUPOBaHUA O NpefocTaBNeHun
rocyaapCTBeHHOW ycrnyru

4. Mecto HaxoxaeHuss Munuctepctea: 107139, r. Mockea, OpnukoB nep.,
a. 1/11.

padmk paboTel MuHMCTEpCcTBA: noHeaenbHuK - Yeteepr ¢ 09:00 go 18:00,
natHuya ¢ 09:00 go 16:45. lMNMepepobiB Ha 06en: 12:00 go 12:45.

Cyb60Ta, BoCKpeceHbe, Hepaboumne npasgHUYHbIEe OHU - BbIXOAHbIE.

MHdopmauunto 0 mecTte HaxoxaeHust n rpadcduke pabotel MuHUcTEpCTBa,
€ro CTPYKTYPHbIX nNoAdpasfgenieHnrn MOXHO MOflyuYnTb MO CNpaBOYHbIM
TenedoHaMm, Ha ouumanbHoMm cante MuHuctepctBa B MHMOPMAaLMOHHO-
TenekoMMyHuKaunoHHon cetn "WHTepHeT" (manee - ceTb "WHTepHeT"), no
3IEKTPOHHOW MOYTE, Ha CTeHAe B MecTe npeaocTaBneHusl rocygapCTBEHHOM
ycnyru, B doegeparnbHOn rocyaapcTtBeHHON MHpopMaunoHHon cucteme "EanHein
nopTasn rocygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (dyHkuun)" (oanee -
EouHbin nopTtan).



CnpaBo4Hble TenedOoHbl CTPYKTYPHbIX nogpasgeneHnin MuHuctepctsa: 8
(495) 607-80-00, 607-85-86.

Anpec ochuumnanbHoro caunTa MwuHucTepcTBa B cetn
"MHTepHeT": http://www.mcx.ru.
Agopec 3N1IEKTPOHHOWN noYTbl OTBETCTBEHHOIO CTPYKTYPHOro

nogpasgeneHna MmHuctepctea no NpegocTaBfiEHN0 rOCY4apCTBEHHOM YCIYTr:
[enapTamMeHT XMBOTHOBOACTBa M MNeMeHHOro gena (ganee - [enapTameHT)
info@plem.mcx.ru.

5. Mecto HaxoxgeHus PepepanbHOro rocyaapCTBEHHOrO OHKETHOro
Hay4yHOro ydpexgeHunsa "Bcepoccunckum Hay4dyHo-uccriefoBaTenbCKUA UHCTUTYT
nnemeHHoro gena" (ganee - ydypexgeHnue): 141212, Poccus, MockoBckas 061.,
IMywKnHCckn p-H, noc. JlecHble MNMonsHel, yn. JleHnHa, ctp. 13.

Mpaduk paboTbl ydpexaeHus: noHenenbHUk - yetsepr ¢ 09:00 go 18:00,
natHuya ¢ 09:00 o 16:45. MNMepepobiB Ha 06eq: 12:00 go 12:45.

Cyb60Ta, BoCKpeceHbe, Hepaboumne npasgHUYHbIE OHW - BbIXOAHbIE.

WHpopmauuio o mecte HaxoxaeHus u rpadumke paboTbl yupexaeHus, ero
CTPYKTYPHbIX nogpasgeneHnin MOXHO MofyyYmTb Mo CnpaBoYHbIM TenedoHaMm, Ha
odomumanbHOM canTe ydpexaeHua B ceTu "MIHTepHeT", no 3f1eKTPOHHOW MnouTe,
Ha EgnHom nopTarne.

CnpaBo4HbIn TenedoH yupexaeHusa: 8 (495) 515-95-57.

Anpec opuumnanbHOro camrta yupexgeHuma B cetn "HTepHeT": .

AfQpec aneKTPOHHOM NOYThl yuYpexaeHus: vniiplem@mail.ru.

6. WHdopmauus 3asButendam nNo  Bonpocam  npefocTaBreHus
rocygapCTBeHHOM  ycrnyru, CBeJeHuhn O Xxode ee  npedocTaBrieHus
NpegocTaBngeTcs  YNOSIHOMOYEHHbIMU  FOCYOapCTBEHHLIMU  FPaXKAaHCKUMM
cnyxawmnmmn [lenaptameHTa.

7. WHpopmauma o mecTe HaxoxaeHusi, rpaduke paboTbl, agpecax
odomumanbHbIX CanToB, agpecax 3MeKTPOHHOW MOoYTbl, HOMepax CnpaBOYHbIX
TenedoHOB CTPYKTYPHbIX noapasgeneHnn MmHmucTepcTea pasmMeLlaeTcs:

Ha odomymansHOM caute MwuHucTepcTBa B cetun
"MnTepHeT": http://www.mcx.ru;

Ha EguHoOM nopTane;

Ha  MH(pOPMaUMOHHOM  CTeHAe, Haxogswemcs B MOMeLlleHUn
MwuHuctepcTBa no agpecy: r. Mocksa, Opnukos nep., 4. 1/11.

8. Ha EgnHom nopTane pasmewaeTtcs crnegyrowaa nHpopmaums:

ncyepnbIBaoLLmin nepeyeHb  OOKYMEHTOB, HeoOXxoAMMbIX  Ans
npenocTaBfeHna rocygapCTBEHHOW ycnyry, TpeboBaHMs K  OQOPMIIEHUIO
yKa3aHHbIX OOKYMEHTOB, a TaKKe nepeyeHb JOKYMEHTOB, KOTOpble 3asiBUTErb
BrpaBe npeacTaBuUTb NO COBCTBEHHOW MHULNATUBE;

Kpyr 3asButenem;

CPOK NpefoCcTaBlieHNsa rocygapCTBEHHOM YCNyru;



pe3ynbTaTbl NPefOCTaBfEeHNA rocygapCTBEHHOM  ycnyru, NOPSiAoK
NpeAcTaBneHnss [[OKYMEHTa, SBASOWErocsa pesynbTaTtoM npegocTaBreHns
rocy4apCTBEHHOWN YCIyru;

ncyepnbiBalOLWMIA  MepeyYeHb OCHOBAHWW [ONs MPUOCTAHOBMEHUA UMK
OTKa3a B NpeAocTaBfieHnn rocyaapCTBEHHON YCNyru;

O npaBe 3asaBuTENd Ha pJgocynebHoe (BHecypoebHoe) obGxanoBaHue
aencrteuin (6e30enCTBUSA) N PELLEHUN, NPUHATBIX (OCYLLECTBRASIEMbIX) B XOAe
npenocTaBfieHNsa rocygapCTBEHHOM YCNyru;

dopMbl 3asBneHun, ncnonb3yemble npu npeaocTaBneHmm
rocyfapCTBEeHHOW YCryru.

9. WHpopmauma Ha EguHoM  noptane o nopsigke UM cpokax
npegocTaBfieHNa  rocygapCTBEHHOM  YCryrM Ha  OCHOBaHMM  CBeLeHUn,
cogepxawmuxca B pegeparnibHOM rocyaapCTtBEHHON MHGOPMAaLMOHHOMW cUcTeme
"®eneparnbHbll PEECTP FOCYAAPCTBEHHbLIX U MyHMUMNANbHBIX YCNyr (QyHKUMA)",
npegocTasnseTcs 3asaBuTento becnnaTtHo.

fdoctyn K WHGoOpmauMm O cCcpokax W nopsake npenocrtaBneHus
rocyaapCTBEHHON ycnyrn ocywectBndaeTcs 6e3 BbIMOMHEHNSA 3asBUTENEM KaKuX-
nnmbo TpeboBaHMi, B TOM u4ucrie ©0e3 UCMNOoNb30BaHMS MNPOrPaMMHOro
obecneyeHunsi, ycTaHOBKa KOTOPOrO Ha TeXHUYeCcKne cpeacTBa 3adBUTENS
TpebyeT  3aKkfoYeHUa  JNIMUEH3MOHHOIO WKW MHOro  CcorfaweHna  C
npaBoobnagatenem nporpamMmHoro obecneyeHus, npegycMmaTpuBaroLLero
B3MMaHWe nnatbl, perucTpaumio WNn  aBTOpM3auMilo  3asiBUTENS UMK
NpeaoCcTaBreHne MM NepCcoHarnbHbIX AaHHbIX".

Il. CraHgapT npenocTaBneHUs rocyaapCcTBEHHOM yCnyru
HanmeHoBaHMe rocyaapcTBeHHOM ycnyru

10. TocygmapcTBeHHas ycnyra no Bblgaye paspeleHnn Ha uMnopTt
NNeMeHHoN npoaykummn (matepmnana).

HanmeHoBaHue chepepanbHOro opraHa UCNONTHUTENIbHOMN BNacTuy,
npeaocTaBnAKOLWEro rocyaapCTBEHHYO YCNyry

11. [MonHoMo4Ma NO nNpeaoCTaBfEHUD  FOCYLAPCTBEHHOMW  YCIyru
ocywecTenaTca MuHucTepcTBOM.

12. Tlpu npepoctaBneHnn rocygapCTBEHHOW ycnyrn 3anpeljaeTtcs
TpeboBaTb OT 3adBMTENSA OCYLLECTBMEHMS OENCTBUW, B TOM  4ucne
cornacoBaHun, HeobGXoAUMBIX ANS MNOSyYeHUs roCyOapCTBEHHOW YCAyrn W
CBsI3aHHbIX C OOpalLleHMEM B UHblE FOCY4apCTBEHHbIE OpraHbl U OpraHu3aumm, 3a
NCKITIOYEHNEM TMOSNyYeHUsT YCIyr, BKIKOYEHHbIX B MepeyeHb YCIyr, KoTopble
ABNAKTCA  HeobxoaumbiMn M obssatenbHbIMM  ANA  NPeaoCcTaBeHus
degepanbHbIMWU - OpraHaMmy  UCMNONHUTENbHOW  BRactu, [ocygapcTBEHHOM



Kopriopaumen no aTtoMHOW 3Heprum “"PocaTtomM" rocygapCTBEHHbIX YCryr W
NpeaocTaBnsAlOTCA  OopraHmMsaumamMn,  yydacTBywWMMWA B NpeaocTaBneHunn
rOCygapCTBEHHbIX YCNyr, YTBEPXAEHHbIN MoCcTaHoBNeHMeMm [lpaBuTenbCcTBa
Poccuiickon ®egepaumm ot 6 masa 2011 r. N 352 (CobpaHue 3akoHogaTenbCTBa
Poccunckon depepaummn 2011, N 20, ct.2829; 2012, N 14, cT1. 1655; N 36,
CT. 4922; 2013, N 33, cT1.4382; N 49, ct.6421; N 52, ct. 7207; 2014, N 21,
CT. 2712; 2015, N 50, cT. 7165, cT. 7189; 2016, N 31, c1. 5031; N 37, cT. 5495;
2017, N 8, cT. 1257; N 42, cT. 6154).

OnucaHue pe3synbTaTa NpefocTaBreHusi rocyaapCcTBEHHOM ycnyrm

13. PesynbTtatoMm npegoctaBfieHNs rocy4apCTBEHHOW YCRyrn sABNSETCS
Bbldaya 3asiBUTENO0 paspelleHnss Ha UMMoPT MfEeMEHHOM  MPOAYKUUM
(maTepwnana) (oanee - paspelueHne) NMbo oTKa3 B Bblgaye paspeLleHns.

CpoK npepocTtaBneHusi rocyAapCTBEHHOW YCIyru, CPOK NPUOCTaHOBIEHUA
npenocTaBrieHNA rocyaapCTBeHHON YCIyrv, CPOK Bblaayu (HanpaBneHus)
AOKYMEHTOB, AABNAIOLWMUXCA pe3ynbTaToOM NpeaocTaBneHus
rocyaapcTBeHHOM yCnyru

14. Cpok npegoctaBneHusi rocygapctBeHHon ycnyrn - 30 paboumx gHen
CO OHA rnonyyeHus MuHUCTEPCTBOM  3asdBrieHUA O NpegocTaBieHuu
rocygapCTBEeHHOMW yCnyru.

15. Cpok Bbldauu (HanpasreHus) JOKYMEHTOB, ABNAIOLMNXCA pe3ynbTaToM
NpeaocTaBreHnsl rocyfapCTBEHHOW YCryrn - B TeyeHue S5 paboumx gHen ¢
MOMEHTa MOMNyYeHUs 3aKknioYeHNs ydpexaeHus.

