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RURAL DEVELOPVMENT -

2 CISHON No. 73/2002/Q0D-BNN OF AUGUST
15, 2002 PROMULGATING AMENDMENTS
AND SUPPLEMENTS TO SPENDING NORMS
OF THE PROJECT ON FORESTRY SECTOR
AND MANAGEMENT OF HEADWATER
PROTECTION FORESTS

THE MINISTER OF AGRICULTURE AND
RURAL DEVELOPMENT

Pursuant to the Governiment's Decree No. 73/CFP
of November 1, 1995 defining the funttions, tasks,
powers and organizational strutture of the Ministry of
Agricu:‘ru}e and Rural Davelopment;

Pursuant to Credit Agreement No. 1515-VIE (SF)
between the Socialist Republic of Vietnam and the
Asian Developiment Bank (ADB) for the project on
‘forestry sector and management of headwater
protection forests,” signed on June 11, 1997;

Pursuant fo the Prime Minister's Decision No.22/
TTg of January 11, 1997 approving the pre-feasibility
project on forestry sector and management of
headwater protection forests in Thanh Hoa, Quang
Tri, Phu Yen and Gia Lai provinces;

Pursuant to the Finance Ministry’s Decision
No.112/2001/QD-BTC of November 8, 2001
promulgating the spending norms appiicable to
projects funded with Official Development Assistance
{QDA) loan capital;

At the proposal of the director of the Finance and
Accounting Deparkment,

DECIDES:

Article 1.~ To promulgate amendments and
supplemants {o spending norms of the project on
lorestry sector and managernent of headwator
protection forests,

Article 2.- This Decision takes offact ag from the
dater ofits stgning. The eailler documonts contiary to
this Decision are hereby anmulled,
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Arfrele 3 The director of the Miustry's Office,
the directors and heads of the relevant functional
dapartiments and divisions of the Minishry of
Agriculture and Rural Development, the members of
the: national and provincial project administiation
boards, and the central and provincial projét:t
managers shall have to implement this Decision.

For the Minister of Agriculture and Rural
Development

Vice Minister
NGUYEN VAN DANG

GUIDANCE FOR APPLICATION OF
SPENDING NORMS TO THE PROJECT ON
FORESTRY SECTOR AND MANAGEMENT OF
HEADWATER PROTECTION FORESTS

(lssued together with Decision No.73/2002/Q0D-8NN
of August 18, 2002 of the Minister of Agriculfure and
Rural Developmernt)

Pursuant to Credit Agreement No.1515-VIE (SF)
between the Socialist Republic of Vistham and the
Asian Development Bank (ADB) for the forestry sector
project, sighed on June 11, 1897;

Pursuant to the Prime Minister's Decision No. 22/
TTg of January 11, 1997 approving the pre-feasibility
project on forestry sector and management of
headwater protection forests in Thanh Hoa, Quang
Tri, Phu Yen and Gia Lai provinces;

Pursuant to the Finance Ministry's Circular No. 78/
2001/TT-BTC of September 28, 2001 guiding the
financial management mechanism applicable fo the
project on forestry sector and management of
headwater profection forests;

Purstant to the Finance Ministry's Creeular No 94/
7908/ TT BTC of June 30, 1898 stipulaling the
working trip allowance regime for State officials anr
prnplovens seni on working mmissions inside the
Lottty



No. A7 (542007

Fursuant 1o the Fnance Ministry's Decision
No. T12/2001/Q0-B3TC promulgating a number of
spending norms applicable {0 projects funded with
QLA foan capilal

Pursuantto the Governinent's Deocres No, 7772000/
ND-CFP of December 15, 2000 and Joint Circular
No. 72/2000/FT1L.T-BTCCBCP-BTC of December 26,
2000 of the Government Commission for Qrganization
and Personnel and the FFinance Ministry adjusting the
minimum wage, subsidy and suhsistence alfowance
levels.