MNepeyeHb HOPMaTUBHbLIX NPABOBbLIX aKTOB, PErynupyLWMX OTHOLLIEHUS,
BO3HMKalLMe B CBA3U C NpeAoCcTaBNeHneM rocyaapCcTBEHHON ycrnyrm

16. [lpegocTtaBneHne rocyaapCTBEHHOW YCNyrm OCYLLECTBSETCS B
COOTBETCTBUMU C:

depgepanbHbiM 3akoHOM OT 3 asrycta 1995r1. N 123-03 "O nnemMeHHOM
*uBoTHoBoacTtee" (CobpaHme 3akoHogaTenbcTBa Poccuickon ®epepaumn,
1995, N 32, c1.3199; 2003, N 2, cT.167; 2005, N 19, cT.1752; 2006, N 52,
cT. 5497; 2007, N 27, c1. 3213, N 46, cT1. 5554; 2008, N 29, cT1. 3418; 2011, N 1,
cT. 32, N 30, cT. 4590, cT. 4596; 2015, N 29, cT. 4359; 2016, N 15, cT1. 2066);

degepanbHbiM 3akoHoM oT 27 uiona 2010 r. N 210-93 "O6 opraHmsauum
npenocTaBfeHnd rocygapCTBEHHbIX N MyHULMNANbHbIX yCryr";

depepanbHbiM 3aKoHOM OT 24 Hosbpa 1995 r. N 181-®3 "O couunanbHomn
3awmTte uHBanugos B Poccuiickon ®epepaunn” (CobpaHue 3akoHogaTenbCTBa
Poccuinckon ®egepauumn, 1995, N 48, ct. 4563; 1998, N 31, cT. 3803; 1999, N 2,
cT. 232; N 29, cT1.3693; 2001, N 24, cT1.2410; N 33, cT. 3426; N 53, cT.5024;



2002, N 1, cT. 2; N 22, cT. 2026; 2003, N 2, cT. 167; N 43, cT. 4108; 2004, N 35,
cT. 3607; 2005, N1, cT1.25; 2006, N1, cT.10; 2007, N 43, cT1.5084; N 49,
cT. 6070; 2008, N9, c1.817; N 29, cT.3410; N 30, c1.3616; N 52, cT.6224;
2009, N 18, cT. 2152; N 30, cT1. 3739; 2010, N 50, cT. 6609; 2011, N 27, cT. 3880;
N 30, cT.4596; N 45, cT1.6329; N47, cT.6608; N 49, cTt.7033; 2012, N 29,
cT. 3990; N 30, cT1.4175; N 53, c1.7621; 2013, N8, c1.717; N 19, cT1.2331;
N 27, cT. 3460, cT. 3475, c1. 3477; N 48, cT1. 6160; N 52, cT. 6986; 2014, N 26,
cT. 3406; N 30, cT1.4268; N 49, cT1. 6928; 2015, N 14, cT. 2008; N 27, cT. 3967;
N 48, cT.6724; 2016, N1, c1.19, N 52, cT. 7510; 2017, N 11, cT1. 1539, N 23,
CT. 3227; N 24, cT. 3485; N 45, cT. 6581; 2018, N 1, cT. 61);

depepanbHbiM 3akoHOM OT 27 uionsa 2006 r. N 152-03 "O nepcoHanbHbIX
AaHHbIX" (CobpaHne 3akoHogatenbcTBa Poccunckon depepaumm, 2006, N 31,
cT. 3451; 2009, N 48, c1.5716; N 52, cT1.6439; 2010, N 27, cT1.3407; N 31,
CT. 4173, cT. 4196; N 49, cT. 6409; N 52, cT. 6974; 2011, N 23, cT1.3263; N 31,
cT. 4701; 2013, N 14, cT1.1651; N 30, cT.4038; N 51, cT.6683; 2014, N 23,
CcT. 2927; N 30, cT1.4217; c1.4243; 2016, N 27, cT1.4164; 2017, N9, cT. 1276;
N 27, cT. 3945; N 31, cT. 4772);

noctaHosneHuem lNpasutensctea Poccuinckon Pepepauum ot 12 UOHSA
2008 r. N 450 "O MuHuctepcTBe cenbckoro xo3amcrtea Poccuinckon degepaumn”
(CobpaHune 3akoHopatenbctBa Poccunckon depepaumn, 2008, N 25, cT1. 2983;
N 32, c1.3791; N 42, cT. 4825; N 46, cT. 5337; 2009, N 1, cT. 150; N 3, cT. 378;
N6, cT. 738; N9, cT.1119, 1121; N 27, c1. 3364; N 33, cT1.4088; 2009, N 4,
cT.394; N5, c1.538; N 16, c1.1917; N 23, cT1.2833; N 26, cT1.3350; N 31,
CT. 4251, 4262; N 32, c1.4330; N 40, c1. 5068; 2011, N 6, cT. 888; N 7, cT. 983;
N 12, cT. 1652; N 14, c1. 1935; N 18, cT. 2649; N 22, cT1.3179; N 36, cT. 5154;
2012, N 28, cT. 3900; N 32, c1. 4561; N 37, cT. 5001; 2013, N 10, cT. 1038; N 29,
cT. 3969; N 33, cT1.4386; N 45, c1.5822; 2014, N4, c1.382; N 10, cT. 1035;
N 12, cT1.1297; N 28, cT1.4068; 2015, N2, c1.491; N 11, cT1.1611; N 47,
CcT. 6603; N 38, cT1.5297; N 35, cT1.4981; N 26, cT1.3900; 2016, N 2, cT. 325;
N 28, cT.4741; N 33, c1.5188; N 35, c1. 5349, N 47, cT1. 6650, N 49, cT. 6909,
N 49, cT. 6910; 2017, N 26, cT1. 3852; N 51, cT1.7824);

noctaHosneHvem [lpaButensctBa Poccuiickon Pepepauyum ot 16 mas
2011 r. N 373 "O paspaboTke n yTBEpPXAEHUM aAMUHUCTPATUBHbLIX PErflaMeHToOB
MCMOMNHEHUs rocyAapCTBEHHbIX (PYHKUMA N agMUHUCTPATUBHLIX pPernameHToB
npeaocTaBieHNs rocy4apCTBEHHbIX ycnyr";

noctaHoBneHueMm lpasutensctBa Poccuinckon degepauum ot 16 aBrycra
2012r. N840 "O nopsgke nogayn U pacCMOTPEHUs Xanob Ha pelleHus U
aencteua (6espenctene) penepanbHbIX OpraHOB UCMONHUTENBHOW BNACTU N UX
AOIMKHOCTHBIX NN, doedepanbHbIX roCy4apCTBEHHbIX CryXawmx, LOMKHOCTHbIX
Ny, rocygapCTBEHHbIX BHeGHMKeTHbIX ¢oHaoB Poccuiickon depepaumn, a
TakKe roCyAapCTBEHHbIX  Koprnopauuin, KOTOpble B  COOTBETCTBUM C
denepanbHbiM  3aKOHOM  HaferneHbl MOSIHOMOYMAMW N0 NPeaoCTaBIEHUIO
roCygapCTBEHHbIX YCRyr B YCTaAHOBMEHHOM cdepe AeATeNbHOCTU, WU UX



aormkHocTHbiX nuy" (CobpaHue 3akoHogaTenbcTBa Poccuinckon depepaunn,
2012, N 35, cT1.4829; 2014, N 50, cTt. 7113; 2015, N 47, cT. 6596; 2016, N 51,
cT. 7370; 2017, N 44, cT1. 6523);

noctaHosneHuem lNpasutensctea Poccunckon depepaumm ot 25 aBrycra
2012r. N852 "O6 yrtBepxageHun [lpaBun UCNOMb30OBaHUS  YCUIIEHHOWN
KBanMUMpOBaHHOW 3MNEKTPOHHOM MOAMMCKU Mpu obpalleHMM 3a MOofyYeHnem
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr N O BHECEHUM U3MeHeHNS B [1paBuna
pa3paboTkn 1 yTBEPXKAEHUS aOMUHNCTPATMBHbBIX pErfaMeHTOB NpeaoCcTaBneHus
rocygapctBeHHblx  ycnyr"  (CobpaHue  3akoHogatenbctBa  Poccuickon
depnepaunn, 2012, N 36, c1. 4903; 2014, N 50, cT. 7113; 2017, N 44, cT. 6523);

npukasom MuHcenbxo3a Poccum ot 8 Hodabps 2016r. N 504 "O6
yTBEpPXAEHUN PopMbl N Mopsaka Bbldayn paspelleHuUss Ha UMMNOPT NSieMeHHOM
npoaykuumn (matepmana)" (3apernctpmposaH MwuHiocToMm Poccun 10 Hosa6ps
2016 r., pernctpaumoHHbin N 44283).

UcuepnbiBalowmi nepevyeHb AOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUMU
C HOPMaTUBHbLIMU NPABOBbLIMU aKTaMU ANs NpefoCcTaBnNeHus
rocyaapCTBEHHOM yCNyrv U ycnyr, Kotopble SiBIAIOTCA HEO6XOAUMbIMU U
ob6sA3aTenbHbIMU ANA NpeAoCTaBNeHUA rocyAapCTBEHHOW yCnyru,
noanexawmx npeacTaBneHuo 3asBUTeNIeM, CNocobbl UX Nony4YeHus
3asiBUTeNneM, B TOM 4Yucre B 3fIeKTPOHHOW hopMe, NoOPsiAoK UX
npeacTaBneHus

17. Ana nonyyeHus paspelleHus 3asiBUTenb NpeactaBnsieT criegylolimne
AOKYMEHTbI:

3asiBNeHne O Bblgaye paspelleHuss no ¢opMe COrfacHoO NPUNOXKEHUIO
N 2 K ADMUHUCTPATUBHOMY perfiameHTy;

KOMMIO  MAEMEHHOro  CBMOETENbCTBA Ha  MAEMEHHYK  NPOAYKLUMIO
(maTepman) wunn WHOro AOKYMEHTa, MNOATBEPXKAAILWEro MPOUCXOXKAEHNE U
NPOAYKTUBHOCTb MNIEMEHHOIO XMBOTHOIO, @ Takke CeMeHU Unn aM6puoHa;

KOMMI0O KOHTpaKTa (JoroBopa), Ha OCHOBaHWW KOTOPOro npuobpeTeHa
nnemMeHHas npogykunsa (matepwan).

Mpy nMmnopTe MMAeMEeHHbIX XUBOTHbIX-NponsBoanTenen (bbIKOB, XPSKOB,
XepebuoB, 6apaHOB, KO3MOB) K YKas3aHHbIM AOKYMEHTaM npunaratTca Konmu
9KCNEPTHbIX 3aKMOYEHUN, BblOaHHbIX NlabopaTopusaMmn CTpaHbl-aKcnopTepa, O
Hanuunm NGO OTCYTCTBUM HAPYLUEHUIN B OpraHn3me XXMBOTHbIX, BOSHUKAIOLLNX B
pesynbTaTe reHHbIX UM XPOMOCOMHbIX MyTauuin (reHeTU4YEeCKUX aHoManum).

Mpn mMmnopte cemeHw/cnepmbl K yKaszaHHbIM OOKyMEHTaMm npunararTcs
KOMMM  3KCNEPTHbIX  3aKIYeHUr, BblOaHHbIX nabopaTopusiMM  CTpaHbl-
aKkcnopTepa, O Hanuuum NGO OTCYTCTBMM HapPYLUEHUN B OPraHnU3Me >XUBOTHbIX,
BO3HMKAKOLWMX B pe3yfibTaTe reHHbIX UM XPOMOCOMHbIX MyTaunin (reHeTUYeCKnx
aHomarnuin), Ha nrnemMeHHoe XMBOTHOe-npomnssoauTens (bblka, xpsika, xxepebua,
BapaHa, koarna), OT KOTOPOro OHO MOJTy4YeHO.



18. 3aasutenb npeacrasnsgeT B MMHUCTEPCTBO 3asiBfIEHNE N LOKYMEHThI,
yKaszaHHble B NyHKTe 17 AOMMHUCTPATUBHOIO pernamMeHTa, Ha OyMa)XHOM
HOCUTEene HemnocpeacTBEHHO WNWM  HanpaenseT  3aka3HbiM  MOYTOBbIM
OTnpaBfieHNEM C yBELOMITEHNEM O BPYYEHMN N ONUCHIO BNOXEHUS.

3asBrneHne W OOKYMEHTbI, YyKasaHHble B NyHKTe 17 AOMWHUCTPATUBHOIO
pernameHTa, MoryT ObiTb npeacTaBneHbl 3asBUTENEM B QOPME 3IEKTPOHHOrO
AOKYMEHTa, MOoAMNCAHHOINO YCUMEHHOW KBannUUUMPOBAHHOMW 3NEKTPOHHOM
no4nNnCblo 3asBUTENS, C UCMoNb3oBaHneM EgnHoro noprana.

UcuepnbiBalowmin nepevyeHb JOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUMU
C HOPMaTUBHbLIMM NPaBOBbIMU aKTaMU ANA NpefocTaBrneHus
rocygapCcTBeHHOM yCnyru, KoTopble HaXoAATCA B pacnopsiKeHUu
rocyaapcTBeHHbIX OpraHoOB, OPraHOB MECTHOIrO CamMOoynpaBfieHUA U UHbIX
OpraHoB, y4acTBYHOLUX B NpefocTaBlieHMN rocyaapcTBeHHON yCnyru, u
KOTOpble 3afiBUTeNb BrpaBe NpeacTaBUTb, a TaKkKe CNOCoObl UX
nony4eHus 3asiBUTENEeM, B TOM YuCIie B INIEKTPOHHOMN hopme, NOpPA[OoK UX
npencraBneHns

19. [OKyMeHTbl, HeobxoauMmble B COOTBETCTBMW C HOPMaTUBHbLIMU
NpaBOBbIMM akTamu ONs NpefocTaBNeHusl rocyaapCTBEHHOW YCnyru, KoTopble
Haxo4ATCA B PacCnopsiKeHUN rocygapCTBEHHbIX OpPraHoOB M KOTOpble 3asBUTENb
BrpaBe NpeacTaBUTb, OTCYTCTBYHOT.

20. lMpwn npepocTtaBneHun rocygapcTtBeHHOW ycnyrm MuHMCTEPCTBO He
BrnpaBe TpeboBaTtb OT 3aABUTENS:

npeacraBneHnss LOOKYMEHTOB WM MHOpMauunm WnM  OCyLeCTBeHUs
OENCTBUN, npeacTaBfeHne unm OCyLeCcTBeHWe KOTOPbIX He MpeayCMOTPEeHOo
HOPMaTUBHbIMU NpaBOBbIMM akTamu, perynupyroLmmMmm OTHOLUEHUS,
BO3HMKaOLMeE B CBA3N C NpeaocTaBfieHNeM rocyaapCTBEHHON YCNYTu;

npeacraBneHns JOKYMEHTOB U MHOpMaL MK, KOTOpble B COOTBETCTBUN C
HOpMaTMBHbLIMW MpaBoOBbIMW akTamun Poccunckon defepaumm HaxogsatTcs B
pacrnopskeHum MUHUCTEPCTBA, WHbIX [OCYAdAapPCTBEHHbLIX OpPraHoB, OpraHoB
MECTHOro camoynpasfieHs 1 (unuM) noaBeAOMCTBEHHbIX TOCYyAapCTBEHHbLIM
opraHaMm W opraHam MecTHOro camoynpaBfieHUsl OpraHM3auun, y4acTBYHOLMX B
NpeaoCTaBfeHnn roCyAapCTBEHHOW YCMyrn, 3a WCKIIYEHMEM [OKYMEHTOB,
yKa3aHHbIX B 4acTu 6 ctaTtbn 7 degepanbHoro 3akoHa ot 27 uonsa 2010 r. N 210-
®3 "O6 opraHuMsauun nNpefocTaBfieHNA roCyAapCTBEHHbIX U MyHUUMNAIbHbIX
ycnyr".

UcuepnbiBalowmi nepeveHb OCHOBaHUM ANsA OTKasa B npueme
AOKYMEHTOB, He06X0AUMbIX ANsi NpefoCcTaBNeHns rocyaapcTBeHHON
ycnyru



21. OcHOBaHMEM ans OTKa3a B NpuemMe OOKYMEHTOB, Heob6XxoaumblX Ans
NpedocTaBfieHNs  rOCyJapCTBEHHOM  yCriyrM  gBNsSieTcs  npencTaBrieHne
HEeMNOMnHOro KoMnnekTa AOKYMEHTOB, yKa3aHHbIX B NYHKTe
17 AODMUHUCTPATMBHOIO pernamMmeHTa.

UcuepnbiBarowWwmm nepeyeHb OCHOBaHMMN AN NPUOCTAaHOBEHUA UNU
OoTKasa B npeaocTaBfieHUMN rocyfapcTBeHHOM yCnyru

22. OcHoBaHUM ONs NPUOCTAHOBMEHMA UMM OTKasa B NpeaocTaBfiEHUM
rocygapCTBEHHOM YyCnyrn 3akoHogaTenbctBoM Poccunckon Pegepaumm He
npeaycMoTpeEHO.

I'Iepequb ycnyr, KOTopbie ABNAOTCA HeobXxoaAUMbIMU U 00A3aTEeNbHbIMMU

AnA npenocTtaBlieHnsA FOCYﬂapCTBeHHOﬁ ycnyru, B TOM 4yucne ceeneHunA o

AOKYMEeHTe (p,oxymeHTax), BblAaBaeMOM (BbIAaBaeMbIX) opraHum3aumnsamu,
yyacTByrOwMMHn B npenocrtaBieHUn rocy,qapCTBeHHoﬁ ycnyru

23. Ycnyru, KoTopble sBAAOTCA HeobxoanmMbiMu M 0Bs3aTeNbHbIMU ONS
npegocTaBieHNsa rocy4apCTBEHHOM YCIyry, B TOM YUCHe CBeAEHUS O JOKYMEHTe
(OokymeHTax), BbldaBaeMoM (BblgaBaeMbIX) OpraHM3aunsaMn, y4acTBYHOLMMU B
npeaocTaBfieHnn rocy4apCTBEHHOW YCyru, OTCYTCTBYIOT.

Mopsgok, pazMmep 1 OCHOBaHUSI B3UMaHUA rocygapCcTBEHHOM MOLWMUHbI
WNKU MHOM NNaThbl, B3MMaeMou 3a NpefocTaBrieHMe rocyaapCcTBeHHOM
ycnyru

24. TpepocTtaBrieHne rocygapCTBEHHOM YCnyrM ocyuwecTtensetca 6e3
B3MMaHWA rocygapCTBEHHOM MOLUMNHBI U MHOW NNaThbl.

Mopsgok, pasamep U OCHOBaHMA B3UMaHUsI NnaThbl 3a NpefocTaBlieHue
yCcnyr, KoTopble ABMAKTCA He0OX0AUMbIMU U 06A3aTeNbHbLIMU ANS
npenocTaBrieHUsi FocyAapCcTBEHHOW ycnyru, BKno4vas MHopmauumio o
MeToAMKe pacuyeTa pa3Mmepa Takon nnarbl

25. Nnata 3a npegocTasBrieHne ycnyr, KoTopble SBAATCA HeOO6XoANMbIMU
n obgasatenbHbiIMM AONS  NPeAoCTaBfieHUs rOCy4apCTBEHHOM  YCryrn, He
B3MMaETCS B CBA3M C OTCYTCTBUEM TaKUX YCHyT.

MakcumManbHbIN CPOK OXUAaHUs B oyepeau Npu nogaye 3anpoca o
npeAocTaBreHUU rocyaapCTBEHHOM YCyru U Npu NonyvyeHun pesynbrarta
npeaocTaBNeHUA Takon ycnyru



26. MakcumanbHbIM CPOK OXMAaHMA 3aaBUTENa B odepean npu nogaye
3asiBneHMa O npeaocTaBfiEHUM rOCYy4apCTBEHHOM YCAyrm M Npu NOnyvYeHuu
pesyribTata rocygapCTBeHHOU ycnyrn - 15 MUHyT.

CpoK 1 nopsAaoK perucTpauum 3anpoca 3asBuTens o npeaocTaBrieHNU
rocyfapCTBeHHOM YyCIyru, B TOM Yucne B 35fIeKTPOHHOMN ¢hopme

27. 3aaBneHue n AOKYMEHTHI, YyKa3aHHble B NYyHKTE
17 AODMMHUCTPATMBHOIO  perfiameHTa, MoryT ©ObiTb nogaHbl  3adBUTENEM
HenocpeaCcTBEHHO, HanpasfieHbl 3aka3HbIM  MMOYTOBbLIM  OTMpPaBfieHNEM C
yBeJOMSIEHNEM O BpYYEHUM WM HanpasfieHbl B (opMe 9NeKTPOHHbIX
AOKYMEHTOB, MNOAMUCAHHbLIX YCUNIEHHOW KBanupuumMpoBaHHOW 3NEeKTPOHHOMN
Noanucbto 3asBUTENS C UCMNONb3oBaHMeEM EguHoro nopTtana.

28. 3asiBneHWe W [OOKYMEHTbl, MNOCTynuBLUME OT 3asBuTena B
MwWHUCTEPCTBO [ANA MOSyYeHUst TFOCyJapCTBEHHOM YCryru, B TOM 4uUchne
nocpenctsom EguHoro noptana, pernctpupytotca [lenaptameHToMm B TedeHue 1
paboyero AHA ¢ MOMeEHTa MX nocTynneHns B MMHUCTEpCTBO.

Tpe6oBaHMA K NOMeLeHNsAM, B KOTOPbIX NpefocTaBnAeTcsA
rocygapcTBeHHas ycnyra, K MecTy oXXuaaHusi u npmema 3asiButernen,
pa3meLeHnto u ocpopmMeHno BU3yaribHOWU, TEKCTOBOW U MyNIbTUMEAUNHOWN
MHdopMaLmm o nopsigKke NpefocTaBlIeHUA TaKon yCnyrm

29. lMomeuweHuna Ons npuema 3asiBUTENEnW AOSMKHbI COOTBETCTBOBATb
ONTUMarnbHbIM YCNoBUAM A5si NpebbiBaHus B HUX 3aaBUTenNen (B TOM Yucne nuu
C OrpaHMYeHHbIMM BO3MOXHOCTAMU) U paboTbl roCy4apCTBEHHbIX CRYXKaLLUX.

30. TpepocTtaBneHne rocygapCTBEHHOW YCMNyrM OCYyLeCcTBNSeTcd B
NOMeLLEeHUAX npuema 1 Bblgavym 4OKYMEHTOB.

MecTo npefocTaBneHus rocygapCTBEHHOM yCryrn pacrnonaraeTcs B 30He
neexonHoOn OCTYMHOCTM OT OCTAHOBOK 06LLECTBEHHOrO TpaHcnopTa (He bornee
10 MUHYT).

B mecTe npegocTtaBneHusi rocygapCTBEHHOW yCnyru npegycmaTtpuBaeTcs
obopyaoBaHue [OOCTYMHbIX MecT OOLeCTBEHHOro nornb3oBaHusA (TyaneToB) U
XpaHEHNS BEPXHEN oaexabl 3asiBUTENEN.

31. B mMecTe npegocTtaBrneHns rocyaapCTBEHHOW YCIyrn OnA UHBaANvMaoB
(BKNOYaa MHBANMAOB, UCMONb3YHOLWMX Kpecna-KomnsiCkKm n cobak-npoBOAHUKOB)
obecneunBaroTcS:

1) ycnoBust ona 6ecnpenaTCTBEHHOro AocTyna K obbekTam, B KOTOPbIX
NpeaoCcTaBnseTcs rocygapcTBeHHas ycnyra, a Takke ansa 6ecnpensitcTBEHHOro
NONb30BaHMSA CpeacTBaMu CBA3N N MHpopMaLmK;

2) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKEHUsS Mo TeppuTopuun, Ha
KOTOpOW pacnosioXeHbl 006BbEeKTHI, B KOTOPbIX npegocTaBnsieTca



rocygapCTBeHHas ycnyra, Bxoga B Takme O6bekTbl U BbIX04a U3 HUX, B TOM
4yucne ¢ UCMNonb30BaHNEM Kpecra-KONACKK;

3) conpoBOXAEHWE WHBaANMOOB, WMEKLWMX CTOMKME pPacCTPOMCTBA
YHKUNKN 3PEHNSA N CAMOCTOATESTbHOIO NEPEenBMXEHNSA, N OKa3aHWe UM MOMOLLMU
Ha ob6beKkTax, B KOTOPbIX MPeAoCTaBsAETCs rocygapCTBEHHAdA yCnyra;

4) Hapgnexallee pasmelleHne obopyaoBaHua N HocuTenen nHgopmauuu,
HeobxoaMmbIX Ans obecnevyeHna GecnpenAaTCTBEHHOro L4OCTyna WHBaNMOoOB K
obGbekTam, B KOTOpbIX MPEedoCTaBnseTCs TrocydapCTBEeHHas ycnyra, W K
rocygapCTBEHHOM ycrnyre ¢ y4eTOM OrpaHUYEeHUN UX XXU3HEOEATENbHOCTY;

5) nybnupoBaHme HeobxoaMmon Afsi MHBANUAOB 3BYKOBOMW U 3pUTENBHOWN
MHopmMauun, a TakKkKe Hagnucewn, 3HaKOB U MHOM TEKCTOBOW M rpaduyeckomn
WHpopMaLMM  3HaKamMu, BbIMOSMIHEHHLIMU  penbedHO-TOYEYHbIM  LIPUETOM
Bpanng, gonyck cypaonepeBoayvka n TudriocypaonepeBoaunka;

6) gonyck Ha OOGBLEKTbl, B KOTOPbIX NPeAocTaBnsAeTCss rocygapCTBEHHas
ycnyra, cobaku-npoBOAHUKA NPU Hanuyuu AOKYMEHTa, NOATBep)KAarolwero ee
cneunanbHoe o6yyeHue, BblAAaHHOMO MO opMe M B nopsake, KoTopble
onpegenstTcs deaeparnbHbIM opraHom NCNONHUTENBHON BnacTw,
OCYLLECTBNALWMM (PYHKUMN MO BblIpaboTKe M peanu3aumm rocygapCTBEHHOM
NONUTUKM U HOPMaTUBHO-MPABOBOMY pPeryriMmpoBaHuio B cepe coumanbHON
3aWMTbl HaceneHus;

7) okasaHue OOMKHOCTHbIMU nNuuamm MuHMCTepCcTBa NOMOLLX MHBaNnaam
B npeogosieHMn OapbepoB, MeLlaloWmnX MOMAyYeHUD UMW rocydapCTBEHHON
yCnyru HapaBHe ¢ ApyrmmMmu nuuamu.

32. MNomeweHna ans npuema 3agBuTenen obopyaytotcs
NPOTMBOMNOXAPHOM CUCTEMOM U CpeacTBaMu MOXapPOTYLUEHUS,, CUCTEMOWN
OnoBeLeHN O BO3HUKHOBEHUM 4pesBblYaHOW cuTyaumn. Bxoa v BbIxoa M3
nomeLLeHnin obopyayrTCa COOTBETCTBYIOWNMN YKa3aTensaMu.