The Ministry of Agriculture and Rural Development
hereby prescribes the spending norms applicable to
the project on forestry sector and management of
headwater protection forests, as follows:

A. WAGE AND ALLOWANCE REGIMES

I THE CENTRAL- AND PROVINCIAL-LEVEL
PROJECT MANAGEMENT BOARDS:

1. Wage and insurance regimes;

1.1. Public employees on the payroll of the State
administrative agencies, who are transferred for long-
term work at the project management boards, shalt
enjoy their full wages (as before they are transferred
to the project) under the Government’s Decree No.25/
Cr of May 23, 1993 tempdrarily providing for the new
wage regime applicable to cfficials and public
empioyees of administrative and non-business
agencies and people’'s armed forces.

1.2 Officials who work parl-time for or are
seconded to the project shall be paid wages by the
tfransferring agencies.

In cases where their former agencies no longer
pay them wages, such part-ting or seconded officiaiy,
shali get paid by the project management buards
according to the State's current regime.

1.3. Remunerationsfwages of laborars recruiicd
uhder contracts by the moject management Daards
fapplicabde to longterm contracts of 12 months or
longer)

Contractual taborers perfanmning the project™
professionnl [obe shall enjuy wages equal fo winge:
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ol payroll laborers, who have been trained and have
equivalent professional qualifications and jobs,
according fo the rank and title coeflicients prescribed
in Decree No.25/CP and its guiding docurments.

1.4, For subjects not on the State payroll and
recruited by the directors of the central- or provincial-
leved project management boards, who agree to pay
them according to their jobs under seasonal labor
contracts, the payment levels shall be as follows:

- Administrative staff. VND 410,000/person/manth
(22 workdays/40 hours/week)

- Car drivers: VND 460,000/person/month (22
workdays/40 hours/week)

- Technicians: VND ¢00,G00/person/month (22
workdays/40 hoursiweek)

{The above-mentioned subjects shall neither enjoy
the project wage subsidies nor have their social and
health insurance premiums and trade union fees paid
by the project).

The numbers of fuli-time, part-time and seconded
payroll officials as well as contractual laborers must
be compatible with the provisions of the project
documents. If there's any addition outside the project
documents, such must be approved by the ADB and
the Ministry of Agriculture and Rural Development.

1.6. The social and health insurance regimes
applicable to officials, public employeeas and laborers
recruited under long-term labor contracts shall comply
with current regufations.

2. The project subsidy regime:

2.1. Subjects being officials on the Gtate payroll,
who are transferred or seconded to take part in the
managernent of the project throughout its execution
duration as mentioned in tems 1.1, 1.2 and 1.3
(except for the hired foreign specialists and laborers
defined in ftern 1.4), shall enjoy the project wage
subsidies.

+ The directors of the central and provincial project
management boards shall enjoy & subsidy level not
exceeding 100% of the basic wage level (according
o the basic coetficients prascribod in Docrea No 25/
G of May 23, 1993), depending an the axtent of thair.
Hwvolvemaent in the part-dinme o fufl-me worl

+ Other officials ofthe centealand provineial bl
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management boards (such as full-time, part-tirme and
seconded officials as well as faborers working under
long-term contracts}) shail enjoy a subsidy level equal
to 50%-100% of the basic wage level (according to
the basic coefficients prescribed in Nocree Mo 28/01
of May 23, 1993}, depending on their working duration
and ambit of responsibility in the project, as decided
by the central or provincial project managers,

+ The subsidies for part-time and seconded
officials must be compatible with the time they work
for the project. Officials working part-ime for many
project management boards shall enjoy subsidies in
only one hoard where they spend most of their working
time.

2.2, For contractual laborers doing the project’s
simple jobs other than the professional anes such as
car drivers, administrative staff, clerks, watchmen,
cleaners..., the subsidy jevel shall be equal to 30%-
50% of the basic wage leve! as decided by the central
or provincial project managers.