33. Ha 3gaHumM psgoMm € BXOAOM AOMMKHA ObiTb  pasMelleHa
MHpopMaumoHHaa Tabnuuka (BbiBecka), coaepxawaa uHpopmMauuio o
HanMeHoBaHUM MuHUCTEpPCTBaA, agpece MECTOHaxXOXOeHus, pexume paboThl,
HOoMepe TenedgoHa Ans cnpaBok, agpece odmunanbHoro canta MuHuctepcTea B
cetn "IHTepHeT".

34. lNMomeweHns, npeaHasHayeHHble A9 O3HaKOMJSIEHUA 3asiBUTENEn C
NHPOPMAUMOHHBIMM  MaTepuanamun,  obopyayTca  MH(OPMAaLNOHHBLIMA
cTeHOgamu.

Ha MHPOPMALMOHHBIX ~ CTeHOax B MecTe npefocTaBneHuns
rocygapCTBeHHOM Yycnyrm n Ha oduumnanbHoMm caute MuHuctepctBa B ceTu
"MHTepHeT" pasmellaeTca cneayrowas nHpopmaums:

N3BNEYEeHUss U3 HOPMATUBHLIX MPaBOBbIX aKTOB, pPeErynupyroLmnx
AeaTenbHOCTb NO NPeAOCTaBEHNIO rOCY4apCTBEHHOW YCAYTU;

TeKCT AOAMUHUCTPATMBHOIO perfnamMeHTa C NpUNoXeHNAMU;

06pa3sLbl 0opMNEeHUs 3aaBNEHNN N NpeaCcTaBNAeMbIX JOKYMEHTOB;



MECTO HaxoxpaeHusi, rpaduk (pexum) paboTbl, HoOMepa TenegoHOoB,
aZipeca CanTOB W 3NEKTPOHHOM MOYTbl, MO KOTOPbIM 3aABUTESNIM MOTYT NOSTYYnUTb
HeobXxoaMMYy0 MHGOPMaLMIO;

NOpPSiA0K NHOpMMpPOBaHUS o] npasunax npefocTaBreHus
rocygapCTBEHHOMN YCNyru;

NOPSAOOK NONyYeHUs1 KOHCYNbTauum;

NopsiAoK U CPOKM OoBXanoBaHUs peLUeHun, OeNcTBUin unun 6e3nencrteus
AOJTHKHOCTHBIX 1L, OKa3blBaKOLLMX rOCYAAPCTBEHHYIO YCNyry.

35. [Ina oxungaHua npuemMa rpaxgaHamu, 3anofiHeHns HeobxoanMbIX ANns
NpefocTaBfieHnUs roCyAapCTBEHHOW YCryrm [OOKYMEHTOB OTBOAATCSA MecTa,
obopydoBaHHble  CTynbsiMK,  cTONamMu  (CTOMKamMu)  ANsi  BO3MOXHOCTM
odopMIeHNa OOKYMEHTOB, KOTOpble obecneuymBaroTcsa nucyen Oymaron wu
MMCbMEHHBLIMU MNPUHAASIEXHOCTAMM, a Takke TenedOHOM, KOMMbTEPOM C
BO3MOXHOCTbIO neyaTtu 1 Bbixoga B ceTb "MIHTepHeT".

MomeweHna ana npuema 3asisutenen o6o3HavyaoTca COOTBETCTBYHOLLNMMU
Tabnuykamn C ykazaHnmem HoMepa KOMHaTbl, haMunumm, UMeHu, otyecTsa (npu
Hanu4nn), 4OMKHOCTN pabOTHUKOB, NPEAOCTaBAAIOLMNX KOHCYIbTaLMWW.

36. Kaxxgoe paboyee MeCTO rocyaapCTBEHHOrO Crnyxallero AoSmMKHO ObiTb
obopynoBaHO MNepcoHasibHbIM KOMMbIOTEPOM C BO3MOXHOCTbK AocTyna K
HeobXxoaMMbIM MHPOPMAaLUMOHHLIM 6a3aM AaHHbIX U ceTn "VHTepHeT", a Takxke
neyaTaroLwmM N CKAHUPYOLLMM YCTPONCTBaMM.

MokasaTtenu 4OCTYNHOCTU U KayecTBa rocyfapCcTBEeHHOM yCrnyru, B TOM
4yucre KofiM4yecTBO B3aMMOLENCTBUN 3asiBUTENA C AOJMKHOCTHbLIMU NuuaMm
npy NnpeaocTaBrneHUn rocyaapCcTBEHHOM YCIYrU U UX NPOAOIIKUTENbHOCTD,

BO3MOXHOCTb MOJIy4YeHUsi rocyAapCTBEeHHOM yCryru B
MHOro)yHKLUMOHaNbHOM LIeHTpe NpeaocTaBneHusl rocyAapCcTBEeHHbIX U
MYHULMNANbHBLIX YCIYr, BO3MOXHOCTb NoJfly4yeHusi MHpopMauum o xoae

npeAocTaBNeHNsA rocyaapCcTBeHHOW ycnyru, B TOM Y1ucne ¢
nucnonb3oBaHMeM MH(POPMALNOHHO-KOMMYHUKALMOHHbIX TEXHOJOMUM

37. lNokasaTtenaMmm [OCTYMHOCTM M KayecTBa rocydapCTBEHHOW YCryru
ABMAOTCA:

1) OTKpPbITLIN OOCTYN ANS 3asBUTENnen u Opyrux nuy K mHdopmaumm o
nopsgke W Ccpokax MpefocTaBfieHUss roCyapCTBEHHOM YCnyru, nopsgke
obxanosaHuna genctsun (6es3gencTems) AOSMKHOCTHBIX Ny, MuHUCTEpCTBa;

2) cobnogeHne ctaHgapTa npegocTaBneHns rocyaapCTBEHHON YCNYIu;

3) otcytctBMe xanob 3assuTtenen Ha [geunctBus  (6espgencrteue)
AOIDKHOCTHBIX Ny, MuHucTepcTBa npu NpegocTaBfieHUn rocyaapCTBEHHOW
ycnyru;

4) CBOEBPEMEHHOCTb BblHECEHUSA peLueHuns B OTHOLLEHUM
paccMaTpuBaemMoro obpatleHus;



5) nomHOTa M akTyanbHOCTb MH(OpMauuM O nopsagke npeaocTaBfeHus
rocygapCTBEHHOMN YCNyru;

6) NnpegocTaBrieHMe BO3MOXHOCTM NMofayun 3asBfeHns o npegocrtaBneHnm
rocydapCTBEHHOW Yycnyrm W Opyrux [OOKYMEHTOB (coaepXaluxca B HUX
cBefeHn), HeobxoanMbIX L9 NpefoCTaBNeHUs rocygapCTBEHHOW YCnyrn, B
dpopme 3NEKTPOHHbIX JOKYMEHTOB;

7) npegocTaBfieHMe BO3MOXHOCTU MOSlyYeHUst MHQOpMauun o Xoae
npegocTaBfieHNa rocyaapCTBEHHOW YCryrM, B TOM 4UCHEe C UCMONb30BaHUEM
NHOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMUNA.

38. 3asBuTenb BnpaBe B3aMMOAEWNCTBOBAaTb C AOSHKHOCTHbIMU NMLUAMMU
MuHucTepcTBa Npu NpeaocTaBneHnm rocyaapCcTBEHHON YCNyru HeorpaHN4YeHHoe
KONM4ecTBO pas.

MpoOormMKUTENBHOCTL  KaXX4oro Takoro B3aMMOLEWCTBUS He  [OSKHa
npesbiwaTtb 10 MUHYT.

39. 3agButento B UensaxX NOMyYeHUs rocydapCTBEHHOW  YCIyru
nocpeacTBOM Mcnosfib3oBaHus EgmMHoro noptana obecnednBaeTcst BOSMOXHOCTb:

1) nonyyeHus wuHdopMaumm O MNopsaKke W cpokax npeaocTaBneHus
rocyaapCTBEHHON YCNyru;

2) hopMnpoBaHUs 3asBNEHUS;

3) npuema n pernctpaunmn 3asiBneHuns;

4) nonyyeHus pesynbtata NpeaocTaBfeHns rocygapCcTBEHHON yCnyru;

5) nony4eHunsa ceegeHu o xoae npeaocTaBneHns yenyru;

6) oCyLeCTBNEHNs OLEHKN KadecTBa NpeoCcTaBeHns yenyru;

7) pocypebHoro (BHecyaebHOro) obxanoBaHus peleHUn U OENCTBUNA
(6espencTtBuit) MuHucTepcTBa, ero A0SMKHOCTHbBIX NnL,.

40. B cnyyae npepocTtaBneHMs  rocygapCTBEHHOW — ycnyrm C
ncnonb3oBaHnem EgnHoro noprtana, MHopmaumst 0 Xxoge ee npeaoctaBneHuns
HanpaBnseTCca 3asBUTENIO B CPOK, He npesblwatowmin 1 paboyero gHs nocne
3aBepLleHnsi BbIMOSIHEHUS COOTBETCTBYHOLEro AEWUCTBUA, C MCMNOSIb30BaHUEM
EavHoro noprtana.

41. B MHOTOOYHKLIMOHANbHbIX LeHTpax npeaocTaBreHuns
rOCy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr npegocTaBneHne rocygapCcTBEHHOM
YCnyru He oCyLlecTBnseTCS.

MHble TpeboBaHuUs, B TOM YMcChe y4UTbiBaloLWwme oCO6GeHHOCTHU
npeAocTaBrieHUA rocyAapCTBEHHOW yCnyrn B MHOro(@yHKLMOHaNbHbIX
LleHTpax NpeaocTaBneHus rocyaapCcTBeHHbIX U MyHULMUNANbHbIX YCIYr U
0COGEHHOCTU NpeAoCTaBNIEHUA rocyfapCTBEHHOMW YCyru B 3N1IeKTPOHHOM

¢opme

42. [lpoBepka [OEWUCTBUTENBbHOCTM YCUMEHHOMW KBannduumpoBaHHOW
nognucu, ¢ NCNonNb3oBaHMEM KOTOPOW NOAMUCAH 3NEKTPOHHbINM OKYMEHT (nakeT
3MIEKTPOHHbBIX JOKYMEHTOB), AOSHKHA OCYLLEeCTBMATbCA B COOTBETCTBUU C



[MpaBunammn unCNOSMbL3OBaAHUA YCUMEHHOW KBann@UUMPOBAHHOW 3S1IEKTPOHHOWN
noanucu npu obpalleHnn 3a NonyYyeHneM rocyaapCTBEHHbIX M MyHULMNANbHbIX
ycnyr, yTBEepPXAEHHbIMM  nocTaHoBneHnem [lpaButenbctBa Poccuinckon
®epepaumm ot 25 asrycta 2012 r. N 852.

43. dopmupoBaHue 3aaBNeHUss O NpefoCTaBfIeHUN TOCy4apCTBEHHOM
ycnyru n npencrasrieHne OOKYMEHTOB, yKa3aHHbIX B NyHKTE
17 AAMUHNCTPATUBHOTO perrnameHTa, ocyLlecTBngeTcs 3agsurtenem
NOCPeACTBOM 3arnoSfiHEHUS 3SIEKTPOHHOW (POPMbI 3asiBfIEHNA U NPUKPEnSeHns
yKa3aHHbIX AOKYMEHTOB Ha EQnHOM noptane 6e3 HeobxoanmocTun
AOMONHUTENbHON NoAayun 3asiBfieHUst U ApYrux LOKYMEHTOB B Kakom-nnbo MHOM
doopme.

Ha EagnHom nopTtane pasmewaotcs obpasubl 3anofiHEHNA 3NEKTPOHHOM
doopMbl 3a8BIeHNA O NpPeoCTaBeHNN rocy4apCTBEHHON YCNyru.

44. @opmaTHO-fnormyeckas nposepka CEHOOPMUPOBAHHOIO 3asiBIIEHUS
OCYLLECTBNISAETCA aBTOMATMYECKN MOcCrie 3anosfiHEHUS 3asBUTENIeM Kaxaoro u3
nonen 9NeKTPOHHOM POPMbI 3adBfEeHUs O NpefocTaBfeHMn rocyaapCTBEHHOMN
ycnyrn. [pu BbiIBNEHUN HEKOPPEKTHO 3amnOSTHEHHOIO Mons 3NeKTPOHHOM dOpMbI
3agBrieHna O  nNpefoCTaBfieHUM  rocydapCTBEHHOW  ycriyrm — 3asiBuUTernb
yBEOOMIISIETCA O XapaKkTepe BbISIBIIEHHOW OWWBKM M nopsagke ee yCcTpaHeHus
nocpeacTBOM MHAPOPMALMOHHOIO COODLLIEHNS HENOCPEOCTBEHHO B 3SIEKTPOHHOWN
dopme 3agBrieHna 0 NpeaoCcTaBreHnn rocyapCTBEHHOW YCNyru.

45. MNpun dopmupoBaHn 3asiBeHNS O NpeaoCcTaBfieHNN roCcyaapCTBEHHOM
ycnyru 3assutento obecneumBaeTcs:

1)  BO3MOXHOCTb  KOMUPOBAHUS U  COXPaHEHUs1  3asiBNeHus o
npenocTaBfieHnn rocygapCTBEHHOM YCNyru;

2) BO3MOXHOCTb NneyaTu Ha OyMaXHOM HOCUTENE KOMUU 3SIEKTPOHHOM
doopMbI 3a8BfEHNA O NPeLOoCTaBNEHNN rocyAapCTBEHHON YCIyru;

3) coxpaHeHne paHee BBeLEHHbIX B 3NEKTPOHHYIO hOpMy 3asiBMieHUs O
npenocTaBfieHNN rocygapCTBEHHOM YCRyrM 3HayeHun B foOOM MOMEHT no
XenaHumwo nonb3oBaTend, B TOM 4ucrie npyM BO3HMKHOBEHUWM OWMOBOK BBOAA WU
BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUWN B 3NEKTPOHHYIO (DOPMY 3aABNEHUS O
npenocTaBfeHnn rocygapCTBEHHOM YCNyru;

4)  3anofnHeHMe  nNosien  9NEeKTPOHHOM  POpMbl  3asiBfIEHNA O
npegocTaBfieHnn rocygapCTBEHHOM YyCryrM [O Hayana BBoAda CBefeHUN
3asgBuUTENEM C WCMNOSMb30BaHMEM CBeEOEHUW, pasMeLLeHHbIX B eaepanbHon

rocygapcTBeHHOM NHOPMAaLMOHHON cucrteme "EanHasa cucrtema
noeHTumnkaumm un ayteHtupukaumm B MHpacTpykType, obecneymBatoLlen
MHOPMaLMOHHO-TEXHOOIrMYecKkoe B3anmMoeuncTemne NHOPMaLMOHHbIX

CUCTEM,  UCMONb3yeMblX  ONs  NPeaoCTaBfiEHUs  FOCYAAapPCTBEHHbLIX U
MYHUUMNAnNbHbIX YCNyr B 3fEeKTPOHHOM dopme" (ganee - eguHasl cuctema
noeHTumnkaumm n ayteHTudunkaumnmn), n ceegeHunn, onybnmkoBaHHbIx Ha EgquHOM
nopTane, B YacTu, KacaloLlencs cBedeHun, OTCYTCTBYOLWNX B €ANHON CUCTEME
noeHTuuKaumm n ayTeHTuukaumm;



5) BO3MOXHOCTb BepHyTbCA Ha nwborM wn3 3TanoB 3arnofiHEHUS
3IEKTPOHHON (POPMbI 3asiBIIEHUA O NMpPeaocTaBfieHuM rocygapCTBEHHOM YCnyru
©e3 notepun paHee BBeAeHHON MHopmaLunu;

6) BO3MOXHOCTb [OCTyna 3asButena Ha EguHom nopTtane Kk paHee
NogaHHbIM MM 3asBNEeHUsIM O MpeAocTaBNeHuM rocyaapCTBEHHOW yCnyrn B
TeyeHne He MeHee OfHOro roga, a TaKkKe YacTU4HO COPMUPOBAHHbLIX
3asBneHnin o npefocTaBfieHNN rocy4apCTBEHHOM YCIyru - B TedeHne He MeHee 3
MecsAueB.

46. MuHuctepcTBO obecneumBaeT Npuem 3asiBieHUS O NpeaocTaBreHuu
rocyaapCTBEHHOWN ycnyrm n AOKYMEHTOB, YKa3aHHbIX B MYHKTE
17 AODMWUHNCTPATUBHOIO perfiaMeHTa, B 3fIeKTPOHHOM BMAE U UX perncrpauuio
6e3 HeoOXoOMMOCTM MOBTOPHOrO MpeAcTaBneHust 3asdBUTENIEM  Takoro
3a8BreHNna O npefocTaBneHMn rocyfapCTBEHHOM YCnyrm Ha  BymakHOM
HocuTerne.

47. Tocne NpuUHATUA 3a8BNEHUS U OOKYMEHTOB, YKa3aHHbIX B MyHKTE
17 AOMUHUCTPATMBHOIO perfiameHTa, CcTaTyCc 3asiBfieHus O npenocTaBlieHnn
rocy4apCTBEHHOW ycnyrn 3asBuTensa B NUYHOM kabuHeTe Ha EguHom nopTtane,
obHOBNSIETCA OTBETCTBEHHbLIM UCMONHUTENEM A0 cTaTyca "NnpuHATO".

48. Mpwn npegocTaBieHnmn rocygapCcTBeHHON ycnyru C
ncnonb3oBaHnem EgMHOro noptana 3asBuUTenNto HanpaBnaeTcs:

1) yBegomreHve o npuemMe n peructpaumm 3asiBNeHus U OOKYMEHTOB,
yKa3aHHbIX B MyHKTe 17 AOMUHUCTPATUBHOIO perfamMmeHTa;

2) yBegoMrieHne o pesynbTtatax pacCMOTPEHUs 3adBNeHnst N JOKYMEHTOB,
yKasaHHbIX B NyHKTe 17 AQMUHUCTPATMBHOIO perfiameHTa.

49. He ponyckaetca oTKa3 B MNpueme 3asaBfieHUS U [JOKYMEHTOB,
yKasaHHbIX B NyHKTe 17 AOMWHUCTPATUBHOIO pernameHTa, a Takke OTka3 B
npegocTaBfieHNn rocydapCTBEHHOW YCNyrM B Cryyae, ecnn 3asiBfieHne W
OOKYMEHTbI, YKa3aHHble B NyHKTe 17 AAMUHUCTPATUBHOIO pernameHTa, nogaHbl
B COOTBETCTBUM C WHoOpMauMen O Ccpokax W nopsiake npenocTaBreHus
rocygapCTBeHHOM ycnyru, onybnukoBaHHoOM Ha EQnHoOM nopTane.

lll. CocTaB, nocrnenoBaTefibHOCTb U CPOKU BbINOJSIHEHUA
aAMUWHUCTPATUBHLIX Npoueayp (aencreun), TpedboBaHNA K NOPAOKY UX
BbINOJSIHEHUSA, B TOM YUcrie 0CO6eHHOCTU BbINOJSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp (AeMCTBMU) B INEKTPOHHOU chopme

50. T[lpepoctaBneHne rocygapCTBEHHOM YCNyrn BKNYaeT B cebs
cnepywouwme agMUHUCTPaTUBHbBIE Npoueaypbl (4encTens):

a) npuemMm U1 perucTpaumsa 3asdBfeHuss U OOKYMEHTOB, MOCTYMMBLUMX OT
3asBuTens;

6) paccMoTpeHue 3asBeHns U JOKYMEHTOB, NOCTYMMBLUNX OT 3asBUTENS.

51. bnok-cxema npenocTaBrieHUs rocygapCTBEHHOW YCnyrn npuseneHa
B npunoxeHun N 1 K ADQMUHUCTPATUBHOMY pernameHTy.



aneM n perncrtpauusa 3asdaBrieHnNsa N LOKyMeHTOB, NOCTYNMNBLUUX OT
3aaButens

52. OcHoBaHMeM Onda Havana agMWHUCTPATUBHOM Mpoueaypbl SIBASETCS
noctynneHme B MWHUCTEPCTBO 3asiBNiEHUs, O(POPMIEHHOrO B COOTBETCTBUM
c npunoxeHnem N 2 Kk AOMUHUCTPATUBHOMY pernameHTy, W [OOKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 17 AOMUHMUCTPATUBHOIO pernameHTa.

53. [OMmKHOCTHbIM  NULIOM, OTBETCTBEHHbIM 3a BbIMOSTHEHWNE
agMUHUCTPaTMBHOW Mpoueaypbl, ABNSETCS OOSMKHOCTHOE nuuo [enapTamMeHTa,
OTBETCTBEHHOE 3a 4EeNONpon3BoACTBO.

54. [JomkHocTHOe nuuo [enaptameHTa, OTBETCTBEHHOE 3a BbINOSIHEHME
aAMUHUCTPATMBHOW Mpoueaypbl, OCYLWECTBNSET perucrpaumio OOKYMEHTOB,
NOCTYNMBLUMX OT 3asBuTens, B TedeHue 1 paboyero OHA C MOMEHTaA WUX
noctynneHms B MMHUCTEPCTBO.

55. Pe3ynbTtatoM agMMHUCTPATMBHOW Npoueaypbl SABMSETCA NPUCBOEHME
AOMMKHOCTHbIM ~ NnuuoM  [lenapTaMeHTa, OTBETCTBEHHbIM 3a  BbINOSIHEHME
agMUHUCTPAaTUBHOM npoueaypsbl, BXOAsLLEero HoMepa OOKYMeHTaMm,
NOCTYNUBLLNM OT 3a8BUTENS.

PaCCMOTpeHVIe 3adaBIIeHNA N AOKYMEeHTOB, NOCTYNUBLUUX OT 3adABUTENA

56. OcHoBaHMeM Onda Havana agMWHUCTPATUBHOM Mpoueaypbl SIBNSETCS
NPUCBOEHME  AOOSMKHOCTHbIM  NMUOM [lenapTaMeHTa, OTBETCTBEHHbLIM 3a
BbIMONIHEHME aAMUHUCTPATUBHON NpoLeaypbl, BXOASALWEro HOMepa OKYMEHTaM,
NOCTYNMBLLMM OT 3asiBUTeNns, B Nopsgke, YCTAaHOBMIEHHOM NyHKTamu 54-
55 AOMUHUCTPATUBHOIO pernameHTa.

57. [JOMKHOCTHbIM  NUUOM, OTBETCTBEHHLIM 33  BbINOSIHEHUNE
aAMUHUCTPATMBHOW Npoueaypbl, ABnaeTcs anpektop JdenaptameHTa.

58. HauvanbHuK oTOena, OCyLecTBAAWEro Bblgady paspeLlueHun,
Ha3HayaeT M3 4yucna COTPYOAHWUKOB OTAeSfla OTBETCTBEHHOro WCMOMHUTENA no
PacCMOTPEHUIO AOKYMEHTOB, MOCTYNUBLUMX OT 3asesutens. damunua, ums,
OTYEeCTBO (MpWU HanNM4nM) OTBETCTBEHHOIO UCMOMHUTENS, ero pabounn TenedoH
AOIMKHbI  ObITb  CcOObOLWEHbl  3asBUTENO MO  €ro  MUCbMEHHOMY, YCTHOMY
obpalleHuto nnu obpalleHunto No SNEeKTPOHHOM NoYTe.

59. OTBETCTBEHHbIN WCMOMHUTENDb OCYLLECTBMSAET OLEHKY MOSHOTHI
npeacTaBneHHbIX CBeAeHUn B TeveHne 4 paboumnx gHen ¢ MOMeHTa permcrpaumm
AOKYMEHTOB, MOCTYNMBLLMX OT 3asiButens B MMHUCTepCTBO.

60. B cnyyae npencraBrneHUss HEMOMHOrO KOMMSIEKTa [JOKYMEHTOB,
yKasaHHbIX B NyHKTEe 17 AOAMUHUCTPATUBHOIO  pernameHTa, OTBETCTBEHHbIN
ncnonHUTeNb B TedyeHne 2 paboymx AHEen C MOMEHTa OUEHKM MOSIHOThI
npeacTaBneHHbIX CBEOEHUN HanpaBnseT 3asiBUTEN0 yBeAOMSIEHNE O BO3BpaTe
npeacTaBneHHbIX JOKYMEHTOB C YKa3aHMeM NpUYMH BO3BpaTa.



YBenomreHne o BO3BpaTe NpeAcTaBreHHbIX OOKYMEHTOB, MoANUCaHHoe
ANPEKTOPOM HenapTameHTa, HanpasnseTcs 3asBUTENIO NOYTOBbIM
oTnpaBneHneM unu c mucnosib3oBaHnem EguHoro noptana (B 3aBUCUMOCTU OT
cnocoba nogayn AOKYMEHTOB 3asiBUTENEM).

YBenomreHne 0 Bo3BpaTe npeacTaBfieHHbIX JOKYMEHTOB, Hanpasrisemoe
B 3SIEKTPOHHOW popMe, noanucbiBaeTCsl YCUMEHHOW KBanvuumpoBaHHOM
noanucebio gupektopa enaptameHTa.

61. B cnyyae Bo3BpaTa npenCcTaBfieHHbIX [JOKYMEHTOB B CBHA3N C
HenoJsTHbIM KOMIMEKTOM AOKYMEHTOB, YKa3aHHbIX
B NyHKTEe 17 AOMVHUCTPATUBHOIO  pernameHTa, 3asBuTeNb MMeeT  npaBo
NOBTOPHO 0OOpaTUTBLCA 3a BblAayen paspelleHus B nopsgke, YCTaHOBNEHHOM
AOMUHUCTPATUBHBIM PErNaMEHTOM.

62. B cnyyae npeacrtaBneHus 3adBUATENEM  MOSIHOrO  KOMMJeKTa
AOKYMEHTOB, yKa3aHHbIX B MyHKTe 17 AQMUHUCTPATMBHOIO perfnamMeHTa, B Lensax
NpoBeOEHNS OLEHKM MMNeMEHHOW UEeHHOCTU WUMMNOPTUPYEMON MIEeMEHHOWN
npoaykuun (Matepuana) OTBETCTBEHHbIW MCMNOSIHUTENb B TevyeHne S5 paboymx
OHEN C MOMEHTa MPUHATUSA peLleHns O COOTBETCTBMM KOMMSEKTa OOKYMEHTOB
TpeboBaHMAM NyHKTa 17 AAMUHUCTPATMBHOIO perfiaMmeHTa HanpasnseT 3anpoc
B ydpexaeHue ¢ NpunoXXeHMem OOKYMEHTOB, NOCTYNUBLLUNX OT 3asBUTENS.