! DISTRICT- OR COMMUNE-LEVEL PROJECT
MANAGEMENT BOARDS

1. District-level project management boards

Project manager and deputy managers working
part-time shall not enjoy wages but only the wage
subsidies from the project's budget source,

Officials working full-time for the project, who are
transferred or recruited under decisions of their
managing agencies and those working under long-
term contracts shall enjoy wages (according to the
rank and title coefficients prescribed in Decree No. 25/
CP} and the project’s wage subsidies.

Officials working for disirict-level project-

management boards shall enjoy a subsidy level equal
to 40%-60% of the basic wage level, as decided by
the director of the provincial-level project management
hoard.

The number of members of a district-lovel project
managemaent board enjoying project wages and wage
subsidies shall comply with the provisions of
Bocument No.2452/BNN-TCCEH but shall not eoceed
8.

2. Comnune mini-project execution teams
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Merabers of comimung mink-project execution
teams shall enjoy the following subsidy levels:

= Team leader not exceading VND 120,000/month.

- Team members: pot exceading VND 100,000/
month.

~ Depending on their working time amounis and
responsibilities assigned in a month, the directors of
the district-level project management boards shall
decide on the specific subsidy levels.

The number of members of a commune mini-
project execution team, who enjoy the project subsidies
shall comply with the provisions of Document No.2452/
BNN-TCCB but shall not exceed 8.

Note: All the abhove-mentioned subsidy levels must
not exceed the total amount already approved by the
Ministry of Agriculture and Rural Development under
annual or periodical plans for the project.

B. SPENDING REGIME APPLICABLE TO
DOMESTIC CONFERENCES, SEMINARS,
TRAINING AND REFRESHER COURSES

On the basis of the Finance Ministry's Circular
No.78/2001/TT-BTC of September 28, 2001, the
project’s subsidies may be paid to participants in
domestic training courses, seminars, conferences or
symposiums, which have already been included in
the annual plans and approved under the project
{excluding regular meetings).

The spending confenis:

a/ Meal expenses and per diems: For training and
refresher courses, conferences and seminars held in
Vietnam, which shall not exceed;

+ For the central level:  VND 80,000/person/day
+Fortheé Pravincial level: VND 60,000/person/day
VNL 40,000/person/day

+ For the commune level, VNI 20,000/person/day

+ For the district levet:

For conferences and seminars organized by the
praject management boards, all organizers,
participants and lecturers shail have their meal
expenses and per diems fully paid from the project's
funding sources.

The confersnce and seminat organizing hoards
must clearly state in invitations the delegatey’
entitlements.
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bf Travelling and accommaodation expenses: shall
comply with the provisions in Section C- Working-
TRIP ALLOWANCE REGHJE

cf Stationery expenses: shall not oxcesd
+ For the central level:  VND 40,000/personfday
+ [-or the provincial level: VNI 30,000/person/day
+ For the district level:  VND 20,000/person/day
+ For the commune fevel: VND 10,000/person/day

d/ Materials-printing expenses; shall be paid
according to reasonable and actual spending but must
not exceed the approved estimate.

ef Lecturer-hiring expenses:

The lecturer-hiring expenses shall be decided by
the project managers based on such factors as the
lecturers’ gualifications, the lectures’ characteristics
and venues..., which, in alt circumstances, must not
exceed the following ceiling levels:

- For lecturers being officials or teachers holding
academic titles of professor or associate professor,
leading officials being ministers, vice ministers, heads
or deputy heads of the centrally-run branches, Party
Committee secretaries or deputy secretaries, the
People's Committee presidents or vice presidents of
the provinces and centrally-run ¢ities, and equivalent
positions: VND 100,000/lecture hour.

- FFor other lecturers being officials of agencies:
+ For the central level: Not exceading VND 80,000/

leciure hour

+ For the provincial level: Not exceeding VND 60,000/
lecture hour _

+ For the district level; Not exceeding VNI 30,000/
lecture hour

+ For the commune level: Not exceeding VND 20,000/
lecture hour.

(The above-mentioned ceiling levels already
include the payment for lecturing and lecture
preparation).