63. YupexpgeHune paccmaTtpuBaeT 3anpoc MuHuctepctBa B TeudeHue 10
paboynx gHeN C MOMEHTa ero HanpaBrneHna OTBETCTBEHHbLIM UCMNOSTHUTENEM.

64. [llo pesynbTatam npoBeAEHUS OUEHKM MIeMEHHON LEeHHOCTU
NMMOPTUPYEMOMN MNEMEHHON NMPOAYKUMN (MaTepuarna) ydypexaeHue HanpasnseT
B MMHMUCTEPCTBO 3aKkniyeHMe B TeyeHne 5 pabounmx [HEN C MOMEHTa
3aBeplUeHnss npouenypbl OLEHKM MfeMEeHHOM LEHHOCTU COOTBETCTBYIOLLEN
NNeMeHHon npoaykumm (matepmana).

65. B cnyyae, ecnu npeactaBfeHHbIMU 3adBUTENEM OOKYMEHTaMu He
noaTBepXaeHa nnemMeHHasi LeHHOCTb MMMNOPTUPYEMOWN MIEMEHHON MPOAyKUUK
(maTepnana), OTBETCTBEHHbIA WCNOMHUTENb B TedyeHne 3 pabounmx AHen c
MOMEHTA MONYyYEeHUs 3aKNYEHUs YIpEXOEHNS roTOBUT NPOEKT yBeaoMMeHnst 06
OTKa3se B Bblaye paspeLleHns ¢ ykazaHmeM npuymH oTkasa.

YBegomneHne o6 oOTkasze B Bblgade paspelleHus noAanucbiBaeTcs
anpektopom  [enaptameHTa W NOANEXUT  peructpaumMm B CUCTEME
aenonpounssogctea MuHucTepcTBa B AeHb NOANUCaHUS.

YBegomneHne o6 oTkase B Bblave paspelleHus BblOaeTcsl 3asBUTENO

NMYHO, HanpaBnsieTcs NOYTOBbLIM oTnpaBneHnem nnm c
ucrnonb3oBaHnem EguHoro noprtana He nosgHee 1 paboyero OHS CO OHS €ero
permcTpaumm.

66. B cnydae, ecnn npeacTtaBfieHHbIMU 3asiBUTENEM [JOKYMEHTaMu
noaTBepXKaeHa NnemMeHHasi LeHHOCTb MMMNOPTUPYEMOWN NfEeMEHHOW MNpoAyKLMK
(maTepunana), OTBETCTBEHHbIA WUCMOMHUTENb B TeyeHne 5 paboumx OHen c
MOMEHTa MONYYEeHUs1 3akSYEeHUs YyypexaeHusa noarotasBnueaeT U BbloaeT
(HanpasnserT) 3adaBuUTENo paspelueHue no coopme,



yCTaHOBMNeHHon npukasom MuHcenbxosa Poccun ot 8 Hos6psa 2016 r. N 504 "O6
yTBEpXKAEHUM dOpMbl N NOpsiAKa Bblgayn paspelleHus Ha UMMNOoPT NIIEMEHHOM
npoaykuuu (Matepuana)", nognucaHHoe anpektopom [lenaptameHTa.

PaspelweHne nognexut pernctpauum B CUCTEME [LENONPOM3BOACTBA
MwuHucTepcTBa B eHb ero noannucaHna gupektopom [enaptameHTa.

PaspelweHne Bblgaetcs 3aaBUTENO NUMYHO, HanpaBnseTcA MOYTOBbIM
OTnpaBfieHneM WM C uncnonb3oBaHnem EguHoro noprtana He no3gHee 1
paboyero OHA CcO [AOHA ero peructpauum (B 3aBUCUMOCTM OT crnocoba
0dPOpPMIIEHNA N Bbl4ayu, yKa3zaHHOroO B 3adBNEHUN).

PaspelueHne, HanpaBnsiemMoe B 3NeKTPOHHOW doopMe, noanucbiBaeTcs
yCUnNeHHoW KBanudnumpoBaHHON NoANUCLI0 Anpektopa [denaptameHTa.

67. PesynbtaToM agMUHUCTpPATMBHOW npouenypbl SABNSeTCA Bblgava
paspeLleHnss N HanpasrieHne 3asiBUTenNto ysegomrieHna ob otkase B Bblgade
paspeLleHus.

V. q)OprI KOHTpPOIA 3a NCNOJTHEHNEeM A,D,MI/IHI/ICTpaTVIBHOI'O pernamMmeHTa

Mopspok ocyllecTBRNeHNs TeKyLero KOHTPonsA 3a cobnogeHnemM n
MCMNONTHEHMEM OTBETCTBEHHbIMU OOMMKHOCTHbLIMU Nuuamu MuHucTepcTBa
nonoXxeHu AAMUHUCTPATUBHOIO pernamMeHTa U UHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, YyCTaHaBNMBaKLWKNX TpeGoBaHUS K NpeaoCTaBIeHUIO
rocyfapCTBeHHOM yCnyru, a Takke NPUHATUEM UMY PeLLUeHUN

68. Tekywmn KOHTpONb 3a cobsitogeHnemM N UCNOSTHEHNEM AOSTHKHOCTHbBIM
nmuomMm MuHUCTEpCTBa MONOXEHUN AOMWHUCTPATUBHOIO perfiameHTa U MHbIX
HOPMATUBHbLIX  MPaBOBbIX  aKTOB, ycTaHaBnuBawwmx  TpeboBaHus K
NpefoCTaBieHU0 rOCY4apCTBEHHOM YCMyru, OCYLLECTBNAETCHS OOSHKHOCTHbLIMU
nMuamu, HasHadeHHbIMW  pyKoBoauTenemMm (3amectutenemMm pykoBoauTens)
CTPYKTYPHOIO nogpasgeneHund MuHucTepcTBa, OTBETCTBEHHOrO 3a
npeaocTaBrieHne rocygapCTBEHHON YCyri.

69. Tekywmin KOHTPOSb OCYLLECTBISETCA NyTEM MPOBEAEHUS MMAaHOBbLIX U
BHEMMAHOBbLIX MPOBEPOK COBMAEHUA U UCNOMHEHUS OOSMKHOCTHLIMU ML aMU
MuHucTtepcTBa NOMOXEHUW  AOMUHUCTPATUBHOIO  pernameHtTa W UHbIX
HOPMaTMBHbLIX  MPaBOBbLIX  aKTOB, YyCTaHaBnuBawwux  TpeboBaHMa K
NpeaoCTaBIIEHUIO FOCYAapCTBEHHON YCNYIW.

MopaAaoKk N NepMoANYHOCTb OCYLLEeCTBIIEHUA NNTaHOBbIX U BHEMJIAHOBbIX
NpPoBepoOK NOJIHOTbI U Ka4yecTBa NpeAoCTaBNeHUA rocyaapCTBEeHHOM
yCnyru, B TOM Yucrie nopsiaok u oopMbl KOHTPOSISi 3a NOJIHOTOM U
Ka4yeCcTBOM NpenocTaBrieHUsi FrocyfapCTBEHHOM YCIyru

70. KOHTpOnb 3a NOMIHOTOM M Ka4eCTBOM NpeaocTaBreHust JOMKHOCTHLIMMN
nmuamn MuHUCTepcTBa rocygapCTBEHHOM YCIyrM OCyLLeCTBSeTca B popmax



NpoBeaeHNss NPOBEPOK U pacCcMOTpeHus xanob Ha pewncteus (6esgencreue)
AOJHKHOCTHBIX Nny, MuHncTepcTBa.

71. lNpoBepkn MOryT ObITb MNSAHOBBIMM W BHeNnaHoBbiMU. [lopsgok u
NEPUOANYHOCTb  OCYLLECTBIIEHMS MSI@HOBbIX MPOBEPOK yCTaHaBNMBaETCSA
MuHucTtpoMm cenbckoro xo3sanctBa Poccuinckon depepaumm  vnn - €ro
3amecTtutenem. [pu npoBepke paccMaTpuBatoTCHA BCE BOMPOCHI, CBA3aHHbIE C
npenocTaBfieHNEM TOCYOapCTBEHHOM YCNYrn (KOMMIEKCHbIE MPOBEPKU), WNU
OTAEeNbHbIE BOMPOCHI, CBA3aHHbIE C NPeaoCcTaBfieHNEM rocyaapCTBEHHON YyCnyru
(tematnyeckne nposepku). [lpoBepka Takke MPOBOAUTCA MO KOHKPETHOM
xanobe.

72. BHennaHoBble TMPOBEPKU MPOBOAATCA B CBA3M C  MPOBEPKOMU
YCTPaHEHUS paHee BbISIBIIEHHbIX HapyLWeHUW, a Takke No Mepe MnocTynrieHns
Xanob Ha pencteusa (besgencTBme) OOMKHOCTHOro nuua MwuHucTepcTBa mnm
pelweHne  OOSMKHOCTHOro  nvua  MuHucTepcTBa, OTBETCTBEHHOro  3a
npegocTaBieHne rocygapCTBEHHOM YCIyrn.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX nNuy MMHMUCTepcTBa 3a peLlueHns n
aencrteuna (6esgencreme), npuHUMMaeMble (ocyLecTBnsAseMble) MMU B Xo4e
npeaocTaBfieHUs rocyaapCTBEHHOW YCIyru

73. Tlo pesynbTaTaM nNpPOBEAEHHLIX MPOBEPOK B Criydae BbISABIIEHUS
HapyLLUEHNA NONOXeHNn AOMUHUCTPATUBHOIO pernamMeHTa U MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YyCTaHaBnMBawLWmMx TpeboBaHUA K NpeaoCcTaBfEHUIO
rocygapCTBeHHOM ycnyru, BUHOBHbIE  [OJDKHOCTHble  nuua HecyT
OTBETCTBEHHOCTb 3a peleHns u pencteus (besgencrteve), MNpUHUMaAEMble
(ocywecTBnsiemble) UMK B Xo4€e NpeaoCTaBeHns rocygapCTBEHHON YCyri.

74. OTBETCTBEHHOCTb AOSMKHOCTHBIX NUL, MUHUCTepCcTBa onpenensieTca B
MX  OOJDKHOCTHbIX — pernameHTax B COOTBETCTBUM C  TpeboBaHMsMHU
3akoHogaTenbcTBa Poccuinckon degepaunn.

75. O mepax, NPUHATBLIX B OTHOLUEHUN OOMKHOCTHLIX Ny, MuHUcTepcTBa,
BMHOBHbIX B HapyLUEHUN MOSIOXXEHUN AOMUHUCTPATUBHOIO perfiameHTa U MHbIX
HOPMaTMBHbLIX  MNPaBOBbIX  aKTOB, YyCTaHaBnuBawwux  TpeboBaHMa K
NpenoCcTaBfEeHN0 roCcyaapCTBEHHON ycnyrn, B TedeHne 10 paboumx AHen co AHA
NPUHATUA Takux Mep MuHuctepctBO coobuwaeTr B MNUCbMEHHOW dopme
3asBuUTENtO, Npasa u (UNKn) 3aKOHHbIE MHTEPECHI KOTOPOro HapYyLUEHbI.

TpebGoBaHuMA K nopsAAKy U bopmMmam KOHTpoOns 3a npegoctaBreHnemM
rocynapCTBeHHOW yCrnyru, B TOM YUCIIe CO CTOPOHbI FpaXaaH, ux
o6beanHEeHMN U opraHM3auum

76. KoHTponb 3a npegocrtaBneHveM rocygapCTBEHHOM YCryrn, B TOM
4Yucne co CTOPOHbI rpaxaaH, nx obbeaMHEHUN N OpraHn3aLnin, OCYLLLECTBISETCS
NOCPEeaCTBOM OTKPbITOCTU AesATenibHOCTM MuHUcTepcTBa npu npenoctaBneHnm



rocygapCTBEHHOM YCNyrn, nosiydeHUs TMOSIHOW, aKkTyanbHOM W [OOCTOBEPHOW
WHpopmaumMm O nopsagke nNpenoCTaBNeHUs roCyaAapCTBEHHOM  YCnyrm u
BO3MOXHOCTM aocynebHoro paccmoTpeHuss obpauwleHus (kanob) B npouecce
NONyYeHns rocyaapCTBEHHON YCIyru.

V. NocynebHbIn (BHECYyAeOHbIN) NOPSAAOK 06XXanoBaHNA peLueHUn u
aAencrteun (6esgenctTeusi) MMHUCTEpPCTBA, a TakKKe ero AOMKHOCTHbIX N1y,

MHcopmauma ana 3aaButens o ero npaBe nNogartb XKanoby Ha pelieHne n
(wnn) pencrBue (6espgencreme) MuHucrepcTea u (Mnn) ero AOMKHOCTHBLIX
nvy npyv npeaocTaBneHnun rocyaapcTBeHHOM YCnyru

77. 3aaBuTenb MMeeT npaBo obpaTuTbCa C xanobon B MUHUCTEPCTBO Ha
aencrtena (besgencteme) M pelleHud, MpUHATbIE B Xo4e npeaoCcTaBreHus
rocyapCTBeHHOW YCryru.

78. 3asBuTEnb uMMeeT npaBo Ha obxanoBaHuWe OEUCTBUMA  UNKU
6e3nencTBna AOMKHOCTHBIX Nuy, MuHMCTEpCTBa, a TakkKe MpUMHMMaeMbIX VMU
pelweHnn npu npegocTaBneHnun rocygapCTBEHHOW ycryrM, B TOM 4ucre B
cnegyowmx cnyyasax:

1) HapyLweHue cpoka perncTpaunmn 3anpoca 3aaBuUTesis 0 NpegocTaBieHnN
rocygapCTBEHHOMN yCnyru;

2) HapyLUleHWe cpoka npegocTaBreHnsa rocyaapCTBEHHON YCNYIu;

3) TpeboBaHve Yy 3aaABUTENd [OOKYMEHTOB, He npeayCMOTPEHHbIX
HOPMaTUBHbIMM  MpaBOBbIMM  akTamu  Poccuirckon — depepaumm  gng
npeaocTaBrieHnst rocygapCTBEHHOW yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpedocTaBrieHMe  KOTOPbIX
NpegycMoTpeHO HOpMaTMBHbIMU MpaBoBbIMU akTamun Poccuiickon denepaunn
ANs npegocTaBneHnst rocyaapCTBEHHOW YCNyru, y 3asiBUTENS;

5) oTkas B npegocTaBfeHnn rocygapCTBEHHOW YCIyru, ecrii OCHOBaHUS
ANs OTKasa He npefycMoTpeHbl hedeparbHbIMM 3aKOHaMU W MPUHATLIMU B
COOTBETCTBMM C HUMWU MHLIMW HOPMATUBHbLIMW NMPABOBbLIMX akTamn Poccumnckon
depepaunu;

6) 3aTpeboBaHWe C 3asBUTENs MNpuU NpPeaoCTaBfieHMUM FOCyAapCTBEHHOW
ycrnyrm nnatbl, He nNpeayCMOTPEHHOW HOPMAaTUBHBIMW MNPaBOBLIMW aKTaMu
Poccuinckon depepaunu;

7) OTKa3 AOMKHOCTHOro nuua MnHuctepcTea B MCnpaBneHnn SOnyLeHHbIX
one4yatok n owuboK B BblgaHHbIX B pe3ynbTaTe nNpefocTaBneHus
rocy4apCTBEHHOWN YCryrn JOKyMeHTax nmbo HapylleHune yCTaHOBNEHHOro cpoka
TakuUx ucnpasneHun.

MpeameT xXanob6bl



79. MNpegmeTom xanobbl ABASAIOTCA peleHus n gencteus (6esgencreune)
MuHucTepctBa W €ro  AOSPKHOCTHbIX  NUL, MNPUHATBIE UMW B XOA4e
npeaocTaBneHmns rocyaapCTBEHHON ycnyrm B COOTBETCTBUM c
AOMVHUCTPATUBHBIM perfiaMeHToM, KOTOpble, N0 MHEHWUIO 3asBUTENS, HapyLlatoT
ero npasa u 3aKOHHbIE MHTEPECHI.

80. XXanoba gormkHa cogepxatb:

1) HaumMeHoBaHWe opraHa, NPefoCTaBALWEro rocygapCTBEHHYIO YCIyry,
AOJDKHOCTHOMO nuua opraHa, npeaoCTaBfsAOWEro rocy4apCTBEHHYK YCryry,
nmbo rocygapCTBEHHOrO Criyxallero, peweHns u genctsusa (6esgencreme)
KOTOpbIX 06XanyoTcs;

2) cbamunuio, Mg, OTYECTBO (nNocrnegHee - Npu Hanu4yum), CBEOEHUS O
MeCTe XUTenbCTBa 3aaBuTensd - Ana duandeckoro nuua, nmbo HaMmeHoBaHue,
CBeAEHNs O MECTe HaxOXAeHUs 3aaBuTens - AN PUANYECKOro nNuua, a Takke
HOMep (HOMepa) KOHTaKTHOro TtenedoHa, agpec (agpeca) 3MneKTPOHHOW MOYThI
(MpY HanMuuKn) 1 NOYTOBLIN agpec, MO KOTOPbIM AOSMKEH ObiTb HanpaBneH oTBeT
3aaBUTENIO (3a UCKMOYEHMEM cry4das, Korga xkanoba HanpaBnsieTcsi cnocobom,
yKasaHHbIM B nognyHkTe 3 nyHkTa 84 AAMUHUCTPATMBHOIO perfnameHTa);

3) cBegeHns 06 obxanyemblX peleHnax u gencteusx (6esgencreun)
MuHuncTepcTBa, OOMMKHOCTHOrO nuua MuHucTtepcTBa, nNMbo rocygapCTBEHHOMO
cnyxawero MmHucTepcTBa;

4) poBoAbl, HA OCHOBaHWUM KOTOPbIX 3asiBUTENb HE COrMnaceH C peLleHnem u
JencTBmem (6esgencrtauem) MwuHucTepcTBa, JOMKHOCTHOIO niua
MuHuncTepcTBa, NMnbo rocygapcTBeHHOro cnyxawiero MmHuctepcraa.

3aaButenem MoryT OblTb NpeacTaBfieHbl AOKYMEHTbl (MpU  Hanuuun),
noaTBepXaatrowme 4oBoabl 3asasuTens, nnbo nx konuu.

OpFaHbI rocyp,apCTBeHHoﬁ BJ1aCTU U YNOJIHOMO4YeHHble Ha paCcCMOTpeHune
XXanobbl AOMKHOCTHLbIE Nnua, KOToOpbIM MOXeT ObITb HanpaBJieHa Xanoba

81. [encTteusa (6e3gencTeBmne) OOMKHOCTHOrO nvua MuHucTtepctBa MoryT
OblTb 06KanoBaHbl BbILWECTOAWEMY AOSMKHOCTHOMY nuuy MuHucTepcTtBa mnm
CTPYKTYpHOro nogpasgenenna MmHuctepcraa.

82. [enctBua (6e3genctene), a TakKKe PpeLIeHNs pPyKoOBOAUTENS
CTPYKTYpHOro nogpasgeneHnsa MwuHucTepctBa MOryT ObiTb  06anoBaHbl
3amectutento MwuHUCTpa cenbckoro xo3sanctBa Poccuickon degepaumn,
KypupyroLeMy COOTBETCTBYIOLLIEE HAMNpaBneHne OeaTeNbHOCTMW.

Mopsigok nogavn n paccMoTpeHust Xanoobl

83. XXanoba nopaetca B MuHMUCTEPCTBO M paccmatpumBaeTcss UM B
nopsgke, npegycMoTpeHHoM [lpaBunamu nogaym M paccMoTpeHusa xanob Ha
peweHns n gencteus (besgencreme) penepanbHbIX OPraHoB UCMOSTHUTENbHON
BNacTM M UX OOSMKHOCTHbIX Nuy, hefeparnbHbIX rocyaapCTBEHHbIX CrlyXKalluXx,



AOJTKHOCTHBIX ML, rOCydapCTBEHHbIX BHEOKMKETHbIX doHAoB Poccurckon
degepaunn, a Takke rocygapCTBEHHbIX KOpnopaLuuin, KOTopble B COOTBETCTBUMU C
denepanbHbIM  3aKOHOM HafeneHbl MOMIHOMOYMAMM MO NpefocTaBeHnIo
roCydapCTBEHHbIX YCryr B YCTAHOBIIEHHOW cdiepe [AeATeNbHOCTU, U UX
AOIDKHOCTHBIX L,  YTBEPXAEHHbIMW  MNOCTaHoBneHueMm  [lpaBuTenbcTBa
Poccuiickon ®egepaunn ot 16 aBrycta 2012 r. N 840.

XXanoba nognexuTt pernctpauum He nosgHee cnegywouwero paboyero gHs
CO OHs ee noctynneHus B MMHUCTEpPCTBO.

84. XXanoba nogaetcsa B NMCbMEHHON hopMe Ha BymaHOM HocuTerne, B
TOM YUCIEe NPU IMYHOM NpPUEME, UIN B ANEKTPOHHOW bopme.

Mpuem >xanob B NUCbMEHHON dOpME OCYLLEeCTBAAETCA N0 MeCTy
npegocTaBfieHna rocyaapCTBEHHOM ycrnyrn (B MecTe, rae 3asiBuTenb nogasarn
3anpoc Ha nonyyeHune rocygapCTBEHHOW YCIyrn, HapylleHne nopsgka KoTopowu
obxanyetcqa, nMbo B MecTe, rae 3asiBuUTEneMm MoflyyeH pesyrnbTaT yKasaHHOW
rocyaapCTBEHHOWN yCnyru).

Bpemsa npuema xanob osmkHO coBnagaTtb CO BpeMeHeM npeaocTaBfieHns
rocyapCTBEeHHOW YCryru.

XKanoba B nncbMeHHON hopme MOXET ObITb Takke HanpasfeHa no noyTe.

B cnyyae nogaun kanobbl npu  NMYHOM  Npueme  3asiBUTENb
npenocTaBnseT OOKYMEHT, YAOCTOBEPSAOWMIA ero fIMYHOCTb B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuinckon enepaumn.

B anektpoHHOM Buae »kanoba MoxeT OblITb NogaHa 3asiBUTENeM
nocpeacTBOM:

1) odpmumnansHoro canta MuHuctepcTtea B cetn "UIHTepHeT",

2) EanHoro noprtana;

3) nopTana (enepanbHON rocyaapcTBEHHON MHAPOPMALMOHHON CUCTEMBI,
obecneumnBarowen npouecc pocynebHoro (BHecyaebHoro) obxanoBaHus
peweHnn n pencteum (6e30encTBus), COBEPLUEHHBIX MpPU NpenoCTaBlEHUN
rOCygapCTBEHHbIX W MYHUUMMANbHBIX YCAyr opraHamu, npegocTtaBnsoLLmMMm
roCygapCTBEHHble W MyHMUMNAlbHbIE YCRYrKn, WX AOSMKHOCTHbIMM NULaMW,
roCy4apCTBEHHbIMM W  MyHUUMNANbHbIMKM  cAyXawumn (ganee - cuctema
aocynebHoro o6xanoBaHus) ¢ UCNONb30BaHMEM ceTu "MIHTepHeT".

CpoOKM pacCMOTpeHUst XKanoobl

85. XKanoba, noctynuswaa B MUHUCTEPCTBO, MOANEXUT PACCMOTPEHUIO
AOITKHOCTHBIM NULOM, HaAeMNeHHbIM NOSTHOMOYMSIMU MO PACCMOTPEHMIO Xanoo,
B TeyeHue 15 pabounx gHen co OHS ee perncTpaumm, a B cnydyae obxanoBaHus
oTkasza MwuHucTepcTBa, [AO/MKHOCTHOro nuua MwuHucTepctBa B npueme
AOKYMEHTOB Yy 3aaABuTenst nNnubo B MCNpaBfeHUM [OOMYLIEHHbIX OnevYaTtok W
owKnboK nnn B cnyyvyae obxanoBaHMs HapyLLUEHNS YCTAaHOBIIEHHONO CPOKa TaKmX
ncnpaeBreHUn - B TedeHne 5 pabounx gHEN Co OHSA ee perucTpauumn.



lNepeyeHb ocHOBaHUM AN NPUOCTAHOBIIEHUA PacCCMOTPEHUS Xanoobl, B
crny4yae, ecnv BO3MOXHOCTb NPUOCTaHOBSIEHUA NpeayCMOTpeHa
3aKkoHopaTtenbCcTBOM Poccumnckon Pepnepauumn

86. OcHoBaHMA aOnNA  NPUOCTAHOBMEHWS  PACCMOTPEHMS  XKanobbl
OTCYTCTBYIOT.

PesynbTaT paccMoTpeHUs xanobbl

87. Mo pesynbTatam paccmoTpeHus xanobbl MMHUCTEPCTBO MpUHUMAET
OLHO 13 cneayLwmnx peLleHni:

yooBreTBopseT xanoby (MONMHOCTbO WMAM 4YaCTUYHO), B TOM 4uUCre B
dopmMe OTMEHbl MpuUHATOr0O  MWHMCTEPCTBOM  pelleHus,  ncnpaBneHus
AOMYLWEHHbIX AOMKHOCTHBIM nnuoM MuHUCTepcTBa oneyaTok M OwMboK B
BbldaHHbIX B pe3ynbTaTe nNpedocTaBfeHuUsi roCydapCTBEHHOW  yCnyru
AOKyMeHTax, BO3BpaTa 3asBUTEN0 OEHEXHbIX CpeacTB, B3UMaHWe KOTOPbIX He
NpeaycMoOTpEeHO HOPMaTUBHLIMW NPaBOBbLIMM akTaMn Poccuinckon depepauuu;

OTKa3blBaeT B YOOBMETBOPEHUM Xanobbl (C 060CHOBAHMEM NPUYNH).