When making working trips, leclurers shali get their
travelling expenses paid according to the provisions
in Section G- WORKING-TRIP ALLOWANCE REGIME.

f/ Interpretation and/or translation expenses (if

any): shall comply with the provisions in Sectiony 1),

g/ Conference hoil rents: shall be paid sccording
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to reasonable and actual spending bul must not
gxceed:

- For the central levol: VND 1,000,000/day

- For the provincial leved, VNG 560,000/day

- For the district and commune levels: VND
300,000/day.

if Drink expenses:

Payment shall be made according to the actual
expenses but must not exceed:

+ For the central and provinciai leveis: VNLD 15,000/
person/day

+ For the district and communa levels: VND
10,000/person/day

C. WORKING-MISSION AND FIELD-TRIP
ALLOWANCES

1. Payment of travelling expenses: shall comply
with the provisions of the Finance Ministry’s Circular
No.94/1898/TT-BTC of June 30, 1999 prescribing the
working trip allowance regime for State officials and
public employees.

- In special cases where the project officials or
invitees neead to travel by air, the directors of the project
management boards shall decide to permit them to
travel with the project's expenditure sources,

- For the routes where mass transit is nct available,
thereby the project officials have to use their own
means of transport or hire moetorbikes, the payment
shall be made according to guiding documents of the
provincial/municipal Communication Service and
Finance and Pricing Service in each locality.

- The regular mebile work allowances: shall be paid
to project officials who have to travel regularly and
work with relevant agencies {reasuries, departments,
institutes, provinciaymunicipal services, branches, . ),
which shall not exceed YND 100,000/person/month.

- The project management board officials must
not travel regularly by Liaxis on lung routes whare mass
ransit is available,

2. Working-trip and field-work atllowances

Officials sent on working missions o delta and
midland provinces shall cach enjoy an aliowance: of
YINEY 30,000/day.
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Officials sont on working missions to highiand,
sland, border and deep-ying pravinces shail each
enjoy an allowance of VNI 50,000/day.

Officials making intra-provineial warking field trips
to the project area (for a distance of at least 20 km)
shalt each enjoy afield-4rips allowance of VNI 40,000/
day.

If enjoying the field-trips allowances, officials shall
not be paid working mission allowances under the
State-prescribed regime,

3.Payment of accommodation rents at working
places: '

Project management board officials sent on
working missions shall have their accommodation
rents at working places paid. The payment shali be
made according to actual inveices but must not
exceed the foliowing levels:

(@} In the centrally-run provinces: VND 110,000/
day/person.

b/ In other provinées and centrally-run cities: VND
70,000/dayfperson.

In cases where a project management board
member made a working trip alone or there’s &n odd
member in a working delegation, who is of different
sex, hence a room must be rented for him/her, the
payment shall be made not in excess of the following
levels:

{c) In the centrally-run provinces: VND 180,000/
day/person.

b/ In other provinces and centrally-run cities: VND
110,000/day/person.

(e} In cases where officials on working trips have
to stay in rural areas where exist no guesthouses or
hostels, the package payment level of VN 30,600/
personfday shall apply bul the certification by their
managing agencies or administrations of the: localitios
where they go to work is required.

Al the above-mentioned levels of working trip
allowances must not excead the total amount already
approved by the Ministry of Agriculure and Ruorad
Development undar the annual or periodicad plans for
the projoct.

DOANTERPRETATION ANDAOR
THARSTATION EXPLENSESL
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1. Inferpretation:

4 Ordinary interpretation: not exceecding VNI
70,000/Mour or VND 560,000/day/person for 8 working
hatrs, The hiring duration mucti notexceed 10 daye a
maontlh.

+ Simultanecus interpretalion: not exceed VND
150,000/Mhour or VND 1,200,000/day/person for 8
working hours, The liring duration must not exceed
10 days a month.

Interpreters on field tnps shall additionally enjoy
working-trip allowances under the project’s regime.

2. Transiation expenses

2.1. Translation from foreign languages into
Vigthamese: _ '

+ Maximum level: VND 35 000/300-word page

2.2. Translation from Vietnamese into foreign
tanguages. _

+ Maximum tevel: VND 40,000/300-word page.

The norms mentioned at Points 1 and 2, Section
D, shall only apply in case of necessity where the
project management boards have to hire interpreters/
transiators and not apply to interpretersftransiators
being officials of the management boards.

E. DOMESTIC VISIT AND SURVEY
EXPENSES

Participanis and invitees shall enjoy:
- Meal expenses; VND 80,000/person/day

- Accommadation expenses. o be paid according
to Point 3, Section C- WORKING-TRIP
AL LOWANCES

- Traveliing expenses: to be paid according to Point

1, Section C- WORKING-TRIP ALLOWANCES, or

car rents: to be paid according to contractual package.

{The visit and survey programs must be included
in the already approved plang).

F. OVERSEAS STULY, FRAINING AND
SURVEY EXPENSES

All overseas survey and study tours must be
apptoved beforehand by teadors of the Ministry of
Agricutture and Rural Developmeoent:
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1. Expenses for training programs: The training
costs (if any) must be submilted 1o the Ministry of
Agriculture and Rural Developinent for approval

2. Allowancoes:

The subsistence aliowances, meal, accomimo-
dation and traveliing expenses... shall cormpiy with the
Finance Ministry's Circular No.45M1399/TT-BTC of
May 4, 1998 and Circular No.108/1098/TT-BTC of
September 4, 1999 prescribing the working trip
allowances for officials and public employees sent on
short-term working missions overseas.

3. Financial settlement for overgeas working
trips:

Delegations making survey and study tours
overseas under current regulations shall, within 15 days
after returning home, have to complete the financial
seftlement with the project offices so that the latter may
effect the financial settlement with the managing
ministry and the Finance Ministry. In exceptional cases
the financial seltlement shall be conducted with the
ADB. :

G. EXPENSES FOR OPERATION OF THE
DISTRICT-LEVEL PROJECT MANAGE-
MENT BOARDS AND COMMUNE MiNI-

PROJECT EXECUTION TEAMS

For districts and communes having mini-project
feasibility study reports/commune development plans
already approved by compatent authorities, the regular
operation funding shall be calcutated as foliows:

1. For distriet project management boards:

- The working trip affowanaes for district project
management boards shall comply with the spending
norms prescribed in Section C- WORKING-TRIP
ALLOWANCE REGIME, which, however, must nol
be paid for more than 20 days/imonth/board.

- Other expenses for stationery, office supplies
procurement, petrol. . shall comply with the approved
annual plans with a package level not exceeding VND
2,000.000/maorth/board.

2. Commune tii-projeci erecytion teamn

shafl b paid af a package
OO hnenth, Adl

Theroperation expense:s

lexvel aob exgacding Wiy Ll

IR NI
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expendittnes of the district project managemeni
Lioards and communeg mini-project axecution teams
mitst be fully evideoced by vouchers and invoices
#ecording to the Siate's stipulations.

The operation funding of the district project
managemaent boards and commune mini-project
execution teams shall be incorporated in the annual
total estimates of regular expenditures made by the
provincial project management boards and approved
by the Ministry of Agriculture and Rural Development.

The provincial project management boards shall
allocate regular funding directly to the district project
management boards and commune mini-project
execution teams.

Basing themselves on the above-mentioned
spending norms, the project managers shouid
balance the expenditures so that they shall not exceed
the approved budget imits and should elaborate more
specific regulations for the efficient use of the said
norms, thereby promoting the project’s activities.

The project's expenditures arising before the
promutgation of this guidance shall he settled
according to the provisions of the Finance Ministry’s
Decision No.112/2001/QD-BTC of Noveimber 9, 2001.

Should any problems arise in the course of
implementation they should be reported to the National
Project Administration Board for fimely settiement.

For the Minister of Agriculture and
Rural Developmont
Vice Minister
NGUYEN VAN DANG