88. B yooBneTBopeHnn xanobbl OTKasbiBAeTCs B CNeaylowwmx crnyvasx:

1) HanM4yMe BCTYNUBLLErO B 3aKOHHYIO CUITY peLleHna cyaa, apbutpaxHoro
cyaa no xanobe No ToMy e NpeaMeTy U Mo TEM e OCHOBaHUSAM,;

2) nogaya xanobbl NMLOM, MNOMIHOMOYUSA KOTOPOro He MOATBEPXOEHbI B
nopsiike, yCTaHOBIIEHHOM 3aKkoHogaTenbCcTBOM Poccuinckon denepaumn;

3) Hannume pelleHns no >xanobe, NPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHuaMn [lpaBun nogayM M paccMOTPeHUsa Xanob Ha peweHus wu
aencteua (6espencTene) penepanbHbIX OpraHoOB UCMONMHUTENBHOW BNACTU U UX
AOIMKHOCTHBIX Nnu, dbeaepanbHbiX rOCYAapCTBEHHbIX CryXallnX, OOMKHOCTHbIX
AN, rocydapCTBEHHbIX BHeOMKeTHbIX oHOoB Poccuiickon depepaummn, a
TaKke TrOCydapCTBEHHbIX  KOpnopauui, KoTopble B  COOTBETCTBMM C
denepanbHbIM  3aKOHOM HageneHbl MOIHOMOYMAMM MO MNpefoCcTaBfeHUIo
rOCyAapCTBEHHbIX YCMyr B YCT@HOBIMEHHOW cdepe AeATeNnbHOCTU, WU UX
OOIDKHOCTHBIX — NUL,  YTBEPXAEHHbIX  MocTaHoBneHneMm  [paBuTenbcTBa
Poccunckon ®epepauunm ot 16 asrycta 2012 r. N 840, B OTHOWEHUN TOro Xe
3a8BUTENS N MO TOMY Xe NpeaMeTy »anobbl.

89. MuHncTepcTBO BnpaBe OcTaBUTb Xanoby 6e3 oTBeTa B crneayroLmnx
cnyyasx:

1) Hannume B xanobe HeueH3ypHbIX SIMBO OCKOPOUTENbHBLIX BbIpaXKEeHUHN,
YrpO3 >XM3HW, 300POBbLI0 M UMYLLECTBY OOMKHOCTHOro nuua MwuHuctepctBa, a
TaKKe YfieHaM ero cembi;

2) ecnu TeKCT Xanobbl MOMHOCTBID WM YacTUYHO He nopaaeTtcs
NPOYTEHUIO, B TOM YMCNEe HEe NnoadaeTcs NpoYTeHUO dhaMunus, UMmsi, OT4eCTBO
(Mpy HanNn4un) n (MNK) NOYTOBLIN agpec 3aABUTENS, yKa3aHHble B Xxanobe.



90. B cnyyae yctaHOBneHus B xo4e Unn no pesynbTatam pacCMOTPEHUS
Xanobbl NpU3HaAKoB coOcCTaBa agMUHUCTPATUBHOIO MNpPaBOHAPYLUEHUA UMK
NPU3HaKoOB cOCTaBa MPECTYNsieHusi, OOSMKHOCTHOE NUUO, YNOSTHOMOYEHHOE Ha
paccMoTpeHue xanob, HesamennuTenbHO HanpasBndeT COOTBETCTBYOLLME
MaTtepuarsbl B opraHbl MPOKypaTypbl.

NMopsapok nHcpopmMmmpoBaHUs 3aaBUTENSA O pe3yrfibTaTaX pacCMOTPeHUs
Xanoobl

91. He nosgHee pHs, cregywwero 3a AHEM MNPUHATUS peLleHus,
yKazaHHOro B NyHKTe 87 AOMMHUCTPATMBHOIO pernamMeHTa, 3asaBUTENO B
NMMCbMEHHON opMe M NO XenaHWK 3asBUTENA B JNIEKTPOHHOM dopme
HanpaBnseTCa MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

B cnyyae, ecnu xanoba 6bina HanpaBneHa cnocoboMm, YyKasaHHbIM
B noanyHkTe 3 nyHkTa 84 AOMWHUCTPaATMBHOIO perflameHTa, OTBET 3asiBUTENO
HanpaBnseTca NOCPeaCcTBOM CUCTEMbI AocyaebHoro obxanoBaHus.

NMopsaok o6xanoBaHUsA peLleHUs1 No xanobe

92. PewweHune, NpuHATOE NO *anobe, MoxeT ObITb obxanosaHo MUHUCTPY
cernbcKoro xo3sncrea Poccunckon depepaumn.

MpaBo 3asiBUTEeNsi Ha Nony4YeHne NH(opMaLn U 4OKYMEHTOB,
Heob6XoaUMbIX ANt 060CHOBaHUSA U PACCMOTPEHUSA XKanoobl

93. 3asaBuTenb MMeeT NpaBo 00paTUTLCA 3a NOoMy4YeHneM MHGOPMaLUN K
AOKYMEHTOB, Heobxoaumblx Ansi 060CHOBAHWS M PacCMOTPEHUS xanobbl, B
NMCbMEHHON dhopMe, B TOM 4ucre Npu fIMYHOM NpuemMe, Unu B 3NEKTPOHHOM
BMAE.

Cnoco6 nHopmMupoBaHusi 3asasBUTENen o NopsaaKke nogayvum m
paccMoTpeHUs Xxanobbl

94. VHdopmaumio o nopsgke nogavyv M paccMOTPEHUst Kanobbl MOXHO
NoNy4nTb criegyowmmm cnocobamu:

1) Ha odbmuymanbHom cante MuHuctepcrtea B ceTu "MIHTepHET";

2) ¢ ncnonb3oBaHnem EguHoro noprana;

3) no TenegoHy, YyKazaHHOMY B nNyHKTe 3 AOMWHUCTPATUBHOIO
perrnameHTa;

4) nocpeacTBOM JIMYHOro obuieHust co cneyunanuctamm MuHUCTepCTBa,
npeaBapuUTeENbLHO  AOrMOBOPMBLUMCE O BCTpeve Mo TenedoHy, YKasaHHOMY
B NyHKTEe 3 AODMUHUCTPATUBHOIO pernamMmeHTa.



MpunoxeHue N 1

K AABMUHUCTPaTUBHOMY perfiaMmeHTy
MuHucTepcTBa cenbCKOro Xxo3sincTea

Poccuunckon ®enepaumm no npegocraBrieHUIo
rocyaapcTBeHHOM YCNyru no Bblgaye paspelueHus
Ha UMNOPT NfIeMeHHON npoayKuun (Matepmana)

BJIOK-CXEMA
npenocTaBJIeHUss I'OCYyHapPCTBEHHOM YCHIyI'M IIO BHpaue
paspemennst
Ha MMIOOPT IIJIEMEHHOM NPOAYKUMM (MaTepmuana)

| TIloctynjneHre B MMHMCTEPCTBO 3afaBJIEHMA M HOOKYMEHTOB,
nIpenyCcMOTPEHHBIX |
| AIMVHVCTPATUBHEM pPeIlJjlaMeHTOM

| [IlpeM M permucTpaumsa 3asaBJIEHMA M OOKYMEHTOB,
IpenyCcMOTPEHHBIX |
| AIMVHMCTPATMBHBIM pPeIJIaMeHTOM

1
_____________ /
A
_____________ \

| HasHaueHMe OTBETCTBEHHOTO MCIOJHUTEJS

|

\ m
_____________ /
B EE—————
_____________ \

| OLleHKa IMOJIHOTHE NPelCTaBJIEHHEIX CBEIEHUU

|
e



_____________ \
| [lpencTaBJjieH IIOJIHBEIN | | [lpencrariieH
HETIIOJIHBIM |
| KOMIIJIEKT OOKYMEHTOB | | KOMILJIEKT
IOKYMEHTOBRB |
\——mmmm / \—————— ==
_____________ /

| |

|

e \
| HanpaBJjieHue 3asaBJIEHUA U | [m—mmm e
_____________ \
| KOMILJIEKTa IOOKYMEHTOB, | | HanpasiieHue
3aSABUTEJIIO |
| mpencTaBJIEHHBIX 3aSBUTEJIEM, B | | yBeIoMJIEHMS
O BO3BpAaATe |
| yupexieHre IJis MNPOBEeIeHUs | | mpencTaBJIEHHBIX
IOKYMEHTOB |
| OLIEHKM IIJIEMEHHOM LIEHHOCTU | \———
_____________ /

| VIMIIOPTUPYEMOM I1JIEMEHHOM |
| NponykuuM (MaTepuala) |

| [IpoBeneHMEe yupexIeHMEeM OLIEHKM I[IJIEMEHHOM LEeHHOCTU
VMIMIIOPTUPYEMOM |
| [IJIEMEHHOUW MNPOOyKLUMM (MaTepuala)

o
_____________ /
e
_____________ \

| [IolydyeHre 3akKJIOUEeHNMSa y4YpexXIeHMS

|
Ly



|TooTBEepPXIeHa IJIeMeHHas 1I€HHOCTS | | He
IonTBREepXIeHa IJIeMeHHas |

| VIMIIOPTUPYEMOM IIJIEMEHHOM | | LIeHHOCTb
VMIIOPTUPYEMOM |

| nponykuum (MaTepuaa) | | [IJIEeMeHHOM
IPOOyKUUN |

| | |

(MaTepuana)

| Beimaua (HampaBJIEHUE) 3adgBUTEIO | | YrRenmomJieHUe
3agapuTend oo |

| pa3peneHMsa Ha MMIOPT IIJIEMEHHOWM | | oTkaze B
BEIDAUEe palpelieHus |

| nponykuum (MaTepuaa) | |

MpunoxeHue N 2

K ABMUHUCTPATUBHOMY pernameHTy
MuHucTepcTBa CeNnbCKOro Xo3sincTea
Poccuickon ®egepaumm no npesocTaBrneHuto
rocyaapCTBeHHOM ycryru no Bbigade
paspeleHnsa Ha UMNOPT NIeMeHHOWM
npoaykuuu (Matepuana)

$OPMA
BasBnenue
O BHJOauYe palBSpelleHMsT Ha MMIIOPT ILJIEMEHHOM NPOIyKLINM

(MmaTepuana)

[Tpomy
BBIOATH




(HaMMeHOBaHMe owpuAMdyecKoro Jjuua, JVHH opuonyeckoro Jmuua,
agpec MecTa

HaxXOXIOeHUS wopuanyeckoro Jjuua/®.M.0. MHOMBUIOYAJILHOTO
npennpmHmuMaresia, WHH

VHIOVBUOYAJIBEHOTO NPpenlpMHMMAaTeNId, aIpecC permcrpaumm 10
MeCcTy XUTeJIbCTBAa)

paspeleHre Ha
VMIIOPT ,
(HaMMeHOBaHME BMIa IIJIEMEHHOM NPOOYKUMM (MaTepmala),
HaMMeHOBaHMe IOPOIH,

[I0JIOBO3pacTHAasa I'pyIllla, KOJUYECTBO)

VIMIIOP TUPY EMEIX
ns3

(cTpaHa-sKCHIoOpTEpP, HaVMeHOBaHMe OPUONYECKOT'O auua
OTIPaBUTEJA

CTpaHbBl-B3KCcHopTepa, JVMHH opuiMyecKoro JjMlla OTIPpaBUTENS
CTPaHBI-3KCIIOpTEepa

(mpy HaIMuUMM) , amgpec MecCTa HaxXOXIeHMd OPpUIOINYECKOTO
Jula OTIpaBUTeNd

CTpaHH—SKCHOpTepa/®.M.O. VHIOVIBMOYAJIBHOI'O InpealiprMHVMaTeJIa
OTIIPaBUTEIIA

CTPAaHBE~-OKCIIOPTEPA VHH VMHIVIBMIOYaJIBHOI'O InpealiprMHVMaTeJIA
OTIIPaBUTEIIA

CTPaHBEI-3KCIOopTepa (Opu HaIMuMuM) , alpec permcTpalmm OO
MEeCTY XUTeJILCTBA) .

PaspemeHnye Ha MUMIOPT IIJIEMEHHOM MNPONYKUMM (MaTepmuasa) npouy”
/\
\/ BpyUYMTBb JIMUHO B BUIE OOKyMeHTa Ha OyMaxHOM HOCHUTEJIE;

/\

\/ HallpaBUTb IIOYTOBBEIM OTIIPAaBJIEHMEM B BUIe JOKYMEHTAa

Ha OyMaxXxHOM
HOCHUTEJE;
/\
\/ HanpaBuUTbL NOCPEACTBOM GenepajibHOM’ TOCYIapPCTBEHHOM
MHOOPMALMOHHOM
cucreMsl "EOuHBEI @ nOpTaJyl I'OCYOapCTBEHHBIX n
MYHUIIMTIAJIb HEIX yCayT
(yHKUMM) " B BUIOE BJIEKTPOHHOTO IOOKYyMEHTa.

PyKOBOOUTEJbE OPUIMUECKOTO JIMila/UHONBUIYAJIbHEIA
npennprHrMaTesb



(mognmuce, ®MO)
(mnara)

[leuaThb
(MpM HaaMuumM)

"B cnyyae OTCyTCTBUS yKasaHUsi Ha cnocob odopmneHust M Bbloauu
paspeLleHnss Ha UMMOPT NNEMEHHOM NPoaYyKUMKN (MaTepuara) oHO HanpasfsieTcs
3aaBUTENO B BMAe [JOKYMeHTa Ha OymMaxHOM HocuTene noyToBbIM
oTnpaBneHneM rno agpecy 3asBuTens, ykasaHHOMY B 3asiBNIieHUN.



